MMABA
Tangomckoro ropoackoro okpyra MockoBckorn obnacTtu
NOCTAHOBJIEHUE
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06 yTBEPXAEHUN ALMUHNUCTPATUBHOIO
pernameHTa no NpeaocTaBreHnto
MyHMUMnanbHon ycnyru «lpegoctaBnenune
B 6e3B03Me34HOE NOMb30BaHNE MMYyLLIECTBA
(3a NCKNOYEHMEM 3EeMETIbHBIX YHaCTKOB),
Haxo4saLWmnXcst B MyHULMNAnbHOM
cobcTBeHHOCTH, 6€3 NpoBEAEHMSI TOPrOB»

B TangomcKom ropofckoM OKpyre

B cooteBetctBUM ¢ PepepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 o6uwmx
npuHUMNax opraHusauuMmM MecTHOro camoynpasneHus B Poccurckon  ®depepauuny,
depepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTtaBneHus
rocygapCTBEHHbIX U MyHMLMNAMNbHbIX yCryr», 3akoHoM MockoBckon obnactu ot 28.05.2018 Ne
70/2018-03 «O6 opraHuM3aumm MECTHOro camMoynpaBfieHUst Ha TeppuTopun TangoMcKoro
MYHMLMNANbHOro panoHay, YctaBom TangoMcKoro ropoackoro okpyra Mockosckon obnactu ot
24.12.2018r. Ne RU 503650002018001

MocTaHoBnsIO:

1.YTBEPANTE aAMUHUCTPATUBHBLIN pernameHT no npeaocTaBneHnto B 6e3Bo3mesgHoe
nofib3oBaHMe UMyLecTBa (3@ WCKIYEHMEM 3eMeSibHbIX Y4aCTKOB), HaxoAsWMXcs B
MyHMUMNanbHON COBGCTBEHHOCTU, 6e3 NpoBeaeHWst TOProe» B TangoMCKOM FOPOACKOM OKpyre
(npunaraetcs).

2.lNocTaHoBnNeHNne 06 yTBepXOeHMM  aAMUHUCTPATUBHOIO  pernaMmeHta  no
npegocTtaBneHne B 6e3803Me3HOE MOMb30BaHWE MMYyLLECTBa (3@ WCKMIOYEHMEM 3eMeSbHbIX
y4acTKOB), HaxoAsaWMXCH B MyHuUMNanbHOM coBCTBEHHOCTWU, ©e3 npoBefeHust TOPros» B
Tangomckom myHuumnansHoM panoHe Ne 1124 ot 30.06.2017r1. cumtaTtb yTpaTUBLLNM CURY.

3.CekTopy NHOPMaLIMOHHOIO obecneyeHus onybnukoBaTtb HacToALWMN
aAMUHUCTPATUBHBIA pernameHT B rasete TangoMCKOro ropoAackoro okpyra «3aps» W Ha
othmnumanbHoM cante AgMUHUCTpaLmm TangoMCcKoro ropofckoro oKpyra.

4. KOHTpOnb 3a UCMOMHEHMEM OAHHOrO MOCTAHOBIEHUS BO3NOXWUTb Ha npeacenarens
KomuteTta no ynpasneHus nmyuiectsom KosaneHko O.B.

nmaBa Tangomckoro
"opoackoro okpyra B.1O. HOguH
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TepMVIHbI n onpegeneHna
TepMI/IHbI n onpepnerneHnd, ncnomnb3dyemMmble B HacTodlemMm agMUNHNCTPaTUBHOM pernamMmeHTe

No nNpeaocTaBneHuio  MyHuuunanoHon ycnyrm  «lpepoctaBneHne B 6e3B03Me3gHoe
Nonb30BaHME WMyLLECTBa (3@ WCKNIOYEHMEM 3eMENbHbIX Y4YacCTKOB), HaxosLlerocs B
MyHMUMNanbHON coBCTBEHHOCTM, ©e3 npoBedeHuss Topros» (ganee — AAMUHUCTPATUBHLIN
pernameHT), ykasaHsl B [1punoxeHumn 1 K HacTosAwemy AAMUHUCTPATUBHOMY pernamMeHTy.

. O6wime nonoxeHuns

1. TMpedmem pezaynupoeaHusi AOMUHUCMPaMUEHO20 peasiameHma

I1.1. AOMWHUCTPaTUBHLIM  perfiameHT ycTaHaBnuBaeT CTaHOapT npeaocTaBreHns
MyHuumMnaneHon ycnyrn «lpegoctaeBneHne B 6e3Bo3mMe3gHOE MOfb30BaHWE MMyLLlecTBa (3a
NCKMIOYEHNEM 3EMESbHbBIX YYaCTKOB), HaxogsWerocs B MyHuMumnanbHoOn cobcTBeHHoCTU, 6e3
npoBegeHus ToproB» (danee — MyHuuMnanbHas ycnyra), coctas, MOCnefoBaTeNnbHOCTbL U
CPOKW BbIMOMHEHUS aAMUHUCTPATUBHLIX npoueayp Mo npegoctaBneHnto MyHuumnansHom
ycnyrn,  TpeboBaHWss K MOPSAKY  MX  BbIMNOSIHEHWUS,  OCOOEHHOCTM  BbIMOSIHEHUS
aAMUHUCTPATUBHBLIX Mpoueayp B 3NEeKTPOHHOM dopMe, a Takke OCOBEHHOCTM BbINOSHEHWS
aAMUHUCTPATUBHBIX Mpoueayp B  MHOFOMYHKUMOHamNbHbIX  LEHTpax npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNanbHbIx ycnyr MockoBckon obnactu (aanee — M®Ll), B Tom vncne
dopMbl  KOHTPONA 3a MUCNOSIHEHMEM  AAMWHUCTPATUMBHOIO  pernamMeHTta, AocynebHbin
(BHecyaebHbIN) nopsaaok obkanoBaHWs pelueHun n gencteuin (6e3gencTeumn) AGQMUHUCTpaLnn
Tangomckoro myHuuunanbHoro pavioHa MockoBckon obnactn (ganee — AAMUHUCTpaUmS),
AOSDKHOCTHbIX Ny, AOMUHUCTPaL MK, YNOSTHOMOYEHHbIX crneunanuctos MOLL.

2.  Jluya, umerowue npaeo Ha nosy4yeHue MyHuyunanbHou yciyau

2.1. [MpaBo Ha nonyyeHne MyHuUMNanNbLHOW yCcnyru UMeKT tpuandeckue nuua (ganee
— 3aaBuTtensb).

2.2. Kateropun nuy, uMeroLwmnx npaso Ha nonyvyeHve MyHuumnansHOn ycnyru:
2.2.1 TlocypapCTBeHHble oOpraHbl, OpraHbl MECTHOro caMoyrnpaBfieHnd, a Takke
rocyaapcTBeHHble BHEOAKETHbIE PoHAbI, LieHTpanbHbIn 6aHk Poccuiickon Peaepaumnm;
2.2.2. ['ocyaapCTBEHHbLIM U MyHULMNANBHBIM YYpeXaeHUsM;
2.2.3. Hekommepuyeckne opraHuMsauum, cosgaHHble B dopme accoumauui U COH30B,
PENUIMO3HbIX M OBLLECTBEHHbLIX OpraHu3aumn (06beguHeHuin) (B TOM 4ucne nonmnTU4eckune
napTun, OOLLECTBEHHblEe OBWXEHUS, OOLLeCTBEHHble (OHAbI, OOLLECTBEHHbIE YYpexXaeHus,
opraHbl OOLEeCTBEHHOW CcamMoOeATeNbHOCTU, NPOgecCMOoHanbHble COK3bl, UX 06beaAnHEHUS
(accoumnaumnmn), nepBuYHble MNPOCCOK3HbIE OpraHu3auun), obbeanHeHuss paboTopatenen,
TOBapuLiecTBa COBCTBEHHWKOB XWMbsl, COUMANbHO OPUEHTMPOBAHHbIE HEKOMMepYecKue
opraHuMsauun Npu ycrnoBuU OCYLLECTBMEHUA UMW OeATeNbHOCTU, HanpaBfeHHOW Ha pelleHue



coumanbHbIX Npobnem, pasBuTue rpaxgaHckoro obuiectsa B Poccurckon ®egepaumn, a Takke
Apyrnx BUAOB AeATeNbHOCTU, NpeaycMoTpeHHbIX ctatben 31.1 depepanbHoro 3akoHa ot 12
aHBapa 1996 roga N 7-03 "O HekoMMep4YecKnx opraHm3auunsax"”;

2.2.4. AgBokaTckne, HoTapuarbHble, TOProBO-NPOMbILLIIEHHbIE NanaThl;

2.2.5. MeguuuHCKne opraHusauuu, opraHuMsaummn, ocyllecTernsowme obpasoBaTesibHYO
NEeATENbHOCTb;

2.2.6. Jlnua, obnagatwouwme npaBamy BrnageHust U (UnM) NOMb3OBAHUSA CETbI WHXEHEPHO-
TEXHU4YecKoro obecneyeHusi, B crnyyae, ecnu nepefaBaemMoe UMYLLECTBO SBMSIETCA 4acTblo
COOTBETCTBYHOLLEN CETU NUHXEHEPHO-TEXHMYECKOrO obecneyeHnsa N aaHHble YacTb CETU U CeTb
ABMATCA TEXHOMOIMYECKN CBHA3AHHBbIMM B COOTBETCTBMM C  3aKOHOAATENbCTBOM O
rpagoCTPOUTENBbHOM  OEeATEenbHOCTW,  nuua, KOTOPOM  MPUCBOEH  cTaTyC  €4WHON
TennocHabXawuwen opraHMsaumMm B LEHOBbIX 30HaX TensocHabXeHns B COOTBETCTBUM C
depepanbHbiM 3akoHoM OT 27 utonsa 2010 roga N 190-93 "O tennocHabxeHumn";

2.2.7. Jlnua, C KOTOpPbIMW 3aKMOYEH FOCYOaPCTBEHHbBIA UM MYHULUMNASbHBLIM KOHTPAKT Mo
peaynbTartam KOHKypca nnm ayKLUMOHa, NnpoBeaEeHHbIX B COOTBETCTBUM c
depepanbHbiM 3akoHoM OT 5 anpensa 2013 roga N 44-d3 "O KoHTpakTHOW cucteme B cdepe
3aKynok ToBapoB, paboT, ycnyr ans obecneyvyeHns rocyaapCTBEHHbIX U MyHMUMNANbHbIX HYXA",
€CNnn NpegocTaBrfieHNe ykasaHHbIX npaB OblNo NpeaycMOTPEHO KOHKYPCHOMW OOKyMEHTauuewn,
AOKyMeHTaunen o6 aykumoHe pnnsa uenel WUCMOSHEHUA 3TOro0 rocygapCTBEHHOrO  Unuv
MYHUUMNANbHOro KOHTpakKTa, nnmbo nuua, ¢ KOTOpbIMU rOCYyAapCTBEHHbIM UM MyHULUMNANbHbBIM
aBTOHOMHbIM yYpeXaeHNeM 3akfloyeH [OroBop Mo pesyrbTaTaM KOHKypca WU ayKLMOHa,
NpoOBEAEHHbIX B COOTBETCTBUN ¢ PeaepanbHbiM 3akoHoM oT 18 mona 2011 roga N 223-93 "O
3aKynkax ToBapoB, paboT, ycnyr oTAenbHbIMW  BUAAMU  OPUOMYMECKUX nuy", ecnu
npegocTaBneHne ykasaHHbIX npae 661510 NpeaycMoTpeHO AOKYMEHTaUnen o 3akynke ans uenemn
NCMNOJSTHEHNSA 3TOro AOroBopa.

2.2.8. lNpaBonpeeMHUKM NpUBaTU3NPOBAHHOIO YHUTAPHOro NpeanpuaTus B criydae, ecrnn Takoe
MMYLLIECTBO HE BKIHOYEHO B COCTaB noAfexalwinux npusaTnsaumm akTmBoB NpnBaTU3NpPOBaHHOMO
YHUTApPHOro  NpeanpuaTus, HO  TEeXHOMOrM4Yeckn U OYHKUMOHANbHO  CBSAI3aHO  C
NpMBaTU3NPOBAHHLIM MMYLLECTBOM W OTHECEHO deaepanbHbIMM 3akoHaMn K OObekTam
rpaXkgaHcKux npasB, 0OOPOT KOTOpPbIX HE [ornyckaeTcsl, unmM K obbekTam, KoTopble MOryT

HaXOAUTbCS TOSbKO B rOCYAapCTBEHHOM NN MyHULMNANbHOW COOCTBEHHOCTM;

2.3. WHTepecbl nuu, YykasaHHbIXx B MNyHKTe 2.1 HactodAwero ALMWHUCTPATUBHOIO
pernameHTa, MOryT MPeACcTaBnsaATb MHble NUUA, AENCTBYKOLWME B MHTEpecax 3asBuTens Ha
OCHOBaHUN [OKYMEHTa, YAOCTOBEPSIOLWEro €ero nofiHoMounsi, nNnubo B COOTBETCTBUMM C
3aKoHO4aTenNbCTBOM (3aKOHHbIE NpeacTaBuTenu) (adanee — npeacraBuTens 3asgBUTens).

3. TpeboeaHusi kK NopsiOKy uHghopMupos8aHusi 0 Nopsioke npedocmaesieHust
MyHuyunanbHoU ycnyau

3.1. WHdbopmauma o mecTe HaxoxaeHus, rpacdmke paboTbl, KOHTAKTHbIX TernedoHax,
agpecax oduumManbHblXx canWToB B ceTn WHTepHeT AOMMHMCTpaUMM UM OpraHu3auuin,
y4yacTBYHWOLWMX B MpeaocTaBNeHMn W MHPOPMUPOBAHMM O MOPSIAKE MpeaoCcTaBrieHns
MyHuumMnansHoOn ycnyrM npuBeneHbl B [NpunoxeHun 2 Kk Hactoswemy AAMUHUCTPaTUBHOMY
pernameHTy.
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http://legalacts.ru/doc/FZ-o-nekommercheskih-organizacijah/#000135

3.2. [MopsiAok nonyyYeHus 3anHTepecoBaHHbIMU NUUaMU UHGOPMauUun no Bornpocam
npegoctaBneHns  MyHuumnanbHOM  ycnyrn, CBeAEHUMW O  Xo4e  NpefoCTaBrieHus
MyHuumMnansHOW ycnyru, nopsigke, oopMe U Mecte pasMelleHna mHdopmauum o nopsiake
npegoctaBneHns MyHuuMnansHOM ycrnyru npuBefeHbl B [lpynoxeHun 3 K HacToswemy
AOMWHUCTPATUBHOMY perfiameHTy.

Il. CrangapT npenoctaBneHus MyHuumnanbHoOn ycnyru

4. HaumeHosaHue MyHuyunanbHoOU ycnyau

4.1. MyHuuunanbHas ycnyra «[llpegoctaBneHve B 6e3Bo3Me3gHOE MOMb30BaHWE
nMmyLlecTBa (3a MCKMOYEHMEM 3eMefNbHbIX YYacTKOB), HaxXOAdALWerocs B MyHMUMMAanbHON
cobcTBeHHOCTH, B6e3 NpoBeAEHNS TOProBy .

5. Ope2aHbl u opeaHu3ayuu, y4acmeyrouue 8 npedocmassieHuUU
MyHuuyunanbHou ycnyau

5.1. OpraHom, OTBETCTBEHHbLIM 3a npegocTaBneHne MyHuuunanbHOW ycnyru, siBAsSeTCs
AoMunHUCTpauma. 3aasuTenb obpawaetca 3a nofnydyeHvem  MyHuuMnaneHOW ycnyrm B
AOMUHUCTPALMIO MYHULIMMNANbHOIO panoHa UM ropoackoro okpyra, B COBCTBEHHOCTN KOTOPOro
HaxoAUTCs McnpalmBaemoe MMyLLEeCTBO.

5.2. AamuHucTpaums obecneumnBaeT npegocrasneHne MyHuuyunanbHon ycnyrm Ha 6ase
permoHanbHOro nopTana rocygapCTBEHHbIX U MyHuUMNanbHbiX ycnyr MockoBckon obrnacTtu
(nanee — PIIIY), a takke Ha 6asze MOLl B 4actu Bblgaum pesynbTaTa NpenocTaBrieHus
MyHuumnanbHoOM ycnyru.

5.3. AamuHucTpaumsa He BnpaBe TpeboBaTb OT 3aaBuTens (npeacrasutensa 3asButens)
OCYLLECTBNEHNS [OENCTBUA, B TOM YUCRE COrfacoBaHUn, HeobxoauMMblx AN MNOMyYeHus
MyHUUMnansHOM yCcnyrn U cBA3aHHbIX C obpalleHMeM B MHble rOCyapCTBEHHbIE OpraHbl UK
OopraHbl MECTHOIO CaMOynpaBrieHus, OpraHn3aunn.

54. B uenax npegoctaBneHns  MyHuumnanbsHowm — ycnyru  AOMUHUCTpaumA
B3aMMOLENCTBYET C:

5.4.1. ®epepanbHomn Hanorosown cnyxo6on Poccun ansa noaTBepXaeHna
NpUHaANeXHoCTn 3asBUTENS K KaTeropun opnandeckmx nuu,.

5.4.2. YnpaeneHunem ®enepanbHon cnyxbbl rocygapCTBEHHOW perncTpaunn, kagactpa m
kaptorpadoum no MockoBckon obnactu gnsa  nonydeHus ceegeHud 13 EguHoro
rocygapCTBEHHOro peectpa HeABMKUMOCTU B OTHOLUEHUN UCpaLLMBaEMOro UMyLLLEeCTBa.

6. OcHoeaHus1 Onsi o6pawjeHuUs u pe3ysibmamabi npedocmassieHusi
MyHuuyunanbHou ycnyau

6.1. Bassutenb (nNpeactaBuTens 3asBuTens) obpawaerca B AOMUHUCTPaAUMIO
nocpegcteom PIMTY 3a nonyvyeHvem B 6e3Bo3Me3gHOe MoOMb30oBaHWe uMyllecTBa (3a
NCKMNIOYEHNEM 3eMeNbHbIX YYacTKOB), HaxoAswerocsd B MyHUUMnanbHOW cobcTBeHHOCTU 6e3
npoBeaeHNs TOProB..

6.2. PesynbTatom npegoctasneHna MyHuuunansHom ycrnyru senseTcs:



6.2.1. [oroBop 6€3B0O3ME3QHONO MOSIb30BAHUS WMYLLECTBOM (danee - [OOrosop)
(MpunoxeHue 4 Kk HacTosAweMy AOMUHUCTPATUBHOMY perfameHTy).

6.2.2. PeuweHne 06 oTtkase B npegocrtasneHnn MyHuumnansHon ycnyru. (MpunoxeHune 5
K HacToaweMy AOMUHUCTPATUBHOMY perfiameHTy).

6.3. PesynbTaT npepoctaBneHna MyHMUunanbHOW YCryru, ykasaHHbIA B MyHKTe 6.2.1.
HacToswero AOQMUHUCTPaATMBHOIO pernameHTa ogopmnseTca Ha BymaxHOM HocuTene B ABYX
aK3eMnnsapax, noanucbiBaeTcs YMNOMHOMOYEHHbIM OOMKHOCTHBIM NMUOM  AOMUHUCTPaLMK,
3aBepsieTcs neyartblo U HanpasnseTtcsa B ML aons sbigayw.

6.4. [loroBop cuUMTaeTca 3akl4YeHHbIM C MOMEHTa €ero noanucaHus AOByMS
CTOpPOHaMM.
6.5. PesynbTat npegocrtasnenHns MyHMunnanbHOW yCryry, ykasaHHbIA B NyHKTe 6.2.2.

HacTodwero AAMWHUCTPATMBHOINO perfnamMeHTa B  BUAE  OMEKTPOHHOIO  AOKYMEHTa,
NOAMMCaHHOIO YCUITEHHOW KBanuMUUMPOBAHHOW 3NEKTPOHHOW MNOAMUCHIO YNOSIHOMOYEHHOro
AOIMKHOCTHOrO nvua AOMUHUCTpauMK, HanpaendetTca cneywanuctom AMUHUCTpauun B
NYHbIN KabuHeT 3aaBuTens (npeactasutens 3assutens) Ha PITY.

6.5.1. B cnyyae Heobxogmmoctn  3BasButenb  (npeactaButens  3aaButens)
AOMNOSTHUTENBHO MOXET NonyYnTb pesynbTat npegocTtaBneHns MyHuuMnansHOW ycnyru,
yKasaHHbIM B MyHKTe 6.2.2. HacTodwero AOMWHUCTPATMBHOIO perfameHTa, npu Yycrnosuu
yKa3aHusi COOTBETCTBYMoLLero cnocoba nonyvyeHns pesynbtarta, Yyepe3d MOL: B atom cnydvae
cneumanuctom MOLL pacnevyaTbiBaeTCsd KONWA 3JNEKTPOHHOrO [OKYMEHTa Ha OymaKHOM
HocuTene, 3aBepsieTcs NOANUCLID YNOSTHOMOYeHHoro creumanucta MOL n nevateto MOLI,
BblaaeTcs 3aaButento (npeacraButento 3asaButens).

6.6. ®akT npegocrtasneHna MyHuUMNanNbHOM YCNyrm C NPUNOXeHWeM pesyrbTaTa
npepocTtaBneHns MyHuumnanbHon ycnyrn doukcupyetcs B Moayne okasaHus ycnyr eanHoum
MHPOPMALMOHHOM CUCTEMBI OKa3aHUs rOCy4apCTBEHHbIX U MyHULMNAnNbHbIX ycnyr MockoBcKown
obnactu (aanee — Moaynb okasaHus ycnyr ELNC QY).

6.7. B 6ymaxHom Buge pesynbTaT npegoctaBneHns MyHUUMnansHoOn ycnyru XpaHuTca
B AAMMHUCTpaLUN.

7. Cpok peaucmpayuu 3asiesieHusi

7.1. 3aaBneHvne, nogaHHoe B anekTpoHHon hopme yepes PITY go 16:00 paboyero aHg,
pernctpupyetcsa B AODMUHUCTpaummn B AeHb ero nogayun. lNpu nogade 3aasnenuns vepes Py
nocne 16:00 pabo4vero aHA nNnbo B Hepabounn OeHb, pernctpupyeTtcs B AOQMUHUCTPALUKN Ha
cnegyowmnn paboymii aeHb.

8. Cpok npedocmaeneHussi MyHuyunanbHoUl ycryau
8.1. Cpok npepoctasneHna MyHuumnaneHon ycnyrn coctaBnsieT 11 pabounx pHen
C Aatbl peructpaumm 3assneHms B AQMUHUCTPaUUN.

9. NMpaeoebie ocHoeaHusi npedocmaesneHusi MyHuuunanbHoU ycnyau

9.1. OCHOBHbIM HOpPMaTMBHbLIM MNPABOBbLIM aKTOM, PErynupyroLuM npeaoctaBneHne
MyHuumnansHon ycnyru, <aBndetca ®PepepanbHbii  3akoH OT  26.07.2006 Ne135-03
«O 3aWmTe KOHKYpeHUUn».



9.2. CnnMCcoK WHbIX HOPMaTUBHbIX AaKTOB, MNPUMEHSIEMbIX MpU NpeaoCcTaBreHUn
MyHuumnansHon ycnyrn npveegeH B [punoxeHun 6 K Hactodwemy AOMUHUCTPaTUBHOMY
pernameHTy.

10. Ucyepnbiearowuli nepeyeHb OOKyMeHmMoe, Heob6xoo0umbix Ons
npedocmaseneHusi MyHuyunansHol ycnyau

10.1. Ons npepoctaBnexnns MyHuumnaneHon ycnyrn 3aasutenem (npeacraButenem
3asaBuTensa) HesaBMCUMMO OT KaTeropum 3asiBUTEnss W OCHOBaHWA Ans  obpalieHus
npegcraBngaeTcs:

10.1.1. YcTaB opraHusauuu.

10.2. B cny4ae obpauieHusa 3a nonyvyeHmem MyHuumunanbHOW YCnyrm HENOCPEACTBEHHO
camum 3asiBUTeneM, AOMNOMHUTENBHO K AOKYMEHTY, ykazaHHoMy B nyHkTe 10.1.1. HacToswero
AOMUHUCTPATMBHOIO pernameHTa, NpeacTaBnsanTca cnegyowme obssaTerbHble AOKYMEHTbI:

10.2.1. 3aseneHune, nognucaHHoe 3asasutenem ([punoxeHne 7 K HacTosAWEMY
AOMUHUCTPATMBHOMY pErfameHTy).

10.2.2. [JOKyMeHT, yOOCTOBEPSAIOLLMIA NMNYHOCTb 3asBUTENS.

10.3. Tlpu ob6paweHnn 3a nonyvyeHnem MyHUUMNANbHOM YCNyrn npeacTaBUTENEM
3agBuTens, YMNOMIHOMOYEHHOrO Ha cAady [JOKYMEHTOB UM MOflydyeHue pesyrnbTaTta
npepocTtaBneHns MyHuumnansHOM yCcnyr, AONOAHUTENBHO K AOKYMEHTY, yKa3aHHOMY B MyHKTE
10.1.1. HacTtoswero AOMUHUCTPATMBHOIO perfnameHTa, nMpeacTaBnsalTCca  cregyowme
obs3aTenbHble 4OKYMEHTbI:

10.3.1. 3asBneHne, nognucaHHoe 3asiBUTENEM.

10.3.2. [JokyMeHT, yAoCTOBEPSAOLWMI NMINYHOCTbL NpeacTtaButTens 3asBuTens.

10.3.3. [JokymeHT, nogTBepXaatoLwmm NofHOMOYKNSA npeacraButens 3aasutens.

10.4. lpu o6GpaweHun 3a nonyvyeHnem MyHuumMnanbHOW Yycnyrn npeacraBuTeNs
3asaBuTens, YyNoNHOMOYEHHOrO Ha noanucaHve 3asiBNeHna U coady LOKYMEHTOB, a Takke
nonyyeHve pesynbtata npegoctaBneHna MyHuUMnansHOW ycnyry, OOMOSHUTENbHO K
AOKYMEHTY, ykaszaHHomy B nyHkte 10.1.1. HacToswero ALMWHUCTPATUBHONO perfiameHTa
npegcraBnAlTCsa cregyrowme obasatenbHble JOKYMEHTbI:

10.4.1. 3asBneHne, nognucaHHoe npeacrasmtenem 3aaButens.

10.4.2. [JokyMeHT, yOOCTOBEPSALLMIA NMNYHOCTb NpeacTaButTensa 3asasuTens.

10.4.3. [lokyMeHT, nogTBEPXAAoLWMIA NOTHOMOYNA NpeacTaBuTens 3aaBuTens.

10.5. OnucaHne [OOKyMeHTOB npuBegeHo B [lpunoxeHnn 8 K HacTosiwemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

10.6. AoMuHucTpauma He Bnpase TpeboBaTb OT 3aaButens (npegcrasutens 3aaButens):

10.7.1. JOKyMEHTbI uUnm nHdopmMaunio NMbo OCyLLECTBNEHNSA OEUCTBUN, NpeacTaBneHne
WNN  OCYLECTBMIEHNE KOTOPbIX He MpedyCMOTPEeHO HOPMAaTMBHLIMM MPaBOBbIMA  akTaMu
Poccunckon ®depepaunn, HopMaTMBHbIMU MNpaBoBbiMK akTamu MockoBckon obnactu ans
npegpoctasneHms MyHnyunansbHoOW ycnyru;

10.7.2. lpepoctaBneHns AOOKYMEHTOB UM WHOpmMauun, OTCyTCTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe yKasbiBanuCb Mpyv MNepBOHayanbHOM OTka3e B npueme
AOKYMEHTOB, Heobxoaumbix Ana npegocTtaBneHns MyHuumnaneHon ycny, nmbo B
npepocTtaBneHnn MyH1UUunanbHOM yCryru, 3a UCKMIOYEeHNEM CneayoLmx criyvyaes:



a) un3MeHeHne  TpebOBaHWMN  HOPMATUBHbLIX  MPaBOBbIX  aKTOB, KacarlLMxcs
npepocTaBneHns MyHuuMnanbHOM ycnyrn, nocne nepBOHaYanbHOW nogavn 3asiBNeHus o
npegocTaBneHnn MyH1MUnnanbHOM yCnyru;

0) Hanuune owmnbok B 3asiBNEeHMM O npegoctaBneHun MyHuumMnanbHOW ycnyrn u
AOKYMeHTax, NoAaHHbIX 3asiBUTeNneM nocrie nepBoHayanbHOro oTkasa B npueme AOKYMEHTOB,
HeobxoouMMbix Ana npegoctaeneHns MyHuuunaneHon ycnyrn, nubo B nNpeaocTaBneHun
MyHUUMNansLHOM YCryrn N He BKIIOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) WCTeYEeHWe Ccpoka AEeWCTBUS LOKYMEHTOB WM M3MEHeHMe WHdopmauun nocne
nepBoHa4YanbHOro OTKasa B MNpuveMe [OOKYMEHTOB, HeobOXoaumbIX And npefocTaBneHns
MyHuumnansHon ycnyrmn, nmbo B npegocTtaBneHnn MyHuumMnansHOW yCnyru;

) BbIsIBIEHNE AOOKYMEHTanbHO MOATBEPXOEHHOro hakta (Mpu3HaKoB) OLWMOBOYHOro unu
NpoTMBONPaBHOIro Aenctena (6e3aencTBns) AOMKHOCTHOMO Nuua opraHa, npegocTaBnstoLwero
MyHuuunansHyto ycnyry npv nepBoHavanbHOM OTKasde B NpuMemMe AOKYMEHTOB, HEO6XOOMMbIX
ana npepoctasnexHmss MyHuuumnaneHon ycnyru, nubo B npepocTtaBneHmm MyHuumnansHOm
ycrnyru, O 4Yem B TMUCbMEHHOM BuAe 3a NOANUCHIO pykoBOAUTENS AJMUHUCTpaLMM,
npepocTtaBnaoowero MyHuuunanbHylo ycryry, npu nepBoHaYarlbHOM OTKase B npueme
AOKYMEHTOB, Heobxoaumbix Ans npegoctaBneHvs MyHuumMnaneHOW YCnyrn yBeOooMMAsieTCs
3asasutenb (npeacrtaButens 3asiBUTENS), a Takke MPUHOCATCS M3BUHEHMS 3a OOCTaBlIEHHbIE
Heynob6cTBa.

11. Ucuepnbiearowuli nepeyeHb OOKyMeHmMoe, Heo6xo0umMbix Onsi
npedocmaeneHuss MyHuuunanbHol ycry2u, Komopble Haxo0simcsl 8
pacnopsixeHuu Op2aHoe enacmu, Op2aHO8 MecmHO20 camMoynpaesieHus unu
OpezaHu3zauuu

11.1. Ons npepoctasneHna MyHuumnansHon ycnyrm AgMUHUCTpauMen 3anpaluvBaroTcs
cnegyoLwmne HeobxogmMmble JOKYMEHTbI, HAXOAALWMECS B pacnopsiKEHNUN OpraHoB BIacTu:

11.1.1. Bbinucka wu3 EguMHOro rocygapcTBEHHOro peecTpa  lpuaudeckux vy u3s
depnepanbHoOn Hanorosoun cnyxobl Poccuu.

11.1.2. Bobinucka w13 EQWHOro rocygapCTBEHHOro peecTtpa  HeaBMXUMOCTU  Ha
ncnpawmBaeMoe uMyLLeCcTBO K3 YnpasneHus PepepansHon cnyxbbl rocyaapCTBEHHOM
pernctpaunmn, kKagactpa u kaptorpadumn no MockoBckon obnacTu.

11.2. [JOKyMeHTbIl, yka3aHHble B nyHkTe 11.1. MoryT 6bITb npeacTaBneHbl 3asBUTENEM
(npeactaButenem 3asBuTensi) N0 cobCcTBeHHON MHUUMaTMBE. HenpeactaesneHne 3asButenem
YKa3aHHbIX JOKYMEHTOB He SBMSeTCA OCHOBaHWEM AN OTKasa 3asaBuTento (npeacraBUTento
3asButens) B npegoctasneHnn MyHuumnansHOW ycnyri.

11.3. AoMuHuCTpaums, He Bnpaee TpeboBaTb OT 3asBuTens (NpeacraButensd 3aaBUTENs)
npeacTaBneHnsa JOKYMEHTOB U MHGOPMaLUmnK, YKasdaHHbIX B HACTOSALLEM MYHKTE.

11.4. AoMmmHuCTpaums, He Bnpaee TpeboBaTb OT 3asBuTens (NpeacraButensa 3aaBUTENs)
npeaocTaBneHns UWHGOpMauun U OCYLLECTBMEHUS OEWUCTBUW, He npeayCMOTPEHHbIX
HacToAWMM AIMUHUCTPATUBHBIM perriameHToM.

12. Ucyepnbiearowuli nepeyeHb OCHOB8aHull Os11 omKa3a e rnpuemMe u peaucmpayuu
doKyMeHmos, Heob6xodumbix Ons npedocmaesseHuss MyHuyunanbHoOU ycryau
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12.1. OcHoBaHUAIMM Ons OTKasa B Npuveme W peructpauun OOKYMEHTOB, HEOBXOOMMbIX
Ana npegoctasneHs MyHUUmMnaneHOM ycnyru, SBsOTCA:

12.1.1. ObpalleHne 3a npegoctasneHnemMm MyHULMNanNsHOM yCnyrn, He NpeaoCcTaBseMomn
AOMUHMCTpaUnen.

12.1.2. ObpalleHune 3a npegocrtaBneHmem MyHuuunanbHoW ycnyrm 6e3 npeabsaBneHus
AOKYMEHTa, MNO3BOSIAKOWEro YCTaHOBUTb JIMYHOCTb §Nuua, HEMNOCPEeACTBEHHO MNOAaloLLero
3asBneHue.

12.1.3. [JokymMeHTbI cogepkaT NOAYMCTKN N UCMpaBneHna TeKCTa.

12.1.4. [OKymMeHTbl WMEKT WUCNpaBfeHUsl, He 3aBepeHHble B YCTAHOBSIEHHOM
3aKkoHO4aTeNbCTBOM MOPSAKE.

12.1.5. [OKyMeHTbl cogep)aT TMOBPEXOAEHUS, Hannyine KOTOpbIX He no3Bonser
O[IHO3HAYHO UCTOSNKOBAaTb NX COAepXKaHue.

12.1.6. [OKyMEHTbl yTpaTunu Cuily Ha MOMEHT oOpalleHns 3a npenocTaBlEHMEM
MyHuumnansbHom ycnyru.

12.1.7. HekoppekTHoe 3anofniHeHne obs3aTtenbHbIX MNonen B 3asBNeHun, B criyvyae
obpaleHna npeacTtaBuTena 3asBUTENS, YMNOMHOMOYEHHOrO0 Ha nojadvy [OKYMEHTOB MU
nonyyeHue pesyrnbTaTta npegocTtasneHss MyHUUMnansHOW yCcnyru.

12.1.8. ®opma nogaHHOro npencraBuTeNnemMm 3asiBUTENs, YNOSIHOMOYEHHOro Ha nogady
AOKYMEHTOB UM nosiydeHue pesyrnbTaTa npegoctaBneHns MyHuumnansHonm ycnyru, 3asiBneHns
He cooTBeTCcTByeT opme 3asiBNeHusi, yCTaHOBMNEHHOW AOMWHUCTPATUBHBLIM pPernameHToM
(MpunoxeHue 7 kK HacTosAweMy AOAMUHUCTPATUBHOMY perfameHTy).

12.1.9. NpencrtaBneH HEMOMHLIN KOMMSIEKT OOKYMEHTOB B COOTBETCTBUM C nyHKTOM 10
HacTosiwero AQMUHUCTPaTMBHOIO perfnamMeHTa.

12.1.10. HekoppekTHOe 3anonHeHne obasatenbHbIX nonen B popme 3assneHus Ha Py
(oTcyTCTBME 3anorfiHEHWS, HeAOCTOBEpHOe, HenosiHoe nMbo HenpasurbHOE npeacTaBneHne
cBeeHunn, He COOTBETCTBYHLLMX TpeboBaHusMm, YCTaHOBIEHHbIM HacToALWMM
AOMUHNCTPATUBHBLIM PErNaMeHTOM).

12.1.11. lNpeacrtaBneHne HeKauyeCTBEHHbIX WM HEOOCTOBEPHbLIX 3MEKTPOHHbIX 0bpa3oB
AOKYMEHTOB, He MO3BONALWMX B MOMHOM oOb6bemMe npoynTaTb TEKCT AOKYMeHTa u/unu
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

12.2. PeweHne o6 oTkase B npuemMe OOKYMEHTOB, HEOOXOAMMbIX N9 NpefocTaBfeHns
MyHuumnansHon ycnyrn, odopmnsaeTcs no gopme cornacHo lNpunoxeHuto 9 K HacTosiwemy
AOMUHUCTPATMBHOMY perfiaMeHTy, MoANUCbIBAeTCs YNOMHOMOYEHHbIM AOMKHOCTHBIM JIMLOM
AOMUHUCTPaUMN N HanpaBnseTcs B NIMYHbLIN KabuHeT 3aasutens (npeactaBuTtens 3asButens)
Ha PIIY He no3gHee nepeoro paboyero gHsA, crnegyoLwero 3a gHeM nogadn 3asaBreHuns.

13. Ucuepnbiearowuli nepeyeHb OCHoO8aHull 05151 omkKa3a e npedocmasJsieHuu
MyHuyunanbHou ycrnyau

13.1.0cHoBaHMsIMK ANg oTKasa B npegoctasneHnn MyHmumnanbHON yenyrn aBnstoTCS:

13.1.1. Hanuuve npoTmBOpeuYMBbIX CBedeHUA B 3asiBNEHUM U MNPUSIOXKEHHbIX K HeMy
AOKYMEHTaXx.

13.1.2. HecooTtBeTcTBMEe KaTeropun 3aaBUTENS KPyry Ivu, YKasaHHbIX B MyHKTE 2.2.
HacTosLero AAMUHUCTPATUBHOIO perfnaMmeHTa.
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13.1.3. HecootBeTcTBME [OOKYMEHTOB, VYKasaHHbIX B nyHkTe 10 HacTosuwiero
AOMWHUCTPATMBHOIO  pernameHTa, no dopmMe unM  coaepxaHuo  TpeboBaHMsM
3akoHogartenbcTBa Poccuinckon ®egepaunn.

13.1.4. 3agBneHne nogaHo NMLUOM, HE UMEKLWMM NOSTHOMOYMIA NPEACTaBNATb UHTEPECHI
3aasutens.

13.1.5. MNMpuHATOe paHee pelleHVe O nepedadye MMmyLlecTBa LPYroMy nosib3oBaTesiio, B
OTHOLLEHMM UCNpaLUMBAEMOro UMYLLECTBA.

13.1.6. cnpawmBaemoe nmyLLEeCTBO HAXOAUTCS B NOSIb30BaHUM Y TPETbENO Nuua.

13.1.7. HeobxoanmocCTb MCNOMb30BaHUA MMYLLECTBa, Npegnonaraemoro K nepegade B
6e3B03Me3gHOE Nonb30BaHWe, AN rocygapCTBEHHbIX (MYHULMNANbHBIX) HYXA,.

13.1.8. VcnpawmnBaemoe nmyLLECTBO HE ABNSETCS MyHMUMNANbHON COOCTBEHHOCTLIO.

13.1.9. MyHMuunansHoOe UMMYLLLECTBO NOANEXUT CHOCY.

13.1.10. Hannune Ha paty nogayn 3asiBeHUS peLlleHus O NuKBugauumn saasutena -
IOPUANYECKOrO NMua UMM Hanuuue pelleHust apbuTpakHoro cyaa O NpU3HAHUK 3asBUTENS -
topuanyeckoro nuua, 6aHKpoTom 1 06 OTKPbITUM KOHKYPCHOIO NPOM3BOACTBA.

14. Om3bie 3asienieHus1 Ha npedocmaesieHue MyHuuyunansHou ycnyau

141 3agsutenb (nNpegcrtaButens 3asBUTENs) MMeeT MNpaBO  OTKa3aTbCAa  OT
npegocTtaBneHns emy MyHuumMnanbHOW yCcnyrm n oto3eaTtb 3asiBrieHne 40 NPUHATUS peLLeHns o
npegoctaBneHum nubo oTkase B npegocTaBneHun MyHuuunanbHOW ycrnyru, He nosgHee 5
(nsaToro) paboyero AHS €O OHS perncTpaumm 3assneHms B ADMUHUCTPaL K.

14.2 B uensax oT3biBa 3asBneHna Ha npegoctaBneHne MyHuuMnanbHOW YyCnyru,
3asaBsutenb (npeactaBuTtenb 3asBUTENsl) HanpaensieT 4epe3 nNuYHbIi  KabuHeT PIITY
3asaBneHne o6 oT3biBe 3asBneHuss Ha npegoctaeneHne MyHuuunanbHon ycnyru (nanee —
3asBneHne o6 oT3biBE) (N0 opme cornacHo [lpunoxeHuto 10 K  HacToswemy
AOMWHUCTPATMBHOMY perfnamMeHTy) M [OKYMEHTbl, YKkasaHHble B MyHKTe 14.5. HacTosliero
AOMUMHUCTPATMBHOIO pernameHTa, cnocobom, UCMosb30oBaHHbLIM NpU nogadve 3asiBfieHust Ha
npegoctaBneHe  MyHuumMnanbHOM  ycrnyri, ykasaHHbIM B MyHKTe 17  HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

14.3 3asBneHune 06 oT3biBE, NOAAHHOE B 3NeKTpoHHON dopme yepes PIITY go 16:00
paboyero gHs, permctpupyetca B AQMUHUCTpaLmMK B AeHb ero nogayu. Npu nogade 3assneHns
06 oT13bIBe yepe3 PITY nocne 16:00 pabo4vero gHa nmbo B Hepabounm AeHb, PErmcTpupyeTcs B
AOMUHUCTPaLMK Ha cnegyowmin pabounin OeHb.

14.4  Cpok paccmoTpeHus 3asaBneHnst 06 oT3biBe Ha npegoctaBneHne MyHuumnanbHon
ycnyru coctaBnsieT He 6onee 1 pabo4yero gHA U HAYNMHAET UCHUCNATLCA C nepBoro
paboyero gHs, criegyowero 3a gHem peructpauun 3assneHus ob oT3bise.

14.5 VcyepnbiBaolWnin nepevyeHb JOKYMEHTOB HeobXxoanMbIX ANs oT3biBa 3adABrneHus
Ha npegocTaBneHne MyHUUMNanbHOW YCryru:

1451 B uensax oT3biBa 3asBreHus Ha npegoctasneHne MyHuuunansHOM ycnyru
HernocpeacTBeHHO camum 3asBuTenemM npeactasnsaTcd 3asBneHve ob oT3biBe, a Takke
AOKYMEHTbI, yKa3aHHble B nyHkTe 10.2.2. HacToswero AAMUHUCTPATUBHOIO pernamMmeHTa.

14.5.2 B uensax oT3biBa 3asBreHus Ha npegoctasneHne MyHuuunansHOW ycnyru
npeacrasutenem 3aaBUTENs, YMNOSIHOMOYEHHbIM Ha nodadvyy [OOKYMEHTOB W MNOslyYyeHue
pe3ynbTarta, npeacraeBnsoTca 3asBrneHve o6 OT3biBe, noanucaHHoe 3asiBuTenem, a Takxe
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AOKYMEHTbI, YykasaHHble B nyHktax 10.3.2. n 10.3.3 HacTosiwero ALMWHUCTPATUBHOIO
perrnameHTa.

14.5.3 B uensax oT3biBa 3asBreHus Ha npegoctasneHne MyHuuunansHOM ycnyru
npegcrasutenemMm 3asiBUTENd, YMNOMHOMOYEHHbIM Ha noanucaHue 3asBreHuss U caadvy
OOKYMEHTOB, a Takke noriyyeHue pesynbtata, npegcrasnaioTca 3assneHne o6 OT3biBe,
nognucaHHoe npeactasuTenem 3asiBUTENs, a Takke JOKYMEHTbI, ykasdaHHble B NyHKkTax 10.4.2.
n 10.4.3.HacTosawero AAMUHUCTPATUBHOIO pernamMeHTa.

14.6  OnucaHve OOKYMEHTOB, yKa3aHHbIX B NyHKTe 14.5. npuBeaeHo B [NpunoxeHun 8 k
HacTosAweMy AAMUHUCTPATUBHOMY pernameHTy.

14.7 [na oTkasa B npueme M perncrpaumm AOKYMEHTOB, HEOOXoAMMbIX AN OT3biBa
3asBneHna Ha npegoctasneHne MyHMUMNANbHOM  YCRyrn, MPUMEHSAIOTCA creayroLune
OCHOBaHUS:

14.7.1 OGpalweHne 3a o0T3biBOM 3asiBreHna Ha npegoctasneHne MyHuumnanbHom
yCryrv nofaHo fvuoM, He MMELLMM NOSTHOMOYUIN NPeACcTaBNATb MHTepeChl 3asaBUTens.

14.7.2 [JokymeHTbl cogepxaT NoAYUCTKN U UCMpaBreHnsa TekcTa.

14.7.3 [OKYMEHTbl MMEKT WUCNpaBfeHUs, He 3aBEepPeHHble B  YCTaHOBSIEHHOM
3aKoHOAAaTENLCTBOM MOPSAAKE.

14.7.4 [lokymMeHTbl cofepXaT noBpeXaeHNd, Hanudme KOTopbIX He no3sonseT
O[HO3HA4YHO UCTOSKOBATb UX codepXaHue.

14.7.5 [OKyMeHTbl yTpaTtunm cuny Ha MOMEHT obpalleHus 3a OT3bIBOM 3asiBNeHusa Ha
npegocrasneHne MyHuyunanbHOW ycnyru.

14.7.6 dopma nogaHHoro npeacrtasuterniem 3asiBUTENs, YNONTHOMOYEHHOrO Ha rnogadvy
AOKYMEHTOB W MonyyeHue pesynbTaTa, 3adBfneHns o6 OT3blBe He CcOooTBeTCcTByeT dhopme
3asaBneHnsa, yCcTaHOBNEeHHoOM AOMUHUCTpaTUBHbLIM  pernameHToMm ([Mpunoxexnne 10 K
HacToswemy AOMUHUCTPATUBHOMY perfameHTy).

14.7.7 TpepncraBneH HENOJSTHbIA KOMMMEKT JOKYMEHTOB.

14.7.8 HekoppekTHOe 3anofniHeHne obsizatenbHblx nonen B popme 3assneHus Ha Py
(oTcyTCTBME 3anosfiHEHWSA, HeAOCTOBEepHOe, HenoriHoe nMbo HenpasurbHOE npeacTaBneHne
cBefeHun, He COOTBETCTBYIOLLNX TpeboBaHusM, YyCTaHOBMNEHHbIM HaCTOALLMM
AOMUHNCTPATUBHBLIM PErfaMeHToM).

14.7.9 TlpencraBneHne HeKauYeCTBEHHbIX WIAW HEeOOCTOBEPHbIX 3NEKTPOHHBIX 06pas3oB
OOKYMEHTOB, He MO3BOSIAKOWMX B MNOSIHOM oO6beme npounTaTb TEKCT AOKYMeHTa wu/unm
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

14.8 PeweHne o6 oTkaze B npuemMe AOOKYMEHTOB, HeobxoauMmbiX M9 OT3biBa
3asaBneHunsa Ha npegocTtasneHne MyHuuunansHOW ycnyru, opopmnsaeTca no opme cornacHo
MpunoxeHuto 11 k HacToswemMy AOMUHUCTPATUBHOMY pernameHTy:

14.8.1 lNpun obpaweHun 4epes PIITY, peweHne o6 oOTkasze B MNpueMe [OOKYMEHTOB
noAnnCbIBAETCH YNOSTHOMOYEHHbBIM AOMKHOCTHBIM NULOM AOMUHUCTPAUMKM U HanpaBnseTcs B
nnyHbIn KabuHeT 3asButens (npeactaButens 3assutensd) Ha PIY He nosgHee nepsoro
paboyero gHs, cneayrowero 3a gHeM nogayn 3asBneHus.

14.9 OcHoBaHMeM [gna oOTkasa B OT3blBe 3asiBieHUMs Ha npegocTaBreHne
MyHuuMnanbHOM ycnyrn siBAsSeTcs NpuHAToe ALMUHUCTpPaAUMEN pelleHne O npeocTaBneHumn
nnbo oTkase B NpegocTaBneHnn MyHUUmMnansHOM yCnyru.

14.10 PesynbtaT paccmoTpeHnsa 3aaBneHnst o6 oT3biBe nNpeactaBnseT cobon pelueHve
O npekpalleHun npegocrasneHns MyHuumnansHon ycnyru (popma npusegeHa B NpunoxeHum
12 Kk HacToswemy AOMUHUCTPATUBHOMY perfnameHTy) unm peweHne o6 oTkase B OT3biBe
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3asaBneHna Ha npepoctasneHMe MyHuuunanbHon ycnyrmn (popma npuseneHa B NpunoxeHum
13 K HacTosAweMy AIMUHUCTPATUBHOMY pernamMeHTy).

14.11 PeweHne o npekpaweHun npegocrtaBneHns MyHUUMnaneHOW YCnyrm unm
peweHne 06 oTkase B 0T3biBe 3asBrieHUs1 Ha npegocTasneHe MyHuumunanbHOW ycnyru B Buge
3SIEKTPOHHOrO [OOKYMEHTa, NOAMMCAHHOIo YCUIEHHOW KBanvuUUMPOBaAHHOMW SNEKTPOHHOW
noagnNUCbD  YNOSTHOMOYEHHOrO  OOMMKHOCTHOrO  nuua  AgMUMHUCTpauuW,  HanpaBnsdeTcs
cneumnanucTtom AOMUHUCTPaUMN B NUYHbIN KabuHeT 3aaButens (npeactasutend 3asBuTens)
Ha PIIY nocpeactsom Moaynsa okasaHua yenyr EMC OY.

14.12 PesynbTtat paccmoTpeHuss 3asBneHuss o6 oT3biBe dukcupyetca B Moayne
okasaHusa ycnyr EMC OY.

14.13 Cpok npegoctaBneHnsa MyHuUUMNANbHOW YCNyrM, YKasaHHblA B NyHKTEe 8
HacTodwero AOMUHUCTPATUBHOrO  perraMmeHTa, npekpawaeTtcs B [OeHb  MpUHATUSA
AOMUHMCTpaUNEN peLleHnst O NpekpaLleHnn npegocrasneHna MyHuumnanbHom ycnyri.

14.14 OT3biB  3asBneHnss Ha npegoctaBneHne MyHuuunNanbHOW  yCRAyrn He
NpenaTcTBYeT MNOBTOPHOMY obpalleHuio 3asButensa 3a npepocraBneHveM MyHuumnanbHown
yCnyru.

15. lMopsi0ok, pa3mMep u OCHOB8aHUSsI 83UMaHUs1 20cy0apCcmeeHHOU MOWTUHbI Unu
UHoOU nnamsl, 63uMaemoll 3a npedocmaseneHue MyHuyunanbHoOU ycryau

15.1. MyH1umnanebHas ycnyra npegocrasnsetca 6ecnnaTtHo.

16. lMepeyeHb ycrye, He06x00uMbix u 06s13amesnbHbIx Osisi npedocmasJsieHus
MyHuyunanbHol ycnyau, 8 mom 4Yucsie nopsi0ok, pa3mMep U OCHO8aHUsI 83UMaHus
nnamsel 3a npedocmaeJsieHUe makux ycye

16.1. Ycnyrn, Heobxogumble n obsasatenbHble Ana npegoctasneHns MyHuumnansHOM
yCryru, oTCyTCTBYHOT.

17. Cnocobbi npedocmaeneHusi 3asisumesieM 0OKyMeHmMoe8, Heo6xo0UMbIX OJisi
nony4yeHusi MyHuyunanbHou ycryau

17.1. O6paweHne 3aasutensa nocpeactsom PITY.

17.1.1. Ona nonyyeHna MyHuumnanbHon ycnyrn 3asisutens (Npeacrasutens 3asasutens)
aBTopuayeTcsa B EguHon cucteme ngeHtudukaumm n ayteHtudukauum (ganee — ECUA), satem
3anonHaeT 3asBreHMe C  UCNoSib30BaHMEM  CreuuarnbHOW  WHTEpPakTUBHOW  POpMbl B
9NEeKTpOHHOM Buae. 3anoriHeHHoe 3asBreHve OTnpaBnseT BMecTe C MNPUKPEnNEeHHbIMU
SNEKTPOHHbIMM  obpasamMn  OOKYMEHTOB, YKadaHHblx B nyHkte 10  HacTosuwiero
AoMunHucTpatmeHoro pernamenTa. [lpu asTopmsaumm B ECUWA 3aseneHne cuutaetcs
nognucaHHbIM NPOCTON 3NEKTPOHHOW noanucbio 3assutensa (npeactasutens 3asiButensd). B
cnyvyae obpaweHus npeactaButend 3asBuUTeNs, He YNOMHOMOYEHHOrO Ha noanucaHue
3asaBneHuns, NPUKpennseTcsl aNeKTPOoHHbLIN 0bpa3s 3asBneHus, NoANMcaHHoro 3asBUTenNeM.

17.1.2. OtnpaBneHHoe 3asiBrieHMe M OOKYMEHTbl noctynaiT B Mogynb okasaHusi ycnyr
ENC OY.

17.1.3. B cny4yae Hanuuna ocHoBaHUW, NPeayCMOTPEHHbIX MYHKTOM 12 HacToAwero
AOMUHUCTPATMBHOIO pernameHTa, peweHne ob oTkase B npueme LOKYMEHTOB C YKa3aHWEM
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NPUYNH OTKa3a NOANUCLIBAETCS YNOSTHOMOYEHHBIM AOSMKHOCTHBIM NMLOM AOMUHUCTpaUMn  t
HanpaBnsieTca B NWYHbIM KabuHeT 3asButensa (npeacrtasutens 3assutens) Ha PIITY He
nosgHee nepBoro paboyero gHA, criedyoLero 3a AHeM nogaym 3asBreHus.

17.1.4. B cnyyae OTCyTCTBUS OCHOBAHWUW AS1S OTKasa B NpMeme AOKYMEHTOB crieumanuct
AOMUHUCTpaLMK HanpaBnaeT MeXBeAOMCTBEHHbIE 3anpochI.

17.1.5. Tllocne nony4yeHus OTBETOB Ha MEXBEOOMCTBEHHbIE 3aMnpocChl, B Criy4yae Hanmyus
OCHOBaHW ONA oTKasa B npegoctaBneHnn MyHuumnanbHOM YyCnyrn, ykasaHHbIX B MyHKTe 13
HacToswero AQMUHUCTPaATMBHOIO pernameHTa, AAMUHUCTpaUUS roToBUT pelleHne ob oTkase B
npegoctasneHn MyHuumnanbHOM ycnyru.

17.1.6. B cny4ae oTcyTCTBMA OCHOBaHUM N OTKasa B npegocTasneHnn MyHuyunansHON
yCrnyru, NpUHUMaeTCs peLleHne o npegocrtasneHm MyHumnanbHOn ycnyru.

17.1.7. PesynbTtaT npepoctaBnenHna MyHuumnanbHon ycnyrn nepegaetca B MOLl He
nosaHee nocriegHero paboyero gHA pernameHTHOro cpoka npegocTtaBneHns MyHuuunansHom
yCnyru.

17.1.8. Pesynbtat npepgoctaBneHns MyHuumnanbHOM ycnyrn BblgaeTcs 3asBuTento
(npeactasutento 3assutens) 8 MOLI.

17.1.9. na nonyyeHns pesynstata MyHuuunansHon ycnyrn 3assutens npeaocTtaBnsieT
AOKYMEHT, yaocToBepsowen nuyHocTe. B cnyyae obpaweHus npencraesutens 3asButens
npeacraBnsAeTca [AOKYMEHT, yOOCTOBepsowen JIMYHOCTb rpeacrtaBuTens  3asButens,
AOKYMEHT, MNOATBEPXAAILWMA MOMTHOMOYMA Ha MnosiydyeHne pesyrnbTata npefocTaBneHns
MyHuumnansHom ycnyru.

17.1.10. 3assutens (NnpeacraButens 3asBUTENS) NPOCTaBMSeT NoANuChb B BbINUCKE
O Bblgaye pesynbTata npepoctaesneHna MyHuumnansHon ycnyrn, cneumanuct  MoL
npocTaBnsieT OTMETKYy O Bbldaye pesynbTaTa npegocTtasrieHMs MyHuumnaneHOW ycnyru B
moayne MoLl ENC OY.

18. Cnocobbil nony4yeHusi 3asisumesieM pe3ysibmamoe npedocmaessieHust
MyHuuyunanbHoU ycnyau

18.1. 3agsutenb (NpeactasuTenb 3asiBUTENS) yBeOOMSIETCS O XO4e PacCMOTPEHUs n
roTOBHOCTM pe3ynbTaTa npegocrasnenHns MyHuunnansHom ycnyru cnegyowmmm cnocobamu:

18.1.1. Yepes nuyHbI kabuHeT Ha PIITY.

18.1.2. o aneKkTpoHHOW noyTe.

Kpome TOro, 3assutens (npeacraButenb 3asBUTENSA) MOXET CaMOCTOSTENBHO MOSYyYUTb
WHpopmaumnio O rOTOBHOCTU pe3ynbTaTa npegocTtaBneHvus MyHuuunanbHOW ycnyru no
TenegoHy LeHTpa TenedoHHoro obcnyxumeaHua HaceneHnsa Mockosckon obnactu 8(800)550-
50-30, unn nocpeacteom cepauca PIY «Y3HaTb ctatyc 3asBneHus».

18.2. Pesynbtat npegoctaBneHna MyHUUMNANBHOW YCNYyrM MOXET OblTb MOfyYeH
cnegyoowmnmm cnocobamu:

18.2.1. Yepes MLl Ha BymaxHOM HocuTene.

18.2.2. Yepes3 nuuHbin kabuHeT Ha PIIIY B BMAOE SNEKTPOHHOro AOKyMEHTa, B Criyvyae
NPUHATUA pelleHnsa ob oTkase B npegoctasneHnn MyHuumnansHOW ycnyri.

19. MakcumanbHbIl CPOK O)kuQaHusi 8 oYepedu
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19.1. MakcumanbHbIn CpOK OXunaaHna B o4depean npu nojsiydeHnn pesyrbTtaTta
npenocrtaBlieHUA MyHmumnaanon yCInyrmn He oJIKeH npesbillaTb 15 MUHYT.

20. TpeboeaHus kK NoMeweHUsIM, 8 KOMOPbIX NMpedocmasJsisiemcsi
MyHuyunanbHas ycnyaa

20.1. TpeGoBaHMsA Kk NOMELLEHUSAM, B KOTOPbIX NpeaocTaensetcsa MyHuumnanbHas ycnyra,
npusBeaeHsbl B MpunoxeHun 14 k HacTosweMy AOMUHUCTPATUBHOMY PErfiamMeHTy.

21.  [lokazamenu docmynHocmu u kavyecmea MyHuyunansHoU ycryau

21.1. lokasatenu poctynHoCTM M KadectBa MyHuUMNAnNbHOW YyCnyrn npuBeaeHbl B
[punoxeHunn 15 K HacTodlemy AOMUHUCTPATUBHOMY PErnaMeHTy.

21.2. TpeboBaHus kK obecneyeHnto 4OCTyNnHOCTM MyHMumMnanbHOW ycnyrn ansg MHBanuaos
npuBegeHs! B MNpunoxeHnn 16 K HacToswemy AQMUHUCTPATUBHOMY perfnameHTy.

22. TpeboeaHus k opa2aHu3ayuu npedocmasneHuss MyHuyunanbHoU ycnyau e
3/1eKmpPOHHOU ¢hopme

221 B O9nekTpoHHOW popmMe [OOKYMeHTbl, YyKkasaHHble B nyHkTe 10 HacTosduwero
AOMUHMCTPATUBHOIO pernameHTa, nogatTcsa nocpeacrsom PITY.

222 [lpn nopgaye  [OOKYMEHTbl, YyKadaHHble B nyHkte 10  HacToswero
AOMUHUCTPATMBHOIO perriameHTa, npunaratTcs K 9rieKTpoHHoW ¢hopme 3asaBneHus B Buae
OTAeNbHbIX hannos. Konnyectso hansnioB SOMKHO COOTBETCTBOBATb KOSIMYECTBY JOKYMEHTOB,
a HaMMeHoBaHue danna OOSPKHO MO3BONATb UAEHTUMUMPOBATL OOKYMEHT U KONMUYECTBO
NNCTOB B JOKYMEHTE.

22.3 Bce opurMHanbl [OKYMEHTOB [AOSKHbl OblTb OTCKaHMpOBaHbl B OO4HOM U3
pacrnpoCTpPaHeHHbIX rpaduyecknx dGopmMaTtoB (annoB B LBETHOM pexume (paspelleHue
ckaHupoBaHuss — He MeHee 200 Toyek Ha [Atonm), obecrneymBalroleM COXpaHEHWe BCeX
ayTEHTUYHbIX MNPU3HAKOB MNOASIMHHOCTM, @ WMMEHHO: rpaduyeckon noanucu nuua, nedvatw,
YrnoBoro wramna énaHka.

22.4. 3aasutenb (npeacrtaBuTenb 3asiBUTENS) MMEET BO3MOXHOCTb OTCMNEXMBATb XOA
006paboTkn OOKYMEHTOB B JIMMHOM KabuHeTe npu nogade 3asasneHus dvepes PIY wnum c
nomoubto cepuca PIIY «Y3HaTb cTatyc 3asaBneHus».

23. TpeboeaHus k opa2aHu3ayuu npedocmaesneHusi MyHuyunanbHoU ycnyau e
Mol

23.1. OpraHusauma npepoctasneHmss MyHuumnanbHon ycnyrm Ha 6asze  MOL
OCYLLIECTBNAETCHA B COOTBETCTBUM C COrnalleHnemM O B3aUMOAENCTBMM Mexay AAMUHUCTpaLmen
n MOLl, 3aknioyeHHbIM B nopsake, YCTaHOBIEHHOM 3akoHoaaTenbcTBoM. [lepeyeHb ML, B
KOTOPbIX OCYLLECTBNAETCA Bblgada pesynbtata npegoctaBneHns MyHuuunanbHOW ycrnyru B
COOTBETCTBUM C cCOrfaleHneMm o B3aMMogencTsuun, npmBogutca B [lpunoxeHun 2 K
HacTosAweMy AOAMUHUCTPATUBHOMY peErnamMeHTy.

23.2. 3asButenb (npegctaBuTenb 3asBUTENS) MOXET OCYLLECTBUTb NpeaBapuUTEnbHYHO
3anucb Ha nonyyeHwe peasynbTata npepocrtasneHvs MyHuuyunansHon yecnyru B ML
crneayoLwmmm cnocobamm no csoemy BbIGOpY:
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1) npu nM4HoM obpalleHun 3aasutens (npeacrtasutena 3assutens) 8 MoL;

2) no TenecgoHy MoL;

3) nocpeactesom PIIY.

23.3. [llpn npegBaputenbHon 3anucyn 3asBuTenb (NpeactaBuTenb  3adBUTENS)
coobuaeT cnegyrowmne gaHHble:

4) damunuio, NMs1, 0T4ECTBO (NocrneaHee Npu Hanu4nn);

5) KOHTaKTHbIM HOMep TenegoHa;

6) afipec 3reKTPOHHOW MoYTbI (NPY HaNU4UKn);

7) Xenaewmble aaTy U Bpems npeacTaBneHnss 4OKYMEHTOB.

23.4. 3aasuteno (npeactasuTento 3asBuTensi) cooblialoTcs gata M Bpems npuema
[OKYMEHTOB.

23.5. Tlpn ocywecTtBneHun npegsapuTenbHon 3anucun 3aasutensb (NpeacraBUTENb
3asButens) B obszatenbHOM nopsake MHopMmmnpyeTca o TOM, YTO NpeaBapuTenbHas 3anuchb
aHHynMpyeTCs B CriyYae ero HesiBK1 MO UCTEYEHUN 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

23.6. 3assutenb (npeactaBuTenb 3aaBuTens) B noboe Bpems BrnpaBe OTKas3aTbCs OT
npeaBapuUTenbHON 3anucu.

23.7. B otcytctBun 3assButenen (npeacrasutenen 3assutenen), obpaTuBLLUMXCHA MO
npeaBapuTenbHOM  3anmMcu,  OcywecTBnseTcs npuvem  3aaButenen  (npeacraBuTenen
3asButenen), obpaTmMBLLUMXCA B NOPALKE ovepeau.

lll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUSA

24, Cocmae, nocniedoeamesibHOCMb U CPOKU 8bIMOJIHEHUS
adMuHucmpamueHbix npouyedyp (Gelicmeul) npu npedocmaeneHuu MyHuyunanbHoU
ycnyau

24.1. TlepevyeHb agMUHUCTPATUBHLIX npoueayp npu npegocrasneHm MyHuumnansHOM

yCnyru:

1) npuem 3asBneHns U JOKYMEHTOB;

2) obpaboTka n npegBapuUTenbHOE PaCCMOTPEHNE AOKYMEHTOB;

3) dopMMpOBaHNE W HarnpaBfieHne MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauum), yyacTeyowme B npegoctasneHnn MyHuumnansHom ycnyru;

4) NPUHATUE peLleHns;

5) Bbla4va pesynbTaTta.

24.2. TepeyeHb aOgMUHUCTpPATMBHBLIX Mpouedyp npuv obpaleHun 3a OT3bIBOM
3asBneHus Ha npegocTaBneHe MyHULMNanbLHON yCryru:

1) npuem 3asBneHns U AOKYMEHTOB;

2) obpaboTka n npegBapuTEnbHOE PaCCMOTPEHNE AOKYMEHTOB;
3) NPUHATUE peLleHuns:;

4) HanpaBneHue pesynbTaTa.

24.3. Kaxpgasa agmMumHucTpaTuBHas npouedypa COCTOUT U3 aAMUHUCTPATUBHbIX
aencteun. lNepevyeHb U copepXaHue agMUHUCTPATUBHLIX OEWUCTBUWA, COCTaBMSAIOWMNX KaXayHo
agMWHUCTPATMBHYIO  npoueaypy, nNpuBeneH B [lpunoxeHun 17 K HacTodAwemy
AOMWHUCTPaATUBHOMY perfameHTy.
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24 4. bBnok-cxema npegoctasnerHvs MyHuumnansHon ycnyru npueegeHa B NpunoxeHunn
18 K HacTosweMy AIMUHUCTPATUBHOMY perfiaMeHTy

IV. NMopsaok n hopMbl KOHTPONA 3a UCNONTHEHNEeM AAMUHUCTPATUBHOIO perfiameHTa

25. [Mopsidok ocyu,ecmesieHuss KOHMpPOosisi 3a cob/1r00eHuUeM U UCMO/THeHUeM
OO/HKHOCMHbLIMU JTUyamMu, 20Cy0apcmeeHHbIMU 2paXX0aHCKUMU cayXawumMu u
pabomHukamu AOMUHUCMpayuu nNosoxeHul AOGMUHUCMPamueHo20 peaslaMeHma u
UHbIX HOPMamueHbIX NpPaeoe8bIX aKmoe, ycmaHaenuearou,ux mpeboeaHusi K
npedocmasneHuro MyHuyunanbHoU ycnyau, a makxe npuHsimueM umu peweHul

25.1. KoHTponb 3a cobniogeHnem  OOMMKHOCTHbIMM — nuuamn  AgMUHUCTpaumn,
NoNnoXeHnn AOMUHUCTPATUBHOIO perfnamMeHTa W UHbIX HOPMAaTUBHBLIX MPaBOBbIX aKTOB,
yCTaHaBnmBarowmux TpeboBaHmsa Kk npegocTaBneHnio MyHuumMnanbHOM yCnyru, ocyLLecTBsSeTCs
B (hopme:

25.1.1. Tekywiero KoHTponsi 3a cobnogeHMEM MOMNHOTbI M KavyecTBa NpPeaoCTaBIEHUS
MyHuuunansHon ycnyru (aanee - TekyLwmin KOHTPOnb);

25.1.2. KoHTpons 3a cobniogeHnem nopsigka npegoctasneHns MyHuuunansHom ycnyru.

25.2. TeKkywnin KOHTPOSb OCYLLECTBISET 3aMecTuTenb pykoBogutena AgMuHUCTpaumm
B COOTBETCTBMM C MNPUKA3OM O pacnpeneneHmm o006s13aHHOCTEN M YNOSIHOMOYEHHbIE UM
AOSDKHOCTHbIE NMua.

25.3. Tekywnin KOHTPOSb OCYLLIECTBIISIETCA B NOPSAKE, YCTAHOBIEHHOM PYKOBOAUTENEM
AOMUHUCTpaUMN ONst KOHTPOMSA 3a UCMOMHEHNEM MPaBOBbIX aKTOB AAMUHUCTPaLMMN.

25.4. KoHTponb 3a cobnogeHnem nopsgka npegoctasneHns MyHuuunansHOW ycnyru
ocywectendetcad  MuHUCTEpPCTBOM  rocygapCTBEHHOro  ynpasneHus,  WHEMOOPMaLMOHHbIX
TexHosiormm mn cBsasn MockoBckor ob6racTu B COOTBETCTBMM C MOPSIAKOM, YTBEPXKAEHHOM
noctaHosneHnem [llpasutensctea MockoBckon obnactn ot 16 anpens 2015 roga Ne 253/14
«O6 ytBepxaeHun  [lopsgka  OCYWECTBAEHWA  KOHTpPONA 3@  NpeaocTaBlieHMEM
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCNyr Ha Tepputopun MockoBckorM 0bnactu u BHeECEHUN
nameHeHuin B NonoxeHne o MMHUCTEPCTBE rocygapCTBEHHONO ynpasneHus, NHPOPMaLIMOHHbIX
TexHonorum n ceasm MockoBckon obnactn» u Ha ocHoBaHmM 3akoHa MockoBckon obnactu oT 4
mass 2016 roga Ne 37/2016-O3 «Kopgekc MockoBckon obrnactu 06 agMUHUCTPATUBHbIX
NnpaBOHapPYyLLEHNAX»

26. [lopsiook u nepuodu4HOCMb ocyujecmesieHusi Tekyuj,e2co KOHmMpOoJisi NOJIHOMbI U
kayecmea npedocmassneHuss MyHuyunanbHou ycrnyau u KoHmposs 3a cobnodeHuem
nopsidka npedocmaesnieHusi MyHuyunanbHoU ycnyau

26.1. TeKkywnin KOHTPOSb OCYyLWecTBNAeTCsa B OpMe MPOBEPKM peLleHnn U OeNCTBUMN,
yyacTBylwmMx B  npegocTtaBneHmm  MyHuumMnanbHOWM  YCRyrM  OOSDKHOCTHbBIX — NvL,
rocygapCTBEHHbIX rpaXkgaHCKMX criyKawmx AOMUHUCTpaUMK, a Takke B (hopMe BHYTPEHHMUX
NpoBepok B AAMMHUCTpauMM no 3aaBneHusMm, obpalleHusam u xanobam rpaxgaH, ux
obbeanHEeHUN 1 opraHM3aunin Ha peLlleHnd, a Takke OencTBus (0e3gencTBus) OOMMKHOCTHbIX
iy,  MyHMUMNanbHbIX — crAyXawmx AOMUHUCTPaUMK, yyacTBYHOLWMX B NpedocTaBneHnn
MyHuumnansHon ycnyru.

26.2. [llopsgok OCYLLECTBNEHUS TekyLiero KOHTpOnNSA B AOMUHUCTpauum
yCTaHaBnmMBaeTcs pykoBogutenem AgMuUHUCTpaumu.
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26.3. KoHTponb 3a cobnogeHnem nopsgka npegoctasneHns MyHuuunansHOW ycnyru
ocyLecTBnsaeTcs YNOSTHOMOYEHHbLIMMN AOIMKHOCTHbLIMU nuuamm MuHuctepcTBa
rocygapCTBEHHOrO ynpasrieHusi, MHPOPMaLMOHHbIX TEXHOMOMMN N cBA3KM MockoBckon obnactm
nocpeacTBOM  MPOBEAEHUA  MMaHOBbIX M BHEMSI@HOBbIX  MPOBEPOK  MCMOSTHEHMS
YMNONMHOMOYEHHbLIMU  AOSMKHOCTHLIMM  NnuamMu  AgMUHUCTpauMn obasaTtenbHblX TpeboBaHMK
nopsgka npegocrtasneHns MyHuumnaneHom ycnyrm u TpeboBaHnin, yCTaHOBIIEHHbIX HACTOSLLMM
AOMUHUCTPATMBHBIM perfiameHToM.

26.4. T[lnaHoBble npoBepkM  AAMUHUCTPAUUM  NPOBOAATCH  YNOSIHOMOYEHHbLIMMU
AOIMKHOCTHbIMM NuuamMu MuHUCTepcTBa rocyfapCTBEHHOro ynpasrieHus, MHAPOPMaUMOHHbIX
TexHosnormm mn ceasm MockoBckon 06nacTm Ha OCHOBAHWWM €XEerogHoro nraHa npoBeaeHus
NPOBEPOK, CHOPMUPOBAHHOIO M cornacoBaHHoro [lpokypatypon MockoBckon obnactu, He
Yallle o4HOro pasa B ABa roga.

26.5. BHennaHoBble MPOBEPKMK AOMUHUCTpaUUM  NpoBOAATCA  YNOSTHOMOYEHHbBIMU
AOIMKHOCTHbIMM NuuamMu  MuHUCTEpCTBa rocyaapCTBEHHOro ynpasneHusi, MHPOPMaLMOHHBIX
TexHonormi n cesasm MockoBckor obrnactm no cornacosaHuo ¢ [Npokypatypon MockoBckon
obnactm Ha OCHOBaHMM pelleHust 3amecTuTena npeacegartens lNpasutenbsctBa MockoBckom
obnactn — MMHUCTpPa roCyAapCTBEHHOIO YrnpaBfeHns NHPOPMALMOHHBIX TEXHOMNOMMA N CBA3M
MockoBckor obnactn, NMPUHUMAEMOro Ha OCHOBaHWWM OOpalleHW rpaxaaH, opraHuM3auumn u
NOJSTy4EHHOM OT rocyapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro camoynpasneHns nHpopmaunm
0 (pakTax HapyweHun 3akoHogaTenbcTBa Poccunckon Penepauun v BReKyLLMX UNN MOTYLLMX
noBnevyb BO3HUMKHOBEHWE 4Ype3BblYarHbIX CUTyauumn, Yrposy XWU3HW U 300POBbLI0 rpaxaaH, a
TakKe MacCoBble HapyLUEeHUs nNpas rpaxaaH.

26.6. BHennaHoBble NPOBEPKN MOTYT Takke NpoBoaMTbCs No TpebosaHuto MpokypaTypbl
MockoBckon ob6nactn, a Takke B UENAX KOHTPOMs 3a WCMNOSIHEHWEM paHee BblAAaHHOMo
npegnucaHnsa o6 ycTpaHeHun HapyLleHnsa obssaTenbHbIX TpeboBaHui.

27. OmeemcmeeHHOCMb GQO/HKHOCMHbIX J1UY, 20Cy0apCmeeHHbIX 2paXK0aHCKUX
cnyxawux u pabomHukoe AGMUHUCMpayuu 3a peweHusi u delicmeausi
(6e30elicmeue), npuHUMaeMbie (Ocyu,ecmersisieMblie) uMu 8 xode rnpedocmaessieHusi
MyHuyunanbHoU ycnyau

27.1. [JOmkHOCTHble  nuua, MyHMUMManNbHblE  CnyXawme 1M chneyvanucTbl
AOMUHUCTPaLMK, OTBETCTBEHHbIE 3a NpeaocTaBneHne MyHuumnanbHOM yCcrnyrn n ydacTByoLne
B npegocTtaBneHnn MyHUUMNanbHOM YCryrm HecyT OTBETCTBEHHOCTb 3a MNpUHUMaeMble
(ocywecTtBnsemble) B xoge npepoctasneHMs MyHUUMNANbHOW YCryrn pelueHns U OencTsus
(6e3pencTBme) B cooTBeTCTBUM C TpeboBaHNAMM 3akoHodaTenbCcTBa Poccuiickon ®egepauum.

27.2. HenonHoe wnu HeKadecTBeHHOe npepoctaBneHne MyHuuMnanbHOW Yycnyru,
BbIABNEHHOE B npouecce TeKyllero KOHTPONs, BNEYET MNPUMEHEHME AUCLMNITMHAPHOIO
B3bICKaHNA B COOTBETCTBUN C 3aKOoHoAaTenbCcTBOM Poccuinckon ®epepaunn.

27.3. HapyweHne nopsgka npegoctasneHnss MyHuUmMnaneHOW YCryru, nOBreKLee
HenpegocTaBneHne  MyHuumnanbHom — ycnyrm  3agasutento nuMbo  npefocTaBneHune
MyHuuunansHon  ycnyrm  3adBuTEnt0 € HapylleHWeM  YCTaHOBMEHHbIX  CPOKOB,
npegycmaTpmBaeT agMUHUCTPATUBHYIO OTBETCTBEHHOCTb AOSPKHOCTHOMO nvua AAMUHUCTpaLun
OCYLLECTBNAKOLLEr0o  MUCMNOMHUTENBbHO-pacnopsanTernbHble  MOMIHOMOYNS B COOTBETCTBUM C
3akoHom MockoBckon obnactn ot 4 maa 2016 roga Ne 37/2016-O3 «Kopekc MockoBckon
obnactn 06 agMUHUCTPATUBHbLIX MPABOHAPYLUEHNAXY.
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27.3.1. K HapyweHusam nopsgka  npegoctaBnenHns  MyHuuunansHouW  ycnyru,
YCTAHOBIEHHOrO0  HacTosAWwMM  AOMUHUCTPATMBHBLIM  perfiaMeHToM B COOTBETCTBUM C
depepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHusauum npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr» OTHOCUTCS:

1) TpeboBaHne o1 3assutena (npeactaButens 3asBuTensi) npencTaBneHus
OOKYMEHTOB M MHGOPMaLUMM WU OCYLLECTBIEHUS OENCTBUK, nNpeacTaBfieHMe  unm
OCYLLIECTBMNEHNE KOTOPbIX HE NPeayCMOTPEHO HACTOAWMM AAMUHUCTPATUBHLIM PerfiameHToM,
WHBIMW HOPMAaTMBHbLIMM MNPaBOBbIMU aKTaMW, PEryrMPYOLWMMN OTHOLUEHWUS, BO3HWUKaKOLWME B
CBSA3W C NnpegocTasneHnemMm MyHuuMnanbHON ycnyru;

2) TpeboBaHne o1 3assutenda (npeactaButens 3asBuTensl) npencTaBneHus
AOKYMEHTOB U MHGOpMaLMK, B TOM YuCre NoaTBepXaaLwWwmx BHeceHe 3aaButenem nnatbl 3a
npepocTtaBneHne MyHMUMNANbHOW YCRyrn, KOTOpble HaXOAATCS B PacropsiKeHUW OpraHos,
npepocTaBnAWmMX MyHMUMNANbHYO YCRyry, WHbIX TOCYQApPCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasrieHus nmbo noaBeAOMCTBEHHbIX OpraHu3auun, Y4acTBYKOLWMX B
npegocraBneHnn MyHuUMNansHOW yCcnyru B COOTBETCTBUM C HACTOAWMUM ALMUHUCTPATUBHBLIM
pernameHTom;

3) TpeboBaHne o1 3aaBuTena (nNpeactaButens 3asBuTens) OCYLLECTBEHUS
AENCTBUIA, B TOM YMCNE COrnacoBaHnin, Heobxoanmblix Ana nonyvdeHna MyHuuunansHOW ycnyrm
M CBA3aHHbIX C oOOpalleHneM B WHblE TOCY4apCTBEHHblE OpraHbl, OpraHbl MECTHOro
camoyrnpaBsneHud, opraHusauun, Ansg npegoctaBneHns  MyHuuMnaneHOW  yCryrm  He
npegyCMOTPEHHbIX HAaCTOALWNM AOMUHUCTPATUBHBLIM PernaMmeHToM;

4) HapylweHue cpoka peructpauun 3asserneHus 3assutend (npegcraBuUTens
3agasutens) o npegocrtaBneHnn MyHuumnansHOM yCcnyru, yCTaHoBNeHHOro AQMUHUCTPaTUBHbLIM
perfameHTomMm;

5) HapyweHue cpoka npepoctasneHms MyHuuunansHOM yCnyru, yCTaHOBNEHHOro
AOMUHUCTPATUBHBIM pernameHTomMm;

6) OoTKa3 B npuvemMe AOKYMeHTOB Yy 3asButens (npegcraButens 3aaBuTens), ecnu
OCHOBaHWA OTKa3a He NpedyCcMOTPeHbl HAaCcTOAWNM AAMUHUCTPATUBHBLIM PErflaMeHToM;

7) OTKas B npefocrtasneHnn MyHuumnanbHOW yCryru, ecriv OCHOBaHUS OTKa3a He
npeaycMoTpeHbl HAacTOALWMM AAMUHUCTPATUBHBLIM PErfIaMeHTOM;

8) HEMOTMBUMPOBAHHbLIN OTKa3 B npegoctasneHnn MyHuumnanbHoW ycnyru, B criydae
OTCYTCTBUS OCHOBaHUWN NS OTKasa B npegoctasneHmm MyHuumnanbHon ycnyru;

9) OTKa3 B WCMNpaBfneHuuM [OMyLEHHbIX OnevyaTok M OWWbOK B BblAaHHbIX B

pesynbtate npepocTtaBneHnss MyHuumnanbHOM ycnyru [[OKYMeHTax nmbo HapylleHue
YCTaHOBIIEHHOIO CpOKa TakuxX UCNpaBieHUMN.

27.4. [JOMKHOCTHbIM NMUOM AOMUHUCTpaUNN, OTBETCTBEHHLIM 3a cobnogeHne nopsiaka
npegocrtaBneHnss  MyHuuunanbHOM  ycnyrm  SIBNSIETCS  PYKOBOAWUTENb  CTPYKTYPHOro
nogpasgeneHns AoMUHUCTPaL K.

28. [lonoxeHusi, xapakmepu3syroujue mpebosaHusi K NOpsiOKy u ghopmMam KOHMPOJisi 3a
npedocmaeneHuem MyHuyunanbHoOU ycsyau, 8 moM 4Yucslie CoO CMOPOHbI 2pax0aH, ux
06BbeduHeHul u op2aHu3auul

28.1. TpeboBaHnamun K nopsagky n popmam Tekyuiero KOHTpOns 3a npegocrtaBieHnemM
MyHuuMnansLHON yCcnyrn ABNATCS:
- HE3aBUCMMOCTb;
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- TLWaTENbHOCTb.

28.2. He3aBMCUMOCTb TEKyLLEero KOHTPOMA 3akn4yaeTcsl B TOM, YTO SOIMKHOCTHOE iMuo,
YNONIHOMOYEHHOE Ha €ro OCYyLWEeCTBfIEHMe He3aBMCMMO OT  AOSDKHOCTHOro  nuua,
MYHUUMNANbHOrO  ChnyXawero,  cneunanucta  AAMUHUCTpauuK,  ydacTBylwero B
npegocTtaBneHnn MyHuuunansHOW ycnyrn, B TOM 4ucrie He umeeT Onu3koro poacTea wnm
cBoKucTBa (pogutenun, cynpyru, getn, dpatbs, cecTpbl, a Takke OpaTtbs, CecTpbl, poauTenu,
AeTW Cynpyros 1 Cynpyru AeTemn) ¢ HUM.

28.3. [JomkHOCTHblE Nuua, ocyllecTersaowme TekyLWnin KOHTPOb 3a NpeaocTaBneHneM
MyHUUMNansLHOW  yCcryru, OOMMKHbl MNPUHUMATbL Mepbl NO  NPeAoTBPALLEHWU0  KOHSMKTA
WMHTEepecoB npu npegocTtasneHnn MyHuumnansHoOm ycnyrm

28.4. TwaTtenbHOCTb OCYLUECTBMNEHUS TeKywero KOHTPONS 3a npefocTaBlieHNEM
MyHUUMNansHOM ycnyrm COCTOUT B CBOEBPEMEHHOM U TOYHOM UCMONTHEHUN YNOSTHOMOYEHHbIMN
nmuammn oba3aHHOCTEN, NPeayCMOTPEHHbIX HACTOSALUM pa3genoMm.

28.5. [paxpaHe, nx obbeguHEHUs N OpraHu3aumMm Ons OCYLLECTBIIEHUS KOHTPONS 3a
npepoctaBneHnem  MyHuuunanbHOM  ycnyru C  uenbio  cobrniogeHvss  nopsigka  ee
npeaocTaBneHns MMeT NpaBo HanpasnsaTb B MUHUCTEPCTBO rocy4apCTBEHHOrO yrnpaBrieHus,
MH(POPMALMOHHBIX TexHonormm u cBa3nm MockoBckor obnactn xanobbl Ha HapylieHue
AOIMKHOCTHBIMM ~ NMUAMK,  MYHUAUMNANbHbIMK  CrAyXawumu  AOMUHUCTpaUMM  nopsigka
npegocraBneHns  MyHuuMnanbHOW  yCryrn, TMOBMfeKWwee ee HenpeactasBreHne  unu
npegocTaBfneHne C HapylweHueM Cpoka, YCTaHOBMEHHOro HacToAWwMM AAMWUHUCTPATUBHBIM
perfiaMmeHToM.

28.6. [paxpaHe, ux obbeaMHEHMS M OpraHu3auun AN OCYLEeCTBIEHUS KOHTPONA 3a
npegocrasneHneM MyHuUMNANbHOW YCNyrM MMEKT MpaBo HanpaensaTb B ALMWHUCTPaALUIO
NHOMBMAOYaNbHbIE U KONNEKTUBHbIE ObpalleHns C nNpeanoXeHus MM MO COBEPLUEHCTBOBAHMIO
nopsgka npegoctaBneHMss MyHuumMnanbHOW YCryrn, a Takke >anobbl u 3asBneHus Ha
pencteus (6esgenctene) OOMKHOCTHBIX NUL, AOMWHUCTPAUUW U MPUHATBIE UMW PEeLUEeHus,
CBsi3aHHble C NpegocTaBneHnemMm MyHULMNansHOM yCnyru.

28.7. KoHTponb 3a npepgocTtaBneHvem MyHuuunanbHOM ycnyru, B TOM 4uUCre CO
CTOPOHbI rpaxgaH Wx oObeauHEHWA W opraHu3auuKn, OCYLLEeCTBMASEeTCHS MNOCPeAcTBOM
OTKPbLITOCTU OeATenbHOCTU AAMUMHUCTPauMM Npu npegoctaBneHun MyHuumMnansHOW YyCnyru,
NnoslydeHusi NMosfHOW, akTyanbHOWM W OOCTOBEPHOW WMHAOPMAaUUK O MNOopsaKke npenoCTaBreHus
MyHuuMnansHOM ycnyru n BO3MOXHOCTU gocyaebHoro paccmoTpeHnsa obpaleHun (xanob) B
npouecce nonyyeHns MyHuumnanbHOW ycnyru.

28.8. 3asasutenu (npeacrtaButenu 3asBuTenst) MOryT KOHTPONMPOBATb NpeaoCTaBneHne
MyHuuunansHOM ycnyrm nyTem nonyydeHus wuHdgopmauum o xode npenocTaBlieHus
MyHUuMnansHOM ycnyrn, B TOM YUCMe O CPOKax 3aBepLueHUs afMUHUCTPaTUBHBLIX npoueayp
(oenctemi) no TenedgoHy, NyTeM MUCbMEHHOro obpalleHusl, B TOM YuCle MO 3fEKTPOHHOWN
noyte u yepes PIIy.
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V. JocynebHbIN (BHecyaeOHbIN) NOpAAOK 06XanoBaHMA pelueHUun U AeUCTBUN
(6e3pencTBUA) AOMKHOCTHbIX NNL, MyHULMNaNbHbIX CYXalWMX U cneynanucToB
AaMuHUCTpauun, a Takke cneunanuctos M®L, yyacTeyowmx B npegocTtaBrieHUm

MyHuumMnansHom ycnyru

29 [locyOebHnili (6HecyOebHbIl) nopsiOok obxkanoeaHusi peweHul u deticmeautl
(6e3delicmeusi) O0SHKHOCMHbBIX JUY, MyHUUYUnNasnbHbIX CAYXaWux u crneyuasaucmos, a makxe
cneyuanucmoe M®L], yaacmeyrouwjux 8 npedocmaessieHuu MyHuyunanbHoU ycnyau

29.1. 3assutenb (npeactasutens 3aaBuTens) umeeT npaBo obpatutbcs B
AOMUHUCTpaUmIo, a Takke MUHMCTEPCTBO rOCyAapCTBEHHOMO ynpasreHus, MHPOPMaLMOHHbIX
TexHomnormm un cea3n Mockockor obnacTtu ¢ xanobon, B TOM YMcne B CNneayowmx cryyasx:

1) HapyLweHune cpoka pernctpaunn 3aasneHus 3assutensa (npeacraButens 3assutens) o
npegocTaBneHnn MyHUUUNANBHOW YCAYrK, YCTaHOBIIEHHOMO HACTOAWMM AOMUHUCTPATUBHBIM

perrnameHTom;

2) HapyLleHne cpoka npepocTasreHns MyHuuMnanbHOW YCnyru, YCTaHOBEHHOMO
HacToSWMUM AOMUHUCTPATUBHBLIM pernameHTomMm;

3) TpeboBaHue y 3asiBUTENS AOKYMEHTOB MNKN MHopmauum nnbo ocyLLecTBNEHUS

AeNCcTBUW, NpeacTaBneHne Unu ocyLecTBieHMe KOTOpPbIX He NpedyCMOTPEeHO HOpMaTUBHbLIMU
npaBoBbIMK akTamun Poccuickon depepaummn, HOpMaTUBHBIMU NPABOBbIMW aKTaMn CyObeKTOB
Poccunckon ®epepauun, MyHMUMNANbHBIMW MPaBOBbIMM  akTaMu ANA  npefocTaBeHus
rocyAapCTBEHHON UM MyHULUNANbHOW YCIyru;

4) OTkad B npuemMe [OOKYMEHTOB, MpeadoCTaBfieHMe KOTOpPbIX MNpeaycMOTpeHo
HOpMaTUBHbIMM MpaBoBbIMKM akTamu Poccunckon Penepaumm, HOPMaTUBHBIMW MPaBOBLIMU
aktamn cybbektoB Poccunckon depepaunmn, MyHUUMNANbHbIMW MNPaBOBbIMW akTaMu Ons
npeaocTaBneHns rocygapCTBEHHON UNU MyHULMNANbHOW YCNYru, Y 3asaBUTens;

5) oTkas B npegocTaBneHWn rocyaapCTBEHHOM WNU  MyHWUUNANbHOW YCryrn, ecnwu
OCHOBaHUA OTKa3a He npeaycMoTpeHbl oefeparnbHbIM 3aKOHOM U NMPUHATBIMU B COOTBETCTBUM
C H/MW WHBbIMW HOPMaTMBHbLIMW NpPaBOBbIMW akTamu Poccuiickon denepauun, 3akoHamMu U
WHbIMM  HOPMAaTMBHbIMM  NpPaBOBbLIMA  akTamu cybbektoB  Poccuiickon  deagepauum,
MYHULMNANbHBbIMU NPaBOBbLIMU aKTaMu;

6) 3atpeboBaHuMe C 3asBUTENS nNpU  NPeaoCTaBNEHUN rOCYyAapCTBEHHOW  UNn
MYHULUMNANbHON YyCryrn nnatbl, HEe NpPegyCMOTPEHHOW HOPMAaTMBHBLIMW MNPAaBOBbLIMW aKTaMu
Poccuiickon ®epepaumm, HOPMaTMBHBIMW MPaBOBbIMM  akTamu cybbekToB Poccunckon
denepaumm, MyHUUUNanbHbIMM NPaBoOBbIMY aKkTamu;

7) o0oTKa3 opraHa, npefocTaBnAwLWEro  rocyfapCTBEHHYKD — ycnyry, opraHa,
npegocTaBnAoLLEro MYHULUUNANbHYO ycnyry, OOJKHOCTHOIO nuua opraHa,
npegocTaBnAwWeEro  rocygapCTBEHHYH  YCnyry, WM opraHa, npegocTaBnsawoLwero
MYHULMNANbHYO YCNyry, MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrO(YHKLMOHANBbHOMO
LeHTpa, opraHusauum, npegycMOTpeHHbIX YacTblo 1.1. ctatbn 16 PepepanbHOro 3akoHa oOT
27.07.2010 roga Ne 210-d3, nnm nx paboTHUKOB B MCMPaBEHMM AOMYLLEHHbBIX UMW ONeYaTokK U
OWKNOOK B BbldaHHbIX B pe3yrbTaTe NpefoCTaBNeHUst rocygapCTBEHHON UMW MyHUUMNANbHOM
yCrnyrn AoKyMeHTax nimbo HapyLleHne yCTaHOBIIEHHOMO CpoKa Takux UCMpPaBeHU.

8) TpeboBaHusa y 3aasutens (npegcraButens 3asBuTens) npeactaBreHnss JOKYMEHTOB
N WHpopMaumn, oTcyTcTBMEe W (UNN) HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb npu
nepBoHa4anbHOM OTKase B MpuemMe [OKYMEHTOB, HeobxoaumbiX Ans npefocTaBneHuns
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MyHUUMNanNbLHOM YCNyru, 3a UCKMYEHUEM CriyvyaeB, NpenyCMOTPEHHbIX MyHKTOM 4 yactu 1
ctatbn 7 depepanbHoro 3akoHa «O6 opraHu3auMM nNpeaocTaBfieHUs FOCYAapCTBEHHbIX W
MYHMLUMNANbHbIX YCNyry;

9) HapyweHue cpoka WM nopsgka  BblgauuM  OOKYMEHTOB MO pesynbTartam
npeaocTaBneHns rocygapcTBEHHOW NN MyHULMNAanbHOW yCnyru;

10) nprocTaHoBMEHME NPeaoCTaBNEHNsA roCy4apCTBEHHON UNU MYHULMNANbHON yCnyru,
€CNM OCHOBaHWS MPUOCTAHOBIIEHUA He npeaycMoTpeHbl deaepanbHbIMKM - 3aKOHOMU U
NPUHSATLIMU B COOTBETCTBMM C HUMW MHbIMW HOPMaTUBHLIMW NPaBOBbIMK akTamu Poccuinckon
depepaumm, 3akoHaMM U UHBIMW HOPMAaTUBHLIMW MPABOBLIMU akTaMun CyObekToB Poccuinckomn
denepaumm, MyHUUUNanNbHbIMU NPaBOBbIMU aKkTamu;

29.2. JKanoba nopaetca B NUCbMEHHOW d)opMe Ha OymaxHom HocuTene nunbo B
3S1IeKTPOHHOM (hopMme.

29.3. JKanoba moxeT OblTb HanpaeBneHa no no4vte, Yepes MOLL, ¢ ncnonb3oBaHnem
NHOPMALIMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «WHTepHeT»,  odwmumanbHOro  cauvta
AgMnHucTpaumn, noptanoB uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MoxeT
ObITb NPUHATA NpKU NIMYHOM Npneme 3aaButens (NpeacraBuTensa 3asBuTtens).

29.4. KanobGa fomkHa cogepxaTb:

1) HanMeHoBaHWe opraHa, npegoctasnswowero MyHuumMnanbHyo ycnyry, nmbo
opraHusauun, yyacTteylowen B npegoctasrneHun MyHuumnansHon ycnyru (MeL); damunuio,
UMS, OTYECTBO [OSMKHOCTHOrO nuvua, MyHUMUMNANbHOrO CryXalero, crneuvanucrta opraHa,
npepocTtaBnaowero MyHiuuunaneHyo ycnyry nubo cneumanucta opraHusauun, y4acTByroLEen
B npegocTtaBneHnn MyHuuMnanbHOW yCnyru, peweHns n aencteus (6esgencrteme) KoToporo
obxanytoTcs;

2) HanMeHoBaHWe, CBedeHUst O MecTe HaxoxaeHuss 3aasutens (npeacTtaBuTens
3aaBuTens) - PUONYECKoro nuua, a Takke Homep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) anekTpoHHOM MOoYThl (MPY HaNMMYUKM) U NOYTOBLIN agpec, MO KOTOPbIM AOMKEH ObITb
HanpasfeH oTBeT 3aaBuTento (NpeacraBuTento 3aaBuUTens);

3) cBefeHnsa 06 obxanyemblix peleHnsx n genctenax (besgencrasun);

4) AO0BOAbl, HA OCHOBaHMM KOTOpPbIX 3asBuUTeNb (NpeactaBuTens 3asBUTeENnd) He
CornaceH c pellueHveM n genctemem (6esgencTemem).

3agasutenem (npeacrtasutenem 3asaButens) MoryT ObiTb NpeacTaBneHbl JOKYMEHTbI (Mpu
Hanu4mMn), NnoaTBEpPXAatoLLmMe ero 4oBoAbl, IMBO UX KONMUN.

29.5. B cny4yae, ecnu xanoba nogaetca 4yepes3 npeacrtasutens 3asBUTENd, Takke
npeacTaBnAeTca OOKYMEHT, NoATBEepXAatolmiA MOMTHOMOYMSA Ha OCYLeCTBIieHne OeNCTBUN
OT MMeHun 3aaBuTens.

29.6. JKanoba, noctynuBwaa B AOMWHUCTpaAUMIO, NOAMEXUT  PACCMOTPEHUIO
AOIMKHOCTHBIM FULIOM, YNOSTHOMOYEHHbBIM Ha paccMOoTpeHune xanob, KoTopbl obecnevmBaeT:

1) npuemM n paccmoTpeHune xanob B COOTBETCTBUM C TpeboBaHuaMn denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum nNpegocTaBfieHUs roCyAapCTBEHHbIX U
MYHULMMNANbHbIX YCNYry;

2) nHopmmnpoBaHne 3aasutenen (npencrasutenen 3asBuTenen) o nopsake
obxanoBaHua pelweHnn n genctemn (6e3nencTBnd), HapyllalwWmMX UX npaBa W 3aKOHHbIE
NHTEpeCHI.

29.7. JKanoba, nocTtynuBwaa B AOMUHUCTPALMIO MOAMNEXUT perucrpaumm He nosgHee
cnefytowlero paboyero gHs CO OHS €€ NOCTYMNNEHNS.
29.8. YKanoba noanexuTt pacCMOTPEHNIO:
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1) B TeyeHue 15 pabounx gHen co aHA ee permctpauum B AAMUHUCTPaLmK;

2) B TeyeHne 5 paboumx gHEN CO AHS ee pernctpauum B crnyyvae obkanoBaHWUs
OTKasa B npuemMe OOKYMeHTOB y 3aasutens (npeactaButens 3assutend) NMbo B ucnpasneHum
AONyLEHHbIX OneYyaToK M OWKnOOK Unn B criydae obxanoBaHWA HapyLleHUst YCTaHOBIIEHHOIO
CpoKa TakuMx ucnpasreHUn.

29.9. B cnyyae ecnu 3assutenem (npegcrasutenem 3aasutens) B AQMUHUCTPaALUIO
nogaHa »xarnoba, paccCMOTpeHNe KOTOPOW He BXOOMUT B €ro KoMneTeHuuo, B TedeHre 3 paboumx
OHENM CO [HA ee peructpaumm B AAMUHUCTpauumM xanoba nepeHanpaeBnseTcs B
YNOSTHOMOYEHHbIN Ha ee PacCMOTPEHME OpraH, 0 YeM B NUCbMEHHOW hopMe MHGOpPMUpYyeTCA
3asasuTtens (NpeactasuTens 3aaBuTens).

[Mpn 3TOM CPOK paccMOTpeHus xanobbl UCUMUCNAETCA CO OHA perncTpauum xanodbl
B YNOSTHOMOYEHHOM Ha ee pacCMOTPEHUe opraHe.

29.10. lMlo pesynbTatam pacCMOTPEHUA Xanobbl AOMWHUCTPAUUSA MPUHMMAET OOHO U3
cnegyLwwmnx peLeHun:

1) yaoBneTBopsieT xanoby, B TOM 4yucrne B pOpMe OTMEHbI MPUHATOrO peLLeHus,
ncnpaeBneHnss JONyLEeHHbIX OnevYaTtok U oWwnboK B Bbl4aHHbIX B pe3ynbTraTte npeaocTaBneHns
MyHuumMnanbHOW ycnyrm OOKYMeHTax, Bo3BpaTa 3asBUTENt0 OEHEeXHbIX CPeacTB, B3VMaHue
KOTOpPbIX HEe NpeaycMOTPEeHO HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon depepauumm,
HOpMaTUBHbLIMM NPaBoBbIMK akTamu MockoBckon obnacTu;

2) OTKa3blBaeT B y4OBNETBOPEHUM anobbl.

29.11. He nosgHee gHsA, cneayrowero 3a AHEM NPUHATUS peLLeHus], yKa3aHHOMo B MyHKTe
29.10 HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, 3aasutento (npegcrasutento 3asaButens)
B MMCbMEHHOWN hopMe 1 No XenaHuo 3aaButens (npeacraButens 3adBuUTens) B 3MEKTPOHHOMN
dopmMe HanpaBnseTcs MOTUBMPOBAHHbLIA OTBET O pe3yfbTaTax PacCMOTpeHusa >xanobbl. B
cnyyae npu3HaHua kanobbl nognexawen YyOOBNETBOPEHUK B OTBeTe  3adABUTENO
(npeactasutento  3assuTend), AaeTca uHGopmauuMss O [OEUCTBUSIX, OCYLLECTBASEeMbIX
AomunHunctpaumen, ML, nnbo opraHusaumen, npenycMoTpeHHon 4actbio 1.1 crtatem 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npenocTaBneHus
roCyAapCTBEHHbIX WM MYHMUMMANbHbIX YCIyr», B LENsX He3aMeanuTenbHOro YycTpaHeHus
BbISIBIEHHbIX HapyLeHUn npu okasaHum MyHuuMnanbHOW YyCryru, a Takke MpUHOCATCS
M3BMHEHUSA 3a [OCTaBfeHHble HeyaobcTBa M ykasblBaeTcd MHGOpMauuMs O JarnbHEnLmX
AENCTBUSAX, KOTOpble Heobxoammo coBeplwunTb 3asiButento (npeactaBuTtento 3asBuTensi) B
uenax nonyvyeHns MyHuumnansHOW yCryri.

B cnydae npusHaHua xanobbl, He noanexalien yaoBneTBOpPeHuto, B oTBeTe 3asBUTesNto
(npeacrasutento  3asBuUTENs) [alTCA  apryMEHTUPOBAHHblE pPa3bACHEHUA O NpUYMHaXx
NPUHATOrO peLleHns, a Takke nHdopmMaums o nopsake o6xxanoBaHst NPUHATONO peLUeHUs.

29.12. Tpn ypoBneTBopeHun xanobbl AAMUHUCTPAUUS MPUHMMAET ucYeprnbiBaloLLme
Mepbl MO YCTPAHEHWUIO BbISIBNIEHHbIX HAapyLeHWW, B TOM 4ucrie no Bblgade 3asButento
(npencrasutento 3aasutensd) pesynbtata MyHuumMnanbHOW yCcnyrn, B COOTBETCTBUN CO CPOKOM
npepoctaBneHns  MyHuuMnanbHOW  yCryrn, YyKa3aHHbIM B MyHKTe 8  HacToswero
AOMWHNCTPATMBHOIO pernamMeHTa Co OHS NPUHATUS peLleHuns.

29.13. AQMMHUCTpaUMS OTKa3biBaET B yOOBMETBOPEHMM Xarnobbl B crneaylowmx cnyvasx:

1) HanMuMs BCTYNUBLLErO B 3aKOHHYIO CUMY pelueHust cyaa, apbuTtpaxHoro cyaa no
xanobe o ToM e npegmMeTe 1 Mo TEM )Ke OCHOBaHMSIM;
2) nogayn xamnobbl NMLOM, NONHOMOYMSI KOTOPOro He MOATBEPXKOEHbI B Mnopsiake,

yCTaHOBIIEHHOM 3aKoHodaTtenscTBoM Poccuinckon degepaumu;
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3) HanuMuusa peweHuss no  xanobe, nNPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHNsAMN HacToAwero AAMUHUCTPATUBHOIO perfiameHTa B OTHOLWIEHMM TOrO Xe
3agasuTtens (npeactaButens 3asaBuTensi) U No TOMy Xe nNpeamMeTy xanobsbl;

4) npu3HaHUs xanobbl HEOBOCHOBAHHON.

29.14. B cnyyae yCTaHOBMEHMsI B XO4€ WNM NO pesynbTaTaM pacCMOTpeHus Xanobbl
NPU3HaKoB COBLITUA aaMUHUCTPATUBHOIO MPaBOHAPYLUEHUS UKW NPECTYNNEHUs OOSMKHOCTHOE
nnuo, HageneHHoe NOMHOMOYMSMU MO PAacCMOTPEHMIO Xanob, HesameanuTenbHO HanpasnseT
nmetrowmecs matepuansl B MUHUCTEPCTBO rOCY4apCTBEHHOINO ynpaBrieHusi, MH(POPMaLMOHHbIX
TexHosormm n ceasmn MockoBckor obnacTtu, a Tak e opraHbl NPOKypaTypbl.

29.15. B cnyyae ycTaHOBneHust B Xo4€e Wnv No pesynbTaTtaM pacCcMOTpeHus Kanobbl
NPU3HaKoB NPECTYMNNEHNS AOMKHOCTHOE NNUO, HaZeneHHOe NOSIHOMOYMSIMU NO PACCMOTPEHNIO
Xanob, He3ameanMTeNbHO HanpasnseT UMeloLKnecs Matepuarbl B OpraHbl NPOKypaTypbl.

29.16. B oTBeTe no pesynbrtatam pacCMOTPEHUS xanobbl yKka3biBatOTCS:

1) AOJDKHOCTb, hamMunusi, uMsd, OT4ecTBO (MpW HanNU4nm) LOSMKHOCTHOrO nuua
AOMUHUCTPaLMK, NPUHABLLENO peLLeHne no xanobe;

2) HOMep, AaTa, MECTO MPUHATUSA peLUeHUsl, BKIoYas CBEAEHUSA O LOIDKHOCTHOM
nvue, pelweHne unu gencteme (besgencrane) KOToporo obxanyercs;

3) damunums, UMs, OTYECTBO (NPU HaANU4YMK) UM HauMeHoBaHWe 3aaBUTENS;

4) OCHOBaHUA AN NPUHATUA peLleHns no xanobe;

5) NPUHATOE NO xanobe pelleHune;

6) B cnyyae ecnu xanoba npu3HaHa OOOCHOBAHHOW — CPOKM YCTpaHeHus
BbISIBNEHHbIX HapyLUEHWA, B TOM 4uCre CPOK npefoctaBneHus pesynbTata MyHuumMnanbHOR
yCcnyru;

7) B cny4ae ecnu xanoba npusHaHa HeOOOCHOBAHHOMW, - MPUYMHbI MPU3HAHUSA

Xanobbl HeobocHoBaHHOM M MHGOpMauus o npase 3assutens (nNpeacTtaButens 3asBUTENS)
obxxanoBaTb NPMHATOE pelueHne B cyaebHOM nopsiake;

8) cBefieHMs 0 nopsiake obxxanoBaHUA NPUHATOrO Mo Kanobe pelleHns.

29.17.0TBET NO pe3ynbTataMm pacCMOTPEHUS Xanobbl NOANMCHIBAETCA YNONHOMOYEHHbLIM
Ha paccMoTpeHune xanobbl AOMKHOCTHBIM NMLOM AOMUHUCTPaLUN.

29.18. AOMMHMCTpauMs BnpaBe He MpuHMMaTb Xanoby B crnyyae OTCYTCTBUS B Heu
MOSIHbIX KOHTAKTHbIX [AaHHbIX Nvua, nogasliero >xanoby (Pamunus, nms, oTvyecTBo (nNpu
HanuuMM), NOYTOBbIN agpec (agpec SNEeKTPOHHOM MOoYTbl, MO KOTOPOMY [OSKeH ObiTb
HanpaBfieH OTBET);

AoMmunHncTpauma coobuwaet 3aasutento ([Npeactasutento 3asButento) o6 octaBneHun

xanobbl 6e3 oTBeTa B TeyeHme 3 pabounx AHEN CO AHA perncTpaunm xanobsbl.

29.19.3aaButenb (NpeacraButens 3asBuTtensd) Bnpase obxanoBaTb NPUHATOE NO Xxanobe
peweHne B cyaebHom nopsgke B COOTBETCTBMM C  3akoHOAATenbCTBOM Poccumnckon
depepauumn.

29.20.Mopsgok  paccmoTpeHus xanob 3assutenen (npepcrasutenen 3aaBuTens)
MWHMCTEPCTBOM rOCYAAapCTBEHHOrO YNpaBrieHUs, WH(OPMALUNOHHBIX TEXHOSIOTMN U CBA3N
MockoBckon o6nacTn NPoncxXoanT B NOPsiAKE OCYLLECTBMNEHUS KOHTPOMNS 3a NpeaocTaBfieHneM
rocyAapCTBEHHbIX MU MyHUUUNANbHbLIX YCYr, yTBEPXAEHHOM nocTaHoBneHnem lNpaBuTenbcTBa
MockoBckon obnactn ot 16 anpens 2015 roga Ne 253/14 «O6 yTteBepxaeHun [lopsigka
OCYLLECTBMNEHNS KOHTPONSA 3a NpeaoCTaBNEeHNEM rocyaapCTBEHHbIX M MYHMLMMANbHbBIX YCNyr
Ha TeppuTopmMnM MockoBCKOn o6nactn n BHeceHun uaMmeHeHun B MNonoxeHne o MuHuctepcrtee
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rocyqapCTBEHHOrO  yrNpaBMeHnsi, MH(OPMALMOHHbIX TexHonormn u cesA3M  MockoBCKOM
obnacTtuy.

VI. NpaBuna o6paboTkn nepcoHanbHbIX AaHHbLIX NPU NpeaocTaBleHUU
MyHuumMnansHom ycnyru

30. lpaesuna o6pabomku nepcoHasbHbIX OaHHbIX MPU
npedocmasneHuu MyHuyunanbHoU ycryau

30.1. O6paboTka nepcoHarnbHbIX AaHHbIX NpyU NpegoctasneHnn MyHuumMnanbHOW yCnyru
OCYLLEeCTBNSAETCA Ha 3aKOHHOM W  CnpaBegsiMBoM  OCHOBE C  yyeToM TpeboBaHui
3akoHopaTtenbcTBa Poccuiickon ®eagepauum B cchepe nepcoHanbHbIX JAaHHbIX.

30.2. ObpaboTka nepcoHanbHbIX AaHHbLIX NpW npegocTaBneHun MyHuumMnanbHOW ycnyru
OrpaHN4MBaeTCs AOCTUXKEHUEM KOHKPETHbIX, onpedefneHHbIX HacTosawumM AOQMUHUCTPATUBHBIM
pernameHTom uenen. He gonyckaetca obpaboTka nepcoHanbHbIX OaHHbIX, HECOBMECTUMAas C
uenamm cbopa nepcoHanbHbIX AaHHbIX.

30.3. O6bpaboTke nognexaT TONbKO NepCoHanbHblE AaHHbIE, KOTOPbIE OTBEYAlOT LEensm
nx obpaboTku.

30.4. Llenbto 06paboTkm nepcoHanbHbIX AAHHbIX SBASETCS MCMNOSIHEHME OOMMKHOCTHbIX
00653aHHOCTEN M NOMHOMOYMI cneynanuctamm AQMUHUCTPaUUK B npouecce nNpeaocTaBneHns
MyHuuunansHOM ycnyrn, a Takke OCYLEeCTBEHMS YCTaAHOBMEHHbIX 3aKoHOOATeNbCTBOM
Poccuiickon  depepaumm  rocyaapCTBeHHbIX  QyHKUMM NO  00paboTke  pes3ynbTaTtoB
npegoctaBneHHon MyHuumnanbHoOM ycnyru.

30.5. MNMpn 0bpaboTke NepcoHanbHbIX AaHHbIX B Lenax npegoctasneHns MyHuumnanbHom
ycnyrm He ponyckaeTtcs obbeauHeHne 6a3 AaHHbIX, COAepXaliMx nepcoHasnbHble AaHHble,
06paboTKa KOTOPbIX OCYLLECTBNAETCA B LIENsIX, HECOBMECTUMbIX MeXay coboM.

30.6. CopepxaHne wun o0b0bem obpabaTbiBaeMbiX MNEPCOHArNbHbIX AaHHbIX OOJKHBbI
COOTBETCTBOBATb 3asiBfieHHOM uLenn obpabotkn. ObpabaTbiBaeMble nepcoHasnbHble aHHble
He OOJMKHbI ObITb N3OBLITOYHLIMM NO OTHOLLEHWUIO K 3asiBIIEHHON Lenu nx obpaboTku.

30.7. MNpn obpaboTke nepcoHanbHbIX AaHHbIX OOMMKHbI ObiTb ObecneyeHbl TOYHOCTb
NnepcoHanbHbIX OAHHbIX, UX AOCTATOMHOCTb, @ B HEOOXOAMMbIX Chydasx M akTyanbHOCTb
MO OTHOLWEHMIO K Uenu o00paboTkMm nepcoHanbHbIX AaHHbIX. [O/MKHOCTHbIE  nuua
AOMUHUCTPaALMM  OOIMKHbI  NpMHMMaTb Heobxogumble Mepbl nmMbo  obecneymBaTtb
NX NPUHATUE MO YAANEHNIO NN YTOYHEHMUIO HEMOSTHBIX, UM HETOYHbIX AAHHbIX.

30.8. XpaHeHne nepcoHanbHbIX [OaHHbIX OOIDKHO  OCywecTBnaATbCa B dopme,
no3sonswLen onpeaenntb cybbekTa nepcoHanbHbIX AaHHbIX, HE JOMblLUe, YeMm 3Toro Tpebyet
uenb obpaboTkM nepcoHarnbHbIX AaHHbIX, €CNN CPOK XPaHEeHUs1 NepCcoHasbHbIX OaHHbIX He
yCTaHOBMEH defepanbHbiM 3aKOHOAATENLCTBOM, 3akoHogaTenbctBoM MockoBckon obnactu,
[OroBOpPOM, CTOPOHOW KOTOPOro, Bbirogonpuobperartenem unv nopyyutenem, no KoTopomy
ABNseTCA CYyObeKT nepcoHanbHbIX AaHHbiX. Ob6pabaTbiBaeMble nepcoHarnbHble AaHHble
nognexaTr YHUYTOXEHUIO NMBo o00e3nuumBaHuMio MO AOCTMXKEHUW uenen obpaboTkum wmnu B
crnyvyae yTtpaTbl HEO6XOOMMOCTU B LOCTMXKEHUM ITUX UeEeNen, ecnnm UHoe He npeaycMOTPeHo
3aKoHOOaTeNbCTBOM.

30.9. B cootBeTCcTBUM C Lenbio 06paboTkn NepcoHanbHbIX AAHHbIX, YKAa3aHHOW B MyHKTE
30.4. HacTosiwero AOMWHUCTPATUBHONO pernameHTa, B AOMUHUCTpauum obpabaTbiBaroTcs
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nepcoHanbHble [OaHHble YKasaHHble B 3aseneHun ([punoxeHve 7 K HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy) 1 npunaraeMbix K HEMy JOKyMEHTaXx.

30.10. B cooTtBeTCTBMM C Lenbio 06paboTkM nepcoHasrbHbIX AaHHbIX, YKa3aHHOW B NyHKTe
30.4. HacTosIwero AQMUHUCTPATMBHOIO perfiaMeHTa, K KaTeropmsiMm CyGbEKTOB, NepCoHarnbHbIe
AaHHble KOoTopblx oObpabatbiBaloTcd B AAMWHUCTPAUUKM, OTHOCATCA OpUAUYEecKMe nuua,
obpaTtuBLuMecs B AOMUHUCTpaUMIO 3a npegocTaBneHnem MyHuumnanbHOM ycnyri.

30.11. Mpn 06paboTKM W XpaHEHUA YKa3aHHbIX BbllEe MNEepCoHanbHbIX OaHHbIX
onpeaensitoTcs B COOTBETCTBUM CO CPOKOM [OENCTBUS COrfalleHuss ¢ CyObekToMm, a Takke
WHbIMN TpeboBaHMSMWN 3aKOHOAATENbCTBA M HOPMATMBHbLIMU AOKYMEHTamu. 1o ncteyeHuto
CpOKOB 00paboTKM M XpaHEeHWs nepcoHanbHble [AaHHble noAsfexaT YHUYTOXEHUIO Nnbo
06e3nmMynBaHunIo, eCNN NHOE He NpesyCMOTPEHO 3aKOHOAATENbCTBOM.

30.12. B cnyyae OoCTMXeHUSA uenu obpaboTkm nepcoHarnbHbIX AaHHbIX AOMUHUCTpauns
obs3aHa npekpaTuTb 06paboTKy NepcoHanbHbIX AaHHbIX UK obecneunTb e€e npekpaleHue
(ecnu obpaboTka nepcoHarnbHbIX AaHHbIX OCYLLECTBRSETCS APYruM NULOM, OENCTBYIOLWUM MO
€ro nopyyYeHuto YHUYTOXUTb NepCoHarnbHble AaHHbIe UM obecnednTb UX YHUYTOXEHUe (ecnu
obpaboTka NepCcoHanbHbIX AaHHbIX OCYLLECTBASETCA APYrMM NULOM, AEWUCTBYIOLWWMM MO €ro
Nnopy4yeHnio B CpokK, He npesblwatowmn 30 gHen € gatbl AOCTWXKEHUA uenu obpaboTkm
NnepcoHanbHbIX AaHHbIX, €CX MHOE He NpefyCMOTPEHO CryXeOHbIM KOHTPaKTOM, AOrOBOPOM
NN cornaweHnem, CTOPOHOM KOTOPOro ABNSAETCHA CyOBbEKT NnepCcoHanbHbIX AaHHbIX, IMGO ecnu
AOMUHUCTPaLMA He BnpaBe OCyLeCcTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, NPeAyCMOTPEHHbIX deaepanbHbIMU
3aKoHaMW.

30.13. B cny4ae oT3biBa CyObeKTOM nepcoHanbHbIX AaHHbIX cornacus Ha obpaboTky ero
nepcoHanbHbIX AaHHbIX AOMUHUCTPaAUMS OOIKHA NpekpaTuTb Mx obpaboTky mnn obecneynTb
npekpalleHne Takon obpaboTku (ecrnv obpaboTka mepcoHarnbHbIX AAHHbIX OCYLLECTBASEeTCS
APYTUM NMLIOM, OENCTBYOLWMM MO NOpYyYeHnto AOMUHUCTPAUMN N B Cnyyae, ecriv COXpaHeHune
nepcoHanbHbIX AaHHbIX bonee He Tpebyetca ansa uenen obpaboTkn NepcoHanbHbIX AAHHbIX,
YHUMTOXUTb MNEepCOHarnbHble AaHHble unu obecneynTb MX YHUYTOXEHue (ecnm obpaboTka
NepcoHarbHbIX JaHHbIX OCYLLECTBNSETCS APYrM NULIOM, [AEUCTBYIOLWMM MO  MOpy4eHuto
AOMUHUCTPaLMM B CPOK, He npesblwamowmn 30 kaneHgapHbIX OHEW ¢ AaTbl NOCTYMNeHus
YKa3aHHOro oT3blBa, €CNN MHOE He NPedyCMOTPEHO CIyXeOHbIM KOHTPaKTOM, JOrOBOPOM WU
cornaweHnemM, CTOPOHOW KOTOPOro SIBNSIeTCs CYyOBLEKT MnepcoHarnbHbIX AaHHbIX, Inbo ecnu
AOMUHUCTPaLMA He BnpaBe OCyLecTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX ©e3 cornacus
cybbekTta nepcoHarnbHbIX [aHHbIX Ha OCHOBaHUAX, MPedyCMOTPEHHbIX deaepanbHbIMK
3aKoHaMu.

30.14. YHMYTOXEHME [OOKYMEHTOB, coAepXallux nepcoHasnbHble AaHHble, YTpaTUMBLUMX
CBOE MpaKTU4eCKoe 3Ha4yeHVe M He Moanexalinx apxXuBHOMY XpPaHEHWIo, NMPOU3BOLAMTCH Ha
OCHOBaHWUW aKTa YHUYTOXEHUS NepCoOHarnbHbIX AaHHbIX.

30.15. YnonHOMO4YEeHHbIE NUua Ha nony4vyeHne, obpaboTky, XpaHeHune, nepegadvy n nobdoe
ApYroe ncnonb3oBaHUe nepcoHasnbHbIX AaHHbIX 06513aHbI:

10) 3HaTb W BbLINONHATE TpeboBaHMA 3akoHogaTenbcTBa B obnactu obecnevyeHus
3alWnTbl NePCOoHanbHbIX AaHHbIX, HACTOALWEro AQMUHUCTPATUBHOIO pPernameHTa;

11) XpaHUTb B TanHe M3BECTHble MM MepCcoHarbHble AaHHble, UHPOPMUPOBATL O
akTax HapyweHua nopsigka obpaweHus ¢ nepcoHanbHbIMM - AaHHBbIMW, O MNOMbITKax
HECaHKLMOHMPOBAHHOMO 40CTYNa K HAM;
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1) cobntogaTb npaBuna UCMNOfb30BaHNA NEPCOHanNbHbIX AaHHbIX, MOPSAAOK UX yveTa
N XPaHEHWS, NCKNIOYNUTb JOCTYN K HUM MOCTOPOHHUX JNLL;

2) obpabaTbiBaTh TOMbKO T€ MEepcoHanbHble AaHHbIE, K KOTOPbIM MOfy4YeH AOCTYN B
CUIY UCMNOJSTHEHUS CIYXeBHbIX 06s3aHHOCTEN.

30.16. lNMpn obpaboTke nepcoHanbHbIX AAHHBIX YNOSTHOMOYEHHBIM NULAM Ha MOSlyYeHue,
0b6paboTKy, XpaHeHue, nepedady v nboe Opyroe MUCMosfb30BaHME MNEepPCOHanNbHbIX OaHHbIX
3anpeLlaeTcs:

1) MCNoNb30BaTb CBEAEHUS, coaepKalimMe nepcoHarnbHble OaHHble, B HECIYyXeOHbIX
uensax, a Takke B CNyxebHblX Lenax - npu BedeHUW NeperoBopoB Mo TenedoHHOM ceTn, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

2) nepefaBaTb MNepcoHarnbHble [aHHble MO He3alWMUWEHHbIM KaHanam CBA3U
(Tenetann,  dakcMMmunbHasi  CBA3b,  9NEKTPOHHaa  no4vta) ©6e3  MCNonb3oBaHUS
cepTUMLMPOBAHHbBIX CPEACTB KpUNTorpadomnyeckon 3alnTbl MHpopmMmaumm;

3) BbINOSIHATL Ha AOMY paboTbl, CBA3aHHble C WCMOMb30BaAHWEM MNEPCOHAarbHbIX
AaHHbIX, BBIHOCUTb JOKYMEHTbI U Apyrne HocuTenu nHgopmMaumm, cogepxaline nepcoHasbHble
AaHHbIE, U3 MEeCTa UX XPaHEHUS.

30.17. Jluya, ynonHOMOYEHHbIE Ha nony4vyeHne, 0b6paboTKy, XpaHeHune, nepegadvy m niobdoe
Apyroe MCnonb3oBaHWe MNepcoHasribHbiX [aHHbIX, BWHOBHblE B HapyweHun TpeboBaHui
3aKoHoAaTeNbCTBA O 3alUTe NepPCOHanbHbIX AaHHbIX, B TOM Y1Cne AONYCTUBLUME pasrnalleHme
NnepcoHanbHbIX AaHHbIX, HECYT NEPCOHANbHYK rPaXO4AHCKYH0, YrOMNOBHYO, aAMUHUCTPATUBHYIO,
ANCUMNITMHAPHYHO M MHYIO NPegyCMOTPEHHYH0 3aKOHO4ATENbCTBOM OTBETCTBEHHOCTb.

30.18. ADMUHUCTpaumna Ons 3awuTbl NepCoHasibHbIX AAHHbIX OT HErNnpaBOMEPHOro WUnu
Cry4YamHOro [[OCTyna K HUM, YHUYTOXEHUSI, W3MeHeHusi, ONOKMpOBaHUS, KONUPOBaHWS,
npeaocTaBneHns, pacnpoCTPaHEHUs MNEepCcoHarnbHbIX  AaHHbIX, a TaKkke OT  WHbIX
HeNpaBOMEPHbIX AENCTBUN B OTHOLLUEHMM MEPCOHAasbHbIX AAHHbLIX, NPUHUMAET Mepbl 3aLUThbl,
npegycMOTpeHHble 3akoHoaaTenbcTBOM Poccurickon ®epepaunu.

MpunoxeHwne 1

K Tunoson cbopme aAMUHUCTPATUBHOIO
pernameHTa no NnpeaocTaBneHnto
MyHuuunansHou ycnyrm

TepMuHbI 1 onpeneneHus
B AOMUHUCTpaTUBHOM pernamMmeHTe UCNob3YTCA crefyowmne TePMUHbI 1 onpeaeneHns:

AOMUHUCTPATUBHBIN - AOMUHUCTPATUBHBLIN pernaMmeHT no npegocrtasneHnto MyHnyunansHow

perrnameHT yenyrm - «[lpepoctaBneHne B 6e3BO3Me3gHOE  MONb30BaHUeE
nmyLLecTBa (3a UCKNoYEHMEM 3eMeENbHbIX Y4aCTKOB), HaxoasLerocs B
MYHULMNANbHOM COBCTBEHHOCTUN, B3 NPOBEAEHNSA TOProBY;

AOMUHUCTpauns opraH MECTHOro camoynpasrfeHus, YNONTHOMOYEHHbIN Ha
npegocrasneHne MyHuuunanbHOW ycnyru;

ECUVA defepanbHasa rocygapcrteseHHas MHopMaunoHHaa cuctema «EgnHas
cuctemMa wmaeHTudukaumm u ayteHTudukaumm B WHAPACTPYKTYpPE,
obecneymBatoLLemn NHJOPMAaLIMOHHO-TEXHONOMMYecKoe

B3anMogencTBme WHPOPMALMOHHBLIX CUCTEM, WCMONb3yeMbIX AOJsl
NpeaocTaBneHnst rOCYAapCTBEHHbIX WM MyHMUMMANbHbIX YCnyr B
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3adaBUTEIb

3asaBUTEND,
3apernctpupoBa
HHbI B ECUA

3adBlieHune

JNINYHbIV KaOUHeT

Moaynb
OKa3aHus
ENC OY
MoZayInb
ENC OY
MoL|

ycnyr

Mol

MyHMUMNansHas
ycnyra

ceTb NHTepHeT
cepBuC PMry

«Y3HaTb cTaTyC

3assneHusa»
yOOCTOBEPSAIOLLN
N LEeHTp
yCuUneHHas
KBanuguumposa
HHas
3r1EKTPOHHas
noanuce (AlM)

doann gokymeHTa

3IIEKTPOHHbLIN
obpas
OOKyMeHTa

9JTIEKTPOHHbLIN
OOKYMEHT

3NEKTPOHHOW hopMmeY;

niuo, obpawawuleeca € 3asBleHWEM O  NpeaocTaBneHun
MyHuumMnanbHOM ycnyru;
nvuo, obpawawuweecas C  3asBAeHMEM O  NpeaocTaBreHun

MyHuuunansHon ycnyrn, wumerowee ydeTHyto 3anuce B ECUA,
npoleawyo NpPoBEpPKY, a IMYHOCTb MOrb3oBaTens MOATBepXaeHa
Hagnexawum obpasom (B nwobom wu3 ULEHTPOB 0BCHyXMBaHUSA

Poccunckon degepaunmn nnm MoOLL Mockosckon obnactn).
3anpoc o npegocTtasneHnn MyHuumnanbHOW ycrnyri, NpecTaBneHHbIN

no6bIM npeaycMOTpPeHHbIM A,D,MI/IHVICTpaTVIBHbIM pernameHTom

crnocobow;
cepsuc PIIIY, nossonsowmin 3assBuTtento nonyyvyatb MHGOPMaUUo O

xone obpaboTkun 3asBneHuin, nogaHHblx nocpeacteom PICY;
MoAyNnb OKasaHua ycryr eguHon MHAOPMaLMOHHON

oKasaHusl yCnyr, yCTaHOBMEHHbIN B AQMUHUCTpaLnK;

CUCTEMBbI

moayns MOLl egMHoOn MHGOPMALMOHHOW CUCTEMbI OKa3aHuUA YCNyr,

yCTaHoBMEHHbI B MOLI;

MHOrOOYHKLMOHASTbHBLIN LEeHTP NpefoCcTaBfieHUsl roCy4apCTBEHHbIX U
MYHUUMNANbHLIX YCAYT;

MyHuumnanbHaa ycnyra «[pegoctaBneHve B 6e3Bo3mMe3gHoOe
NONb30BaHWEe MMYyLLECTBa (3a WUCKIIOYEHMEM 3eMerbHbIX Y4YacTKOB),
Haxogseroca B MyHUUMNanbHoM cobCcTBeHHOCTU, 6e3 npoBeaeHus
TOProBy;

NHPOPMALMOHHO-TENEKOMMYHUKAUMOHHAA ceTb «VIHTEpHET».

cepsuc PITY, no3sonsowmnm nonyyYnTb akTyanbHY MHGOpMaumio o

TeKylleM cTaTyce (3Tane) paHHee nogaHHoro 3asBneHus.

y,EI,OCTOBepﬂIOU_WIIZ LUEeHTP, aKer,D,MTOBaHHbIVI MI/IHI/ICTepCTBOM CBA3N U

MacCCOBbIX KOMMYHUKaunin Poccurickon ®epepaunu.
9MIEKTPOHHAs noanucb, BblgaHHAs YOOCTOBEPSAOLWMM  LIEHTPOM,

nonyyYyeHHass B peaynbrarte Kpuntorpaguyeckoro npeobpasoBaHus
MHGOPMaLUUM C UCMNOMb30BAHUEM KkoYa SNEKTPOHHOW MNOAMUCH,
no3sonseT onpefenvTb NMUo, NoANMCcaBLUEE 3NEKTPOHHbIA JOKYMEHT,
0OHapyxuTb (QakT BHECEHUS W3MEHEHWUA B 3MEKTPOHHbIA OOKYMEHT
nocne MOMEHTa €ero noanucaHus, KIod MPOBEPKM INEKTPOHHOM
noAnNucK ykasaH B KBannguumpoBaHHOM cepTudmkaTe.

9NEKTPOHHbLIN 0Bpa3 AOKYMeHTa, MOSlyYeHHbIn NyTemM CKaHMpOBaHUSA
AOKyMeHTa B BymaxHoun copme.

OOKYMEHT Ha 6yMa)KHOM HocuTene, I'IpeO6pGSOBaHHbIIZ B SJ1IEKTPOHHYIO
d)opmy nyTemM CKaHnpoBaHuA C COXpaHeHUeM ero pekBm3nToB.

OOKYMEHT, WHdOopMaumsa KOTOpOro npefocrtaBrieHa B 3MEKTPOHHON
dopme 1 nognucaHa yCUNEHHOW KBannuUUMpPOBaAHHOW 3NEKTPOHHOW

noanncblo;
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MpunoxeHwne 2

K Tunoson cbopme aAMUHUCTPATUBHOIO
pernameHTa no NnpeaocTaBneHnto
MyHuuunansHou ycnyru

CnpaBo4Has uHcopmaumus o MecTe HaxoXaeHus, rpacpuke paboTbl, KOHTAKTHbIX
TenedgoHax, agpecax 3NIeKTPOHHOU NOoYTbl AAMMHUCTPALIMA U OpraHn3auum,
y4yacTBYyHOLWMUX B NpeaocTaBneHun n uHopMmmpoBaHUM O nopsigke npeaocTaBneHus
MyHuuMnansHom ycnyru
1.AaMuHucTpauma TanaoMCcKOro ropoackoro okpyra
MecTo HaxoxaeHus: 141900, MockoBckasa obnacTb, r. Tangom, nn. Kapna Mapkca, a. 12
paduk paboThi:

NoHepoenbHUK: ¢ 8.30 go 18.00, o6eneHHbIN nepepbi ¢ 12.30 go 14.00
BTopHuk: ¢ 8.30 oo 18.00, o6eneHHbIN nepepbi ¢ 12.30 go 14.00
Cpena ¢ 8.30 no 18.00, obeneHHbIN nepepbi ¢ 12.30 go 14.00
YeTsepr: ¢ 8.30 no 18.00, o6eaeHHbIN nepepbiB ¢ 12.30 go 14.00
MNartHuua: ¢ 8.30 go 18.00, o6eneHHbIN nepepbi ¢ 12.30 go 14.00
Cy66ota BbIXOAHOW AEeHb
BockpeceHbe: BbIXOAHOW OeHb
'paduk npnema 3asiBuTenemn (TONbKO KOHCYITbTUPOBaHUE)!
BTopHuk: ¢ 09.00 po 13.00

MoutoBbin agpec: 141900, MockoBckaa obnactb, TangomMmckuin panoH, r. Tangom, nn.
Kapna Mapkca, a. 12

KoHTakTHbIn TenedoH: 8(49620)3-33-27.

OdomumanbHbIn canT B ceTu VIHTEPHET: www. Tanaom-panoH.pd
AJpec anekTpoHHoOM noyTbl B ceTn NHTepHeT: kui.taldom@mail.ru

2CnpaBoy4Hasi uHopmauusa o mecte HaxoxaeHusa MOL, rpacduke padboTbl,
KOHTaKTHbIX TernecoHax, agpecax 35IeKTPOHHOW MOYThbI

NHbopmaums npvesedeHa Ha canTax:

- PMTY: uslugi.mosreg.ru

- M®Ll: mfc.mosreg.ru

MpunoxeHve 3

K Tunoson cbopme agMUHUCTPATUBHOIO
pernameHTa no NnpeaocTaBneHnto
MyHuuunansHou ycnyrm

Mopspok nonyyeHusi 3aMHTepecoBaHHbIMU NULaMmu nHcpopmaumm No Bonpocam
npepoctaBneHnss MyHMuunanbHOMW ycrnyru, cBeAeHUn o xoae npeaocTaBneHus
MyHuumnanbHomn ycnyru, nopsgke, dopme n mecte pasmeLleHns nHpopmauum o
nopsake npepoctasreHns MyHMumMnanbHOW ycnyru

1. MHpopmauma o npegocrtaBneHun MyHuumMnanbHOM yCrnyrM pasMellaeTcs B
3NEeKTPOHHOM BuAe:
1) Ha odmumanbHOM cante AgMuHUCTpauuu Tangomckoro ropoackoro MockoBCKOW

obnactu - www. Tanaom-panoH.pdg

30



2) Ha ocmumansHom cante MOL;
3) Ha nopTtanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, MOCBALWEHHbIX
MyHuumnansHowm ycnyre.

2. PasmelleHHass B 3MeKTPOHHOM BuAe MHpopmMaumsa O npegocTaBlieHnN
MyHuumnansHOM ycnyrn AoShkHa BKoYaThb B cebs:
4) HauMeHOBaHWe, MNOYTOBbIE agpeca, CrpaBoYvHble HOMepa TenedoHOoB, ajgpeca

3MIEKTPOHHOM NOYThI, agpeca cantoB AamuHucTpauum n MoL;
5) rpacuk paboTtbl AoMmuHucTpaumm n MoL;

6) TpeboBaHMs K 3adABNEHU0 M npurnaraemMbiM K HEMY AOKyMeHTaMm (BKr4asi ux
nepeyveHb);

7) BblAEP>KKN M3 NPaBOBbLIX akTOB, B YacTu Kacatowenca MyHnyunansHom ycnyru;

8) TekcT AODMUHUCTPATMBHOIO pernamMmeHTa C NpUoXeHNaMMU;

9) KpaTkoe onncaHue nopsigka npegoctasneHna MyHuumnansHOM ycnyru;

10) obpasubl  odpopMSieHMst  OOKYMEHTOB,  HeobOXxoguMbIX — Ons  MOnyYeHus
MyHuumMnanbHORM ycnyrun, n TpeboBaHUS K HUM;

11) nepeyeHb TUMNOBbLIX, Haubonee akTyanbHbIX BOMPOCOB, OTHOCALUMXCA K
MyHuumMnanbHOM ycnyre, U OTBETbI HA HUX.

3. MHdopmaums, ykasaHHad B nNyHKTe 2  Hactoswero [lpunoxeHua K
AOMUHUCTPATUBHOMY perfiameHTy, npefocraBnsgeTcs Takke cneuuanuctamm MOL npu
obpalleHnn 3asisutenen (npeacrasurtenen 3asButenen):

1) TNNYHO;

2) MO 3NEKTPOHHOMN NoYTe

3) no TernedoHaMm, ykasaHHbIM B [MpunoxeHun 2 kK HactoswemMmy AOMUHUCTPaATUBHOMY
pernameHTy.

4, KoHcynbTuMpoBaHne no BonpocaMm npegocTaBneHnss MyHuumMnanbHoOM Yycnyru
AOmMUHUCTpaumen ocyuectensaeTca 6ecnnaTHo.

5. NHdopmupoBaHne 3assutenen (npeactasutenen 3asaButenen) o Mopsiake

npegocraBneHns MyHuMUMNanbHOM YCAyrn OCYLLUECTBIISIETCA TaKkKe Mo TenedoHy «ropsyen
nnHuny» 8-800-550-50-30.

6. NHpopmaumsa o npegocrtasneHun MyHuuMnanbHOM ycrnyru pasMellaeTca B
nomeweHmsax AamuHuctpauum u  MOLU, npegHasHayeHHbIX Ans npuema  3asBuUTenen
(npeactaButenen 3assBuTtenen).

7. AoMnHUCcTpauma paspabatbiBaeT MHGPOPMaAUMOHHbLIE MaTtepuanbl — MNaMATKM,
WHCTPYKUuK, Gpolwltopbl, — B dopme MakeToB M nepegaet ux B MOL. AgmMuHucTpaums
obecneynBaeT CBOEBPEMEHHYIKO aKTyanmsaumio yKasaHHbIX MHOPMAaLMOHHbLIX MaTtepuanos U
KOHTPONUpPYeT UX Hanudne un aktyanbHocTb B ML,

8. CoctaB wuHGoOpmauun, pasmewaemon B MOLL pomkeH cooTBETCTBOBATH
pernoHanbHOMYy CTaHAapTy OpraHMsaunm LeATeNbHOCTU MHOrogYyHKLMOHAMNbHbBIX LIEHTPOB
npegocTaBneHns rocydapCTBEHHbIX W MYHUUMMAanbHbIX YCIyr, YTBEPXOEHHOMY MpPUKasoMm
MUHUCTPa TrOCYAApCTBEHHOrO ynpaBrieHusl, WHPOPMALMOHHBLIX TEXHOMOMMA U CBA3N
MockoBckorn obnactu ot 10 noHs 2015 Ne 10-36/1.
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MpunoxeHwne 4

K Tunoson cbopme aAMUHUCTPATUBHOIO
pernameHTa no NnpeaocTaBneHnto
MyHuuunansHou ycnyru

HoroBop 6e3B03Me34HOro Nosib30BaHUA UMYLLECTBOM
(MpumepHasn gopma)

MockoBckasi obnacTtb "o 20 .
r.

(HanmeHoBaHMe YNOSTHOMOYEHHOIO OpraHa MECTHOIo camoynpaBrieHns
MockoBckon obnacTn)

AEncTBytolee OT MMEHM COOCTBEHHMKA nepenaBaeMoro B apeHay UmyLlecTsa no

HacTosiwemy [loroBopy, MMeHyemoe B AanbHenwem "Ccygonartens”, B nvue

(momkHocTb, ©.1.0.)
AEeNCcTBYyOLLEro(en) Ha OCHOBaHUK

(HaMMeHoBaHWe NpaBOyCTaHaBMMBAIOLLErO AOKYMEHTa, AaTa, HOMep)

(HaMmeHoBaHWe PUaNYECKOro nuua)
nmeHyemoe B AanbHenwem "CcygononyyaTens", B nvue

(aormkHocTb, ®.1.0.)
AENCTBYIOLLEro (OeNCTBYIOLLEN) HA OCHOBaHUU

(HaMeHoBaHWe NpaBOYyCTaHABMMBAIOLLErO AOKYMEHTa, Aata, HoMep)

(monNHOEe HaMMeHoBaHMe PPUANYECKOro NuLa)
nmeHyemoe (bIn, as) B AansHenwem "Ccypononyyartens”, B nuue

(aormkHocTb, ®.1.0.)
AencTeyoLero(en) Ha OCHOBaHUK

(HanmeHoBaHMe nNpaBoyCTaHaBMMBalOLLEro JOKyMeHTa, faTta, Homep)
N uMeHyemble B parnbHenwem "CTopoHbl", 3aknouunm HacToawwmn [lorosop (aanee -
[loroBop) 0 HMxXecneaywLeMm:
1. MIPEOMET OO OBOPA

1.1. Ccymopatenb nepegaet, a Ccygononydatenb npuvHMMaetr B 06e3Bo3me3gHoe

NoNnb30BaHNe UMYLLECTBO O0LWen nnowanbio KB. M, pacrnofioXXeHHoe Mo ajpecy:

, YKasaHHble B npunoxeHun No
1 K Horosopy (nanee - MmyLecTso), ans NCnonb30BaHMUs B
uensax
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1.2. WmywectBo Haxogutca B COBCTBEHHOCTM MyHUUMNanbHOro obpasoBaHUs
n coctaBnsieT KasHy MYHULMNANbHOro obpasoBaHus
MockoBckon obnacTu.
1.3. Ccypopatenb rapaHTupyeT, 4To MMyLecTBo Ha MOMEHT 3akntodeHus [JoroBopa He
sABNAeTCs NpeaMeToM 3anora 1 nog apectomM He COCTOMT.

2. MPABA N OBA3AHHOCTW CTOPOH

2.1. Ccypopatenb 0bs3yeTcs:

21.1. B nAaTMOHEBHbIW CPOK nocne BCTynneHna B cuny [loroBopa npenoctaBUTb
Mmywecteo Ccygononydatento no akty npuvema-nepenadmn (npunoxeHme Ne 2), KoTopbin
cocTasnseTcs n nognucbiBaeTcsd CTopoHaMu B BYX 3K3eMnsisipax ans kaxaon na CTopoH.

2.1.2. B cny4yae BO3HMKHOBEHUS NO BUHe CcyaopaTtensa o6CToATeNbLCTB, NPENATCTBYHOLWMX
Ccyponony4atento NosIHOCTbIO UM YacTUYHO MOSMb30BaTbCs MIMyLWEeCcTBOM B COOTBETCTBUMN C
ycnosusimmn [lJorosopa, NpeanpuHATL Mepbl N0 YCTPAHEHUIO 3TUX 06CTOATENLCTB.

2.1.3. TlpuHate Wmywectso ot Ccygononydatenda no akTy npuvema-nepegayn B
NATUOHEBHbIN CPOK MOCIIE OKOHYaHUSA OEMOHTaXa U BbiBO3a 060pyaoBaHNSA B COOTBETCTBUM C
n. 5.5 [lorosopa.

2.2. Ccygonony4yaTenbs 0b6s3yeTcs:

2.21. B naTMOHEBHbIA CPOK Mocre BCTynsieHMss B cuny [loroBopa nMpuHATbL OT
Ccypopartens MimyLiecTBo, ykazaHHOE MO akTy npuemMa-nepeaaym.

2.2.2. Nonb3oBaTbcs MIMyLecTBOM B COOTBETCTBMM C ycrioBusMmu [loroBopa.

2.2.3. 3aknio4aTtb O0roBOpbl C MOCTaBLUMKAMM KOMMYHamNbHbIX WM MHbIX YCAyT,
HeobxoauMbIx Ana obecneyeHns YHKLUMOHNPOBAHNA N coaepkaHus MmyulecTtBa.

2.2.4. Hectn pacxogbl no cogepxaHutio MmywecTtsa, noggepXuBaTb €ro UCNpaBHOCTD,
Haanexailee TexXHM4YecKoe, caHUTapHOe M MPOTMBOMOXAPHOE COCTOSIHME B COOTBETCTBUM C
AENCTBYIOLMMM HOPMAaTMBHLIMU TPeOBOBaHUAMMW, OCYLLECTBMATb TEKYLWMA W KanuTalbHbIN
PEMOHT, 3aKynaTb Heobxoanmoe obopyaoBaHue.

2.2.5. ObecneunBaTb B criydae Heob6XxoaAMMOCTU AOCTYN B NOMELLEHUS, YKa3aHHbIE B aKTe
npuema-nepegaym k [[orosopy, npeacrasutenen CcygoaaTens Ans NpoBeAeHUs npoBepKn
cobniopgenna CcygononydaTtenem ycnoBui [loroBopa, a Takke npegocTtaBnATb UM
HeobXoaMMYH AOKYMEHTaLMI0, OTHOCALLYHOCH K NpeaMeTy NpOBEPKN.

2.2.6. He nepepaBatb MmMywecTtBo B MNonb3oBaHWE TpeTbUM nuuam 6e3 NUCbMEHHOro
cornacus CcygogaTtensi.

2.2.7. MNocne npekpaweHua [oroBopa BepHyTb CcymogaTtento KMmywiectBo Mo akty
npuemMa-nepegaym B TOM COCTOSHUN, B KOTOPOM €ro rnosy4yunsi ¢ y4eToM HOpMarbHOro nsHoca.

2.2.8. Bo3mectTuTb pacxodbl MO onnaTte 3KcnayaTauMOHHbIX, KOMMYHAsbHbIX W
HeobX0aUMbIX agMUHUCTPATMBHO-XO3SIMCTBEHHBIX YCNYr 3a nepuo ¢ MOMEHTa npekpalleHus
[loroBopa [0 MOMeHTa (hakTuyeckon nepedadn Mmyliectsa no akty npuema-nepenayn.

3. MATEXN N PACYHETHBI MO JOroBOPY
3.1. CcygononyyaTenb ocylwecTBnaeT nonb3oBaHne Vimyliectsom 6e3803mMe3aHO.
3.2. Onnata 3a akcnnyaTaumoHHble, KOMMYyHarbHble 1 HEOBXoauMble agMUHUCTPATUBHO-
XO35IMCTBEHHbIE YCNYr NPOM3BOAMTCS NO OTAENbHBIM JOrOBOPaM.

4. OTBETCTBEHHOCTb CTOPOH U NMOPAQOK PASPELLEHNA CINMOPOB

4.1. 3a HeNcCnonHeHNe U HeHaanexawee UCnosHeHne obs3aTenbCTB, NPeayCMOTPEHHbBIX
HoroBopom, CTOpOHbI HeEcyT OTBETCTBEHHOCTb B COOTBETCTBUM C  OENCTBYHOLLUM
3aKOHOOAaTEeNbCTBOM.

4.2. Ccyponatenb He oTBevaeT no obsizatensctBam CcygononyyaTtens nepeg TpeTbumMmmn
nuuamMmn, B TOM YMCNe B YaCTU HECEHNSA JKCMyaTaUMOHHO-KOMMYHarnbHbIX PacXO4o0B.

4.3. Bce cnopbl wnu pasHornacug, Bo3HuKawwme wmexgy CtopoHamu [orosopa,
paspeLuatoTcs NyTeEM NEPEroBoOpoOB.
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4.4. B crnyyae HEBO3MOXHOCTM paspeLleHns CnopoB U pasHornacum nytem neperoBopoB
OHM Nnoanexart pacCMOTPEHMUIO B YCTAHOBMEHHOM AENCTBYHOLLMM 3aKOHO4ATENbCTBOM MOPSAKE.

5. CPOK OEMCTBUA, NOPAOOK N3MEHEHWA N PACTOPXEHWA IOTOBOPA

5.1. [loroBop BCTynaeT B Cusly C MOMeHTa ero noanncaHmst CtopoHamu.

5.2. [loroeop gencreyet go " " 20 ropa (B cny4ae 3aknoveHnsa 6eccpoyHoro
A0rosopa ucnonb3yeTcst GoOpMynnpoBKa: 4eNCcTBMe AOroBopa CPOKOM He OrpaHuUYeHo).

5.3. NameHeHune ycrnosun [JoroBopa gonyckaetca no cornawennto CTopoH. MpeanoxeHus
no wuaMeHeHuto ycnosun [loroBopa paccmaTpuBatoTcd CTOpoOHaMM B MECSAYHbIA CPOK U
0GPOpPMIIATCA AONONHUTENBHBIM COrfnalleHNEM.

5.4. Kaxgasa u3 CTtopoH BrnpaBe B noboe Bpemsi oTkaszaTbcs oT [JoroBopa, NMUCbMEHHO
n3BecTMB 006 3TOM APYryto CTOPOHY 3a ABa Mecsua.

5.5. lpn pactopxeHnn [Jorosopa Ccygononydatento npeaocTaBnseTca Bpems Ans
AeMOHTaxa u BbiBO3a 060pyaoBaHNA 1 Opyroro MMyLLLEECTBaA B CPOK He Bonee AByX Heaenb.

5.6. [oroBop npekpawaetca MO OCHOBaHUAM, YCTAHOBJSIEHHbIM OEWCTBYHOLLMM
3aKOHOAATENbCTBOM.

6. MPOYME YCNOBUA

6.1. CtonmocTb HeoTAeNnUMbIX ynyyLeHun NmywiecTsa, NPon3BeaeHHbIX
Ccyponony4datenem BO BpeMsa aencteus [loroBopa, Bo3MmelleHuto Ccygononyvatento He
noanexuT.

6.2. Ccypopatenb MMeeT npaBO KOHTpONMpoBaTb BbiNosiHeHMe CcypononydaTtenem
obsasaTenscTs no [lorosopy.

6.3. lpn M3MEHEHMM HaMMeHOBaHWUA, MECTOHaXOXOAEHWUS, peopraHnsaumm OOHOU U3
CTopoH oOHa ob6s3aHa MUCbMEHHO B TeyeHuMe 5 paboumx [HeW nocne npousoLleaLnx
n3MeHeHun coodbwmnTb apyron CTopoHe 06 3TUX N3MEHEHUSX.

6.4. BsaumooTHoweHna CTOpPOH, He yperynupoBaHHble [1OroBOpOM, perynmpyroTcs
AENCTBYOLWNM 3akoHoaaTenbcTBoM Poccunckon ®egepaunm n Mockosckon obnactu.

6.5. [JoroBop cocTaBfneH B ABYX 3K3eMnnspax, UMeKLmnX OLMHAKOBYIO HOPUONYECKYIO
cuny, No ogHoMy Ans kaxaon n3 CTopoH.

PEKBN3NTbI CTOPOH
CCYOOLOATEIb:
MecTo HaxoXXaeHus:

NHH , KM

CCYOONONYYATE/b:
MecTo HaxoXxaeHus:
Mo4yToBbLIN agpec:
NHH Krn

MpunoxeHwne:

1. [lepeyeHb MMyLECTBA - HEXWUIbIX MOMELEHWUA, HaxXoAsaWMXCss B COOGCTBEHHOCTU
MyHUUMNaneHoro obpasoBaHuss MockoBckon obnactn, nepefaBaemMbix B 06e3Bo3MesgHoe
nonb3oBaHne, Ha __ n.B 1 9K3.

2. AKT npuema-nepegadn nmyLlecTsa, Haxoasawerocs B CO6CTBEHHOCTY MYHULIMNASNBLHOMO
obpasoBaHunsa Mockosckon obnactu, ot " " 20 r.Ha_n.B 1 9kK3.

3. Konnn JokyMeHTOB, NoATBEPXKAAKLWMX MOHOMOYMA nuu, noanucaswmx [oroBop, Ha

n. B 1 3kK3.

nognnci CTOPOH
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CCYOOOATEIb: CCYOOMNOITYYATEIb:

(HanmeHoBaHWe ynonHOMOYEHHOIo (HanmeHoBaHue opraHmMsaunmn)
opraHa MeCTHOro camoyrnpaBfieHns )

(JomkHoCcTb Nnognuckisatowero nuua)  (JormkHOCTbL No4nNMChIBAOLWErO Nnua)
(¢.1.0.) (¢.1.0))

M.T1. M.T1.

MpunoxeHne Ne 1
k Jorosopy

MepeyeHb WMyLLECTBA, HaXOAALLErocad B COOGCTBEHHOCTM MyHMLUMNANbHOrO oGpasoBaHus
MockoBckoi obnacTtu, nepeaasaemoro B 6e3803me3qHoe nonb3oBaHne

(nonHoe HaumeHoBaHWE opraHu3auMmn-ccygonony4yaTtens B AaTteNlbHOM nagexe)
pacnonoXeHHOro no agpecy:

ATaxun Homep nomeweHnsa |HasHavyeHne nomeLLeHnn O6was nnowagb
(no akcnnukaumm) NOMELLLEHUS B KB. M
1 2 3 4
NTOIO:

rnoanmcm CToPOH

CCYOODATEI/b: CCYOOMOJTYYATE/b:

(HanmeHoBaHWe yrnonHOMOYEHHOro (HanmeHoBaHWe opraHusauum)
opraHa MecTHOro camoynpasfeHus)

(JomkHocTb nognuckisatowiero nuua)  (JormkHOCTb No4NMChIBAOLLENO Nnua)
(¢.1.0.) (©.1.0.)
M.I. M.I.

MpunoxeHne Ne 2
k [lorosopy

AKT npuema-nepegaym MMyLLeCTBa, HaxoasLeroca B CO6CTBEHHOCTU MyHULMNANbHOMO
obpasoBaHna MockoBckon obnacTtum
MockoBckasi obnacTtb "o 20 T.
r.

35



(HaMMeHoBaHWe yNosTHOMOYEHHOro OpraHa MecTHoOro camoynpasneHns MockoBckoln obractm)
OeNCTBYOLLEE OT MMEHN COOCTBEHHMKA NepeaaBaemMoro B apeHay UMyLLIECTBa MO HACTOsILLEMY
[orosopy B nuue

(momkHocTb, ©.1.0.)
AEencTByoLLEero(en) Ha OCHOBaHUK

(HaMeHoBaHWe NpaBOYyCTaHaBMMBAOLLErO AOKYMEHTa, AaTa, HOMep)

(HaMmeHoBaHWe pPUaNYECKoro nuua)
nMmeHyemoe B aganbHenwem "CcygononyyaTens", B nvue

(aomkHocTb, ©.1.0.)
AENCTBYIOLLErO (OENCTBYIOLLEN) HA OCHOBaAHUM

(HaMmMeHoBaHVe NpaBoyCTaHaBNMBAIOLLEro AOKYMEHTa, AaTa, HoMep)
"

(monHoe HanmMmeHoBaHME PULOMYECKOro NnLa, B Nvue)

(momkHocTb, ©.1.0.)
AEeNCcTBYyOLLEro(en) Ha OCHOBaHUK

(HaMmeHoBaHMe NpaBoOyCTaHaBNMBAOLLEro AOKYMEHTa, AaTta, Homep)
N UMeHyeMble B ganbHenwem "CTopoHbl", 3aknouunu HacToawmmn [lorosop (ganee -
[loroBop) 0 HMXecneaywLEM:

(HaMmeHoBaHMe YNONMHOMOYEHHOIO opraHa MeCTHOro camoynpasneHna MockoBckon obnacti)
nepegaet B 6€3B03Me34HOE NoNnb30BaHue, a

(nonHoe HaumMeHoBaHWe opraHM3aummn-ccygononyyartens)
npvHumaetr B 6e3Bo3amesgHoe nonb3oBaHue nmyliectso  obLuen nnowjagbto
KB. M, pacrofoXXeHHoe Mo agpecy:

ykasaHHble B npunoxeHun Ne 1 k [loroBopy 6e3BO3Me34HOr0 MOMNb30BaHWUS WMMYLLECTBOM,
HaxogawmMmMcs B CO6CTBEHHOCTM MyHUUMNaneHoro obpasosaHna Mockosckon obnactu, ot " "
20 r.Ne

MMyLLleCTBO HaxoguTcAa B yaoBneTBOpUTEsibHOM COCTOAHUN.

(I'IOJ'IHOG HanmeHoBaHune opraHMsaumm-ccy,u,ononyanenﬂ)
HEe nmeet npeTeH3m7| Nno TEXHNYECKOMY COCTOAHUIO NOJTy4YEHHOIo nmyLlecTBa.

noarnmncm CToOPOH
NEPEOAI: MPUNHAD:

CCYOOOATEIb: CCYOOMNOJTYHATEb:
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(HanmeHoBaHue ynonHOMOYEHHOIo (HanmeHoBaHue opraHmMsaumnmn)
OpraHa MecTHOro camoynparieHust)

(JomkHoCcTb nognuckisatowero nuua)  (JormkHOCTb NognucChIBaOLWEro nnua)
(¢.1.0.) (¢.1.0))
M.IM. M.IM.

MpunoxeHne 5
K Tunoson cbopme agMUHUCTPATUBHOIO
pernameHTa no NnpeaocTaBneHnto
MyHuuunansHou ycnyrm

dopma pelueHns 06 oTkase B npegocTtaBrneHMn MyHuumunanbHOW ycnyrm

OdbopmnsieTca Ha odpuumansHOM 6naHke AgMUHUCTpaunn
Komy
(ans rpaxgaH: damunus, M4, oT4eCTBO (Npu

Hanuyuuwn) Nnpeacrasutena 3asBuTens,

noJyiIHoe HanMeHoBaHWe opraHun3awum,

damunus, nms, 0TYECTBO PYKOBOAMTENNS)

PeweHue

06 oTkase B npegocTtaBrneHMn MyHuuunanobHon ycnyru «lpepgocraBneHve B
6e3BO3Me3HOE NONb30BaHMEe UMYLLECTBA (3a UCKINOYEHUEM 3eMerbHbIX YY4aCTKOB),
Haxopasiwerocs B MyHMLUMNanbHON COGCTBEHHOCTU, 6e3 npoBefeHNUsA TOProBy.

B npepgocrtaBneHun myHuumnanoHown ycnyrm «lpepocTtasneHve B 6e3B0O3Me3gHoe
nofib3oBaHMe uMmyLlecTBa (3a WCKIOYEHMEM 3eMEeflbHbIX Y4YacTKOB), Haxogsuwerocsa B
MyHUUMNanbHoON cobcTBEeHHOCTHN, 6e3 npoBeaeHns ToprosB». Bam oTkaszaHO B COOTBETCTBUM C
depeparnbHbiM 3akoHOM 0T 26.07.2006 Ne135-d3 «O 3awmte KOHKYPEHLMMY.

- Hannune npotmBopeumBbIX cBegeHn B 3asBNEHUN N NPUMNOXKEHHbIX K HEMY JOKYMEHTaX.

- Hannune npotnBopeymBbIxX cBegeHU B 3asBNEHUN U MPUNOXKEHHbIX K HEMY OKYMEHTax.

- HecooTBeTCcTBUE KaTeropum 3asBuTens Kpyry nuu, yKasaHHbIX B MyHKTE 2.2. HAacTosLLero
AOMUHUCTPATUBHOIO perfnameHTa.

- HecooTBeTCTBME AOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 HacToswero AQMUHUCTPATUBHOIO
pernameHTa, no ¢opme unn copepxaHuw TpeboBaHMsIM 3akoHogaTenbcTBa Poccumnckon
depepauun.

- 3agBrneHve nogaHo fuUUOM, He MMEKLWMM MOMHOMOYMIA NpPeacTaBnaTb MHTepech
3assutens.

- [lpuHATOE paHee pelweHWe O nepegadye uMyLlecTBa [pyroMmy nonb3osaTesnio, B
OTHOLLEHMM UCNpaLINBAEMOro UMyLLecTBa.

- cnpawmBaemoe MMyLLeCcTBO HaxXoaMUTCS B NOMb30BaHUN Y TPETbEero nuua.

- HeobxoanmocTb UCnonb3oBaHMS UMMyLLeCcTBa, MpeanonaraemMoro K nepegaye B
6e3B03Me3gHOe NONb30BaHWe, A8 rocyAapCTBEHHbIX (MYHULMNAMNbHbIX) HYXA.

- icnpawmBaemoe nmyLLeCTBO He SIBNSeTCS MyHULMNansHOM COGCTBEHHOCTLIO.
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- MyHMUMNanbHOe UMYLLIECTBO NMOAMEXUT CHOCY.

- Hannuve Ha paTty nogayn 3asiBNEeHWst pelleHuMs O NUKBMAAUMKW 3asBuTenst -
IOPMONYECKOro NULA WK HanuumMe pelleHust apbuTpaxkHOro cyda O Mpu3HaHWM 3asBUTENS -
topuanyeckoro nuua, 6aHKkPOTOM 1 06 OTKPLITUM KOHKYPCHOrO MPOU3BOACTBA.

PasbsicHeHMst 0 nopsiake AeUCTBMI ANist NMOMyYeHust MONOXUTENbHOro pesynbTarta Mo
npegoctaBneHmio  MyHuuMnanbHOM ycnyrn  (yKasblBalOTCS  KOHKPETHble  pekoMeHaaLun)

[laHHOe pelueHue, MoxeT OblTb 06kanoBaHo B AOMUHUCTpaLMK UNn B cyaeGHOM nopsiake.

YNonHOMOYeHHOe A0MKHOCTHOE NNLIO (noanuck, damunus, MHuunansl)

« » 20_r

MpunoxeHne 6

K Tunoson cbopme aAMUHUCTPATUBHOIO
pernameHTa no NnpeaocTaBneHnto
MyHuuunansHou ycnyrm

CnNUCoK HOPMaTUBHbIX aKTOB, B COOTBETCTBMU C KOTOPbIMM OCYLUECTBNsSeTCA
npegoctaBneHne MyHMuunanbHbIN yCnyru

MpenoctasneHne MyHMuunanbHOW YCNyrn oCyLwecTBSIeTCA B COOTBETCTBUM C:

1. MNpaxxpaHcknm kogekcom Poccuinckon denepaumm;

2. ®epepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O nopsgke paccMOTpPeHUs
obpalueHnin rpaxxagaH Poccunckon ®egepaunny;

3. ®egepanbHbiM 3akoHOM OT 12.01.1996 Ne 7-d3 «O HEKOMMEPYECKNX OpPraHM3aUnsaxy;

4. depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHusauumn npegocTaBneHus
roCyAapCTBEHHbIX 1 MyHULUNAMNbHbLIX YCIYr»;

5. degepanbHbiM 3akoHom OT 06.10.2003 Ne 131-03 «O6 obLmx npMHUMNax opraHM3aumm
MEeCTHOro camoynpaneHust B Poccuickon degepaunmny;

6. [NoctaHoBnenuem lMpaButenbctea Poccuiickon ®epepaumm ot 16.05.2011 Ne 373 «O
pa3paboTke 1 yTBEPXXAEHUM aAMUHUCTPATUBHBLIX PErMaMeHTOB MCMNOSHEHUSI TOCYAapPCTBEHHbIX
PYHKUMI N aOMUHUCTPATUBHbBIX PErfiaMeHToOB NpeaoCTaBNeHNs rocy4apCTBEHHbIX YCNyry;

7. MNpukasom MuHakoHoMpassuTusa Poccuimnckon degepaumm ot 30.08.2011 Ne 424 «O6
yTBepxaeHmn [lopsgka BedeHWss opraHamMmyM  MEeCTHOro  caMoynpaBfieHUss  peecTpoB
MYHMLMNANbHOIO NMYLLECTBaY;

Mpunoxexwne 7

K Tunosoun cobopme agMUHUCTPATUBHOIO
pernamMmeHTa no npeaocTaBneHuio
MyHuumnansHon ycnyru

®dopma 3asBneHus o npegocrtaBneHnm MyHuumMnanbHoOM ycnyru

3aaBneHue
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O npeaocTaBneHnn MyHuuunanoHoun yenyru «lpepocrtaBneHne B 6eaBo3mesgHoe
Nnonb30BaHMe UMYLLECTBaA (3a UCKITIOYEeHUEeM 3eMeNbHbIX Y4aCTKOB), Haxoasiwerocs B
MyHUUMNanbLHOM CO6CTBEHHOCTU, 63 NnpoBeAeHUS TOProB»

B AamuHucTpaumo TangomMcKkoro ropoackoro okpyra Mockosckonm obnacTtu
oT 3asaButens

(ans op. nuy, - HaMMeHOBaHWEe, MECTO Hax0oXAEeHWUs, OpraHM3aLoHHO-NpaBoBasi opma U
CcBeOeHus 0 rocyaapCcTBeHHOW pernctpauumn 3assutens B EQuHom rocygapcTBeHHOM peecTpe
OPUANYECKNX NNL;

Ans npeactaentens 3aasuTens - hamunus, ums n (Npy HanuMyYnmn) oT4ECTBO NpeacTaBUTEeNS
3asBuTensa n pekBU3NTbl AOKYMEHTA, NOATBEPXKAAKLLEro ero NosIHOMOYKs, U AOKYMEHTA,
yoocToBepstoLero nmyHocts, CHUJIC)

Mpowy nepegats B 6e3BO3ME3OHOE MOMb30BAHWE MMYLLECTBO, Haxogsilleroca B

cobCcTBEHHOCTH MyHUUMNarbHOro O6pa3OBaHMFI MockoBckor obnactu

(ykasaTb napameTpbl MMyLLLECTBA B COOTBETCTBUMN C AaHHLIMU TEXHUYECKON
WHBEHTapuaawmm)
pacnonoXXeHHoe No agpecy:

B LeNidaX oCcyulecCTBlieHUnA 0eATeSIbHOCTU

(ykasaTtb, Ans Kaknx uenen)
(npueodumcsi obocHoBaHUe Ha rpaso apeHObl umyuwecmea b6e3 rnpogedeHUss Mop208 C
ykasaHuem ryHkma cmambu 17.1. ®edepanbHo20 3akoHa om 26.07.2006Ne 135-03 «O
3awume KOHKypeHuuu»)
CPOKOM Ha

(ykasaTb nepuvoa npefocTaBneHus umyliectsa B 6e3Bo3amesgHoe
nonb3oBaHme)

[MpunoxeHue:
1.
2.
3.

Ha o06paboTky nepcoHanbHbiX AaHHbiXx 3assutensa (npeacrasutensa  3assButens),
cogepXawmxcsa B 3asBrneHnm 1 npunaraeMbix K HeMy JOKYMEHTaxX,CornaceH.

Mognuck [ata

Mpowy pesynbTaT npegoctaBneHns MyHuMuMnanbHOM ycnyru npegoctaBuUTb  Ha
BymaxxHoMm HocuTene npu nu4yHom obpawieHnn B ML
O xoge paccMOTpPeHWa M roTOBHOCTM pes3ynbTata npegoctaBneHnss MyHuumunanbHOM

ycnyrn 3aasuTens (NpeactaButens 3asaBuUTens) yBegoMnseTcs cnegyrowmmmn cnocobamu:
- yepes Nn4YHbIN kKabuHeT Ha PIITY uslugi.mosreg.ru;
- 10 3NEKTPOHHOWN NouTe.

(nognuce 3asButens (npegcraBuTtens 3aaBuTens) (9.1.0. nonHocTLI0)
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MpunoxeHwne 8

K Tunosown cbopme agMUHUCTPATUBHOIO
pernameHTa no npeaocTaBfEHNIO
MyHuuunansHou ycnyru

Onucanue J0KyMEHTOB, HeOOXOAMMBIX /ISl peaocTaBieHuss MyHMUMNAIBHON yCIyru

Knacc Buabi O6Lwume onucaHusa Mpn nu4yHon nopave Mpu nogaye 4epes PMNIY
OOKYMeHTa OOKYMEHTOB OOKYMEHTOB B M®L| opuruHansoli npu nopaye npu nony4yeHnn
AOKYMEHTOB AoKkyMmeHTOB B MODL|
CKaHUpyloTCs U
HanpaBnAKTCA B
AaMUHUCTpauuio B
3NEeKTPOHHOM Buge
[HoKyMeHTbI, NnpeaocTaBnsemMblie 3aasButenem (npeagcraBurenem 3asButens)
3asBneHne 3asiBneHne OomKHO ObITb 3asBneHne  OOMMKHO Mpun nogave OpurnHan ans ceepku
odgopmrieHo no gopme, ObITb noanncaHo 3anonHseTcs He npefoCTaBnseTcs.
ykasaHHon B [punoxeHmn 7 Kk | COGCTBEHHOPYYHOM 3NEeKTPOHHas
HacTosLweMy noanucbio 3asButens dopma
AOMUHUCTPATUBHOMY (npencraBuTens 3asaBneHus.
pernameHTy. 3aasutens), B cnyyae
YNOSTHOMOYEHHOIO Ha obpalueHns
noanucaHue npencraBuTens
AOKYMEHTOB npwm 3aaBuUTeEnNs, He
nogave. YNOSTHOMOYEHHOIO
Ha nognucaHue
npencraBnseTcs
noanMcaHHoe
3aasutenem
3asaBneHne
(nevaTtHas dopma)
3asaBneHne o6 oT3biBE 3asaBneHne gomkHo ObITb 3asaBneHne  OOIMKHO 3anonHseTcs OpvirnHan ans ceBepku
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Knacc Buabi O6Lwue onucaHumsna Mpw nu4yHon nogave Mpu nogaye 4vepes Py
OOKYMeHTa AOKYMEHTOB AOKYMEHTOB B M®L| opurnHansli npu nopaye npuv nony4eHuun
[OKYMEHTOB AoKyMeHTOB B M®L|
odhopmneHo no cgopme, ObITb noanuncaHo 3NEeKTPOHHas He npeacTaBnsieTcs
ykasaHHown B NMpunoxeHnn 10 K | COBCTBEHHOPYYHOM dopma B cnyyae
HacTosLwemy nognucbto 3asaBuUTeEns obpalueHuns
AOMUHUCTPaATUBHOMY (npeactaButens npencraBuTens
perfnameHTy. 3agasutens), 3asBuUTENS, He
YNOSTHOMOYEHHOIO Ha | YNONTHOMOYEHHOrO
nognucaHue Ha nognucaHune
AOKYMEHTOB npeacTaBnaeTca
nognucaHHoe
3aasutenem
3asBrneHne ob
0T3bIBe (NeyaTHas
cbopma)
[oKymMeHT, MacnopTt MacnopT gomkeH 6bITb MpencraesndeTcs lMpun nogave OpwvrnHan
yOoocToBeps rpakgaHuHa 0dOpMIIEH B COOTBETCTBUN C | OpUrMHan AOKYMEHTa. | nNpefocTaBnsieTcsl | NpeacTaBnseTca ans
roLwnm Poccuinckon NocTaHoBNEeHNeM 3IEKTPOHHbLIN NoATBEPXKAEHUS
NUYHOCTb depepaumm MpaButensctBa P® ot 8 nons obpasz2un 3 nnyHoctn 3aaBuTENS
1997 r. Ne 828 «O6 cTpaHuy nacnopTa | (NnpeacraBuTens
yTBepxaeHuu NonoxeHus o P®. 3asButens)
nacnopTe rpaxgaHuHa
Poccuinckon ®egepaunn,
obpasua 6naHka n onncaHus
nacnopTa rpaxxgaHvHa
Poccunckon ®egepaunny.
MacnopTt O6pasey nacnopta MpepocTtasnseTcs Mpwn nogadve | OpurmHan
rpakgaHuHa rpaxxgaHnHa Coto3a CoBETCKMX | OpurMHan AOKyMeEHTa. | NpedocTaBnsieTca | npeacraBnseTcsa nng
CCCP Coumannctmyeckmx Pecnybnumk ANEKTPOHHbLIN noaTBePXAeHUs
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Knacc
OOKYMeHTa

Bupbl
OOKYMEHTOB

O6wue onucaHua
AOKYMEHTOB

Mpu nu4yHoM nopave
B M®L| opurnHansi
OOKYMEHTOB

Mpu nogaye yepes PIIY

npuv nogave

npuv NonyyYeHuu
AokymeHToB B MODL|

N onucaHne nacnopTa
yTBEPXAEHbI NOCTAHOBNEHNEM
CoBmunnHa CCCP ot 28.08.1974

Ne677 «O6 yTBEpXKAEHMM
lMonoxeHns o nacnopTHOM
cucteme B CCCPy;
BOMNPOC O AENCTBUTENBHOCTU
nacnopta rpaxgaHuHa CCCP
obpasua 1974 roga peluaeTtcs B
3aBUCUMOCTW OT KOHKPETHbIX
obcToAaTenbCcTB
(nocTaHoBneHue
MpaBuTtenbctBa Poccumckon
depepauum ot 24.02.2009 Ne
153 «O npusHaHun
nencTBuTenbHbIMM Ao 1 utons
2009 r. nacnopToB rpaxgaHuHa
CCCP obpasua 1974 roga gnsa
HEKOTOpPbIX KaTeropum
WMHOCTPAaHHbIX rpaykaaH un nuu
6es rpaxxgaHcTear)

obpas BCEX
CTpaHuL nacnopTa
CCCP.

NuU4HoCTN 3asBuTens

(npeactaButens
3agasutens)

MacnopTt
WHOCTPaHHOIo
rpaxgaHuHa

[MacnopT MHOCTPaHHOIo
rpaxgaHuHa JosmKeH ObiTb
obopmMneH B COOTBETCTBUM C
depepanbHbIM 3aKOHOM OT
25.07.2002 Ne 115-93 «O
NPaBOBOM MOJIOXKEHUM

MpenocraesngaeTcs
opurMHan JoKyMeHTa.

Mpwn nogaye
npegocraBnaeTcs
3IIEKTPOHHbLIN
obpas BCEX
CTpaHuy, nacrnopTa.

OpwvrnHan
npeacraensaetrca  ang
noaTBEPXKAEHMS
nnyHoctn 3asaBuTENS
(npepctaButens
3agasutens)
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Knacc Buabi O6Lwue onucaHumsna Mpw nu4yHon nogave Mpu nogaye 4vepes Py
OOKYMeHTa AOKYMEHTOB AOKYMEHTOB B M®L| opurnHansi npu nopaye npu nony4yeHuu
[OKYMEHTOB AokymeHToB B M®L|
WHOCTPaHHbIX rpaXkaaH B
Poccuinckon ®egepaunmny.
Bua Ha Bua Ha XuTtenbcTBO B MpepocTtasnseTcs Mpwn nogade | OpurmHan
XUTEeNbCTBO B Poccunckon degepaunm opurMHan JoKyMeHTa. | NnpefocTtaBnsaeTcs | npeacTtaBnseTca Ans
Poccunckon OOIKeH BbITb OhOpMIIEH B SJTIEKTPOHHbLIN NnoaTBEPXKAEHUS
depepauymm cooTBeTCTBUMN C DeaepanbHbIM o6pas BCEX | MMYHOCTN JaaButens
3akoHom ot 25.07.2002 Ne 115- CTpaHuy, BuAa Ha | (npeactaBuTens
®3 «O npaBOBOM NOJIOXEHUM XNTENbLCTBO B | 3asgBuTens)
WHOCTPaHHbIX rpaXkaaH B Poccuinckon
Poccuinckon ®egepaunny. depepaymn.
BpemeHHoe BpemeHHOe ygocToBepeHue MpenocrasngaeTcs OpwurnHan OpwvrnHan
yOoCTOBEpeEHMe NNYHOCTU rpaxgaHuHa PO opurMHan JoKyMeHTa | npegcraBnsaeTcs npegcraenseTcsa ong
NINYHOCTHU ocopmnsieTca no goopme Ne 2[1 ana noaTeBepXXaeHna
rpaxgaHvHa (npynoxeHune Ne 2 k noaTBEepPXKOEeHUA nU4YHOCTM 3asaBuTens
Poccunckon AOMUHUCTpPaTUBHOMY NUYHOCTH (npepctaButens
depepauyum pernameHTy MnHuctpecTsea 3assutens 3agasutens)
BHYTpPeHHUX gen Poccuinckon (npeactasutend
depepauyunm no 3aasutens)

npenocTaBneHnto
rocygapCTBEHHOW yCnyru no
Bblga4ye , 3aMeHe nacrnopToB
rpaxgaHunHa Poccunckom
depnepaumm, yogoCToBEPSAOLLNX
NINYHOCTb rpaXkgaHuHa
Poccunckon ®egepaumm Ha
Tepputopun Poccumckon
degepaumm, yTBEPXKAEHHOMY

43



Knacc
OOKYMeHTa

Bupbl
OOKYMEHTOB

O6wue onucaHua
AOKYMEHTOB

Mpu nu4yHoM nopave
B M®L| opurnHansi
OOKYMEHTOB

Mpu nogaye yepes PIIY

npuv nogave

npuv NonyyYeHuu
AokymeHToB B MODL|

npukasom MB[ Poccumn ot
13.11.2017 Ne 851 «O6
yTBEPXOEHUN
AOMWUHUCTPATUBHOIO
pernameHta MmnHuctepctea
BHYTPEeHHUX aen Poccumnckomn
depepauyum no
npegocTaBneHnto
rocygapCTBEHHOW yCnyru no
Bblga4ye, 3aMeHe nacnopTos
rpaxgaHunHa Poccunckom
depnepaumm, yooCcToBEPSAOLLNX
NNYHOCTb rpaxgaHnHa
Poccuinckon ®egepaumm Ha
Tepputopun Poccumckon
depepaymm»

[oKymMeHT,
yooctoBeps
oLwnm
NONHOMOYMA
npencrasuT
ens

[loBepeHHOCTb

[loBepeHHOCTb AOMKHA ObITb
odopMneHa B COOTBETCTBUN C
TpeboBaHNaAMU
3aKoHoAaTeNbCTBA U
cogepxartb cneaywoume
cBedeHus:

- ®10 nuua, BbigaBLLErO
AOBEPEHHOCTD;

- ®N0O nuua, ynosTHOMOYEHHOIO
Nno JOBEPEHHOCTY;

MpepocTtaBnseTcs
opurMHan JoKyMeHTa.

lNpepocTtaBnseTtcs
9NEKTPOHHbLIN
obpas
[OBEPEHHOCTN.

OpwurnHan
npeacraBnsieTca  Ans
NoaATBEPXKAEHUS
NOSTHOMOYUN
npeacTaBuTens
3aasutensa
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Knacc
OOKYMeHTa

Bupbl
OOKYMEHTOB

O6wue onucaHua
AOKYMEHTOB

Mpu nu4yHoM nopave
B M®L| opurnHansi
OOKYMEHTOB

Mpu nogaye yepes PIIY

npuv nogave

npuv NonyyYeHuu
AokymeHToB B MODL|

- [laHHblEe JOKYMEHTOB,
yOOCTOBEPSAOLLMX NIMYHOCTb
STUX N,

- O6bem nonHoOMouMM
npeacTaBUTens, BKNHOYaOLWMA
npaBo Ha nogavy 3asBneHuns o
npegocTaBneHnmn
MyHuumnansHon ycnyru;
-[laTa Bblgayn 4OBEPEHHOCTY;
- Moanuce nuua, BbligaBLLEro
[OBEPEHHOCTb.
[loBepeHHOCTb AomkHa ObITb
3aBepeHa nevartblo
opraHMsaumm 1 NOANUCHIO
pykoBoautens, nmbo 3asepeHa
HOTapuarsnbHo.

3aBepeHHbIN
nepesop Ha

PYCCKNI A3bIK
OOKYMEHTOB.

B cnyyae, ecnu 3aasutenem
ABMSETCA NHOCTPaHHOE
topmanyeckoe nnuo.

MpenocraesngaeTcs
opurMHan goKyMeHTa

Mpwn nogaye
npegocTaBnsaeTcs
3IIEKTPOHHbLIN
obpa3 goKyMeHTa

OpvirnHan ans cBepku
He npegocTaBnseTcs

YcTtaB
opraHusauum

YcTaB gonkeH ObiTb
NnoaroToBnNeH B COOTBETCTBUM
depeparnbHbIM 3aKOHOM OT
12.01.1996 Ne 7-d3 «O
HEKOMMEePYECKNX
opraHmsaumnsax»,
3aperncTpupoBaHHLIN B OpraHe

MpenocraesngaeTcs
opurMHan goKymeHTa

Mpu nogaye
npegocTaBnsaeTcs
9JTIEKTPOHHbLIN
obpa3 goKyMeHTa.

OpvirnHan ans ceBepku
He npefocTaBnseTcs
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Knacc
OOKYMeHTa

Bupbl
OOKYMEHTOB

O6wue onucaHua
AOKYMEHTOB

Mpu nu4yHoM nopave
B M®L| opurnHansi
OOKYMEHTOB

Mpu nogaye yepes PIIY

npuv nogave

npuv NonyyYeHuu
AokymeHToB B MODL|

tocTuummn Poccuimnckon
depepayunm

ﬂOKyMeHTbI, 3anpawuBaemMblie B nopAaake mexBeaomMCTBeHHOro B3anmoaencTeus

Bbinucka u3 Bbinucka n3 eguHoro Mpun nogade | OpurmHan gnsa CBEpKU
€NHOro rocygapCTBEHHOro peectpa npegocTtaBnaeTcs | He npeacTaBnseTcd
rocygapCTBeHHO topUANYECKNX 3NEKTPOHHbIN
ro peectpa obpas3 JoKyMeHTa.
topUANYECKNX
nmy
Bbinucka u3 B cooteBeTcTBUM C [1prKasom Mpn nogaye | OpurnHan ansa cBepku
EavHoro MwuH3akoHOMpa3BuTusa Poccun NpenocTaBnseTcs | He npeacTaBnsaeTcs
rocynapcTeento | 0T 20.06.2016 Ne 378 3NEKTPOHHBIN
ro peectpa 06 yTBepxKASHUM OTAETbHBIX o6pa3 foKyMeHTa.
dopM BbINUCOK N3 EgnHoro
HeABMXXMMOCTM

rocyfapcTBEHHOro peecrtpa
HeaBWXUMOCTU, cCOCTaBa
cofepXxawmxcsl B HUX CBe4EHUN
N nopsiaka ux 3anosiHeHus, a
Takke TpeboBaHUin K hopmaty
OOKYMEHTOB, coAepXaLmx
cBegeHusa EguHoro
rocynapCTBEHHOro peecTpa
HEeaBUMXUMOCTU U
npenocTaBnsemMbix B
3NEeKTPOHHOM Buae,
onpegeneHun BuaoB
npeaocTaBneHNs cBegeHun,
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Knacc
OOKYMeHTa

Bupbl
OOKYMEHTOB

O6wue onucaHua
AOKYMEHTOB

Mpu nu4yHoM nopave
B M®L| opurnHansi
OOKYMEHTOB

Mpu nogaye yepes PIIY

npuv nogave

npuv NonyyYeHuu
AokymeHToB B MODL|

cogepxawmxcsa B EanHom
rocygapCTBeHHOM peecTpe
HeABMXUMOCTU, N O BHECEHUM
n3meHeHuin B lNopsgok
npeaocTaBneHNs cBegeHnn,
cogepxawmxca B EanHom
rocygapCcTBEHHOM peecTpe
HeBMWKMMOCTH, YTBEPXKOEHHbIN
npukazom MnH3KOHOMpPa3BUTUS
Poccun ot 23 gekabpsa 2015 .
Ne 968"
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MpunoxeHue 9
K Tunosown oopme agMUHUCTPATUBHOIO
perrameHTa no npegocTaBfeHunto
MyHuumMnansbHom ycnyru
dopma pelieHnsa 06 oTKase B npueme AOKYMEHTOB, HEOOXOAUMbIX AN npeaocTaBneHus
MyHuuMnansHOM ycnyru
OdbopmnsieTcsa Ha oduumansHoMm 6naHke AQMUHUCTpaUnn
Komy:
(dbamunusa, ums, OT4EeCTBO (MpUM  HanNuuum) wn
HanMeHoBaHWe PUANYECKOro NnLa)

PeweHue
06 oTKase B npueme u perucrpauum 4OKYMEHTOB, He06XoAUMbIX Ans nNpeaocTaBneHns
MyHuumMnansHom ycnyru
«MpepoctaBneHne B 6e3B03Me3aHOE NONb30BaHUe MMYyLLECTBA (3a UCKIIOYEHMEM
3eMerbHbIX Y4acTKOB), HaxoAsiLerocsa B MyHuUmMnanbHoM co6CcTBeHHOCTH, 6e3
npoBeAeHUs TOProB»
PaccmotpeB Bawm pokymeHTbl Mo npegoctasneHuio MyHuUMnanbHOW ycrnyru

«lMpepocraBneHne B 6e3B803Me3gHOE MOMb30BaHME MMYLLIECTBA (3a UCKIOYEHMEM 3EMESbHbIX
y4yacTKOB), Haxogswerocd B MyHUUMNAaNbHOM COBCTBEHHOCTH, 6e3 npoBeaeHusi TOProBy,
nmyLiecTea , Nnowanbio Unn NPOTSXKEHHOCTLIO , pacrnonoXxeHHoro no
agpecy: , Bam oTkasaHO B npueme OOKYMEHTOB B CBSA3W C TEM, YTO:
(Hy>xHOe ommemuma)

- ObpaweHre 3a npegocrtasneHMem MyHuuunanbHOWM YyCnyrk, He npegocTaBnNAemMon
AOMUHUCTpaUMeEN.

- ObpawieHve 3a npegoctaBneHmeM MyHuumnanbHon ycnyrm ©6e3  npeabsBreHus
AOKYMEHTa, MNO3BOSIAKOWEro YCTaHOBUTb JIMMHOCTb §Nuua, HENOCPeACTBEHHO MNOAaloLLero
3asaBneHue.

- JOKyMeHTbI cogepXaT NOgYNCTKM U UCNPaBieHns TeKkcTa.

- [JokyMeHTbI UMEKT  ucnpasreHus, He  3aBepeHHble B  YCTaAHOBIIEHHOM
3aKOHO4aTeNbCTBOM MOPAKE.

- [lokyMeHTbl cogepXaT MNOBpPeXOeHWs, Hanuyne KOTOPbIX He MNO3BONAeT OAHO3HA4YyHO
MCTOMNKOBAaTb UX coaepXaHue.

- IOKyMeHTbI  yTpaTunM Ccuny Ha MOMeHT obfpaweHuss 3a npeaocTaBfieHneM
MyHuumnansHon ycnyru.

- HekoppekTHoe 3anoniHeHue obs3aTenbHbIX nonen B 3asiBfieHuMu, B criydae obpalleHust
npeactaBuTens 3adBuUTens, YMNOSIHOMOYEHHOro Ha nogady [AOKYMEHTOB W noryyeHue
pesynbTaTta npegocrtaBsneHnss MyHuuunansHOW ycnyru.

- dopMa nogaHHOro npeacTaBUTENEM 3asBUTENs, YMNOMHOMOYEHHOro Ha nopady
AOKYMEHTOB M MoniydyeHne pesynbTaTa npegoctaBnenHns MyHuumnanbHon ycnyru, 3asiBneHus
He coOoTBeTCTBYeT hopMe 3asBrieHUs], yCTaHOBNEHHON AMUHUCTPATUBHBIM perfiaMmeHToM.

- [peactaBneH HeNnorHbIA  KOMMMEKT [OOKYMEHTOB B COOTBETCTBUM C nyHKTOM 10
HacTosiwero AQMUHUCTPaATMBHOIO perfnamMeHTa.

- HekoppekTHoe 3anonHeHune obsidaTtenbHbIX nonen B dopme 3aseneHns Ha PIITY
(oTcyTCTBME 3anosfiHEHUS, HEAOCTOBEPHOE, HenorHoe nuMbo HenpasuibHOE npencTaBneHne
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CBeJEeHUN, He COOTBETCTBYWOWMNX TpeboBaHUsAM, YCTAHOBMEHHbIM AOMUHUCTPATUBHbLIM
pernameHTom).

- [MpeactaBneHve HekayeCTBEHHbIX WU HEOOCTOBEPHbIX  3NEKTPOHHbLIX 0Opa3os
AOKYMEHTOB, He MO3BOMNSAWMUX B MOSHOM OObeme npoynTatb TEKCT [OKyMeHTa w/vnu
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

[lormKHOCTb M.IT. NMoanuck

(dbamunus, namumansol)

MpunoxeHue 10
K TnosBown coopme agMUHUCTPATUBHOIO
perrnameHTa no npegocTaBneHunto
MyHuumMnansHoM ycnyrm

®dopma 3asBneHus o6 oT3biBe 3asiBrieHUs Ha npegocTaBneHne MyHuLMnanLHou ycnyru

3asiBneHue
06 oT3biBe 3asBneHus Ha npegoctaBneHune MyHnuunansHom ycnyru «lpegocraBneHue
B 6e3BO3Me34HOEe Nosfib30BaHMe UMYLLECTBA (3a UCKNOYEHUEM 3eMeSibHbIX Y4aCcTKOB),
HaxoAsiwerocs B MyHMLMNanbHOU COGCTBEHHOCTH, 6e3 NnpoBeaeHNs TOProBy

« » r.

B AamuHucTpaumio TangomMcKoro ropofckoro okpyra
oT 3asaButensd

(8na wp. Nuy, - HaMMeHoBaHWEe, MEeCTO HaxOXOeHusl, OpraHu3aunoHHO-NpaBoBast
dopma u cCBedeHus O rocydapCTBEHHOM perucTpaumm 3assutens B EguHom
rocyaapCTBEHHOM peecTtpe tOPUANYECKUX numu;

ana npegctasutena 3asBuTtena - amMunusa, MM U (NPU  HanmuMyuKn) OTYECTBO
npegcraButena 3asBuUTeNnd W PeKkBU3UTbI JOKYMEHTa, NOATBepXJarowero ero
MONMHOMOYUS, U AOKYMEHTA, YOOCTOBEPSAIOLLErO FIMYHOCTDL)

(nouTOBBLIN agpec, agpec ANEKTPOHHOW NoYThl, HoMep TenedoHa ans ceasmn, CHAJIC
3assutens (npegcrasutensa 3aasutens)

Mpowy npekpaTuTb npegoctasneHne MyHuumnaneHon ycnyrn «[llpegocTtaBneHve B
6e3Bo3me3gHOEe MoNnb3oBaHWE UMMyLeCcTBa (3a MWCKNIOYEHMEM 3eMenbHbIX  Yy4acTKOB),
HaxogsLeroca B MyHuumnanbHom cobcTBeHHOCTN, 6e3 NpoBegeHNs TOProBy.

MpunoxeHue:
1.
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2.

Pesynbtat oT3biBa 3asBrneHus Ha npepocTtasneHve MyHuuunanbHOW YCryrm npolly
HanpaBuUTb B NMN4YHbIN kKabuHeT Ha PIITY B bopme anekTPOHHOro 4OKYMEHTA.
O xope paccMOTpeHus M FOTOBHOCTM pesynbTaTa paccmoTpeHuss 3asereHus o6 oT3biBe
3asasuTtens (NpeactaBuTens 3aaBUTENS) yBEOOMNSETCS Creayrowmmmn cnocobamm:
- Yepes NnYHbIN KabuHeT Ha PIITY uslugi.mosreg.ru;
- NO 3SIEKTPOHHOM MOYTE.

(noanucb 3assutensa (npeactaButens 3asBuTens) (®.1.0. nonHocTbIO)

lpunoxeHue 11

K Tunosown cbopme agMUHUCTPATUBHOIO
pernameHTa no npeaocTaBfeHNIo
MyHuuunansHom ycnyrm

®opma peweHus1 06 omkase 8 npueme U pe2ucmpayuu OOKyMeHmMoa8, Heo6xo0uMbIx OJisi
om3blea 3asiesieHusl Ha npedocmaseneHue MyHuuunansHol ycryau

OdopmniseTca Ha opuumanbHoM bnaHke AQMUHUCTPaLNK
Komy:
(bamunusa, umsa, OT4ECTBO U HaUMEHOBaHWe
HOPUANYECKOro nuua)

Pelwienne
06 oTKase B npueme 1 pernctpaumm 4OKYMEHTOB, HEOOXOANMbIX OT3blBa 3asBfEHUS Ha

npegoctasneHme MyHuumnanbHoW ycnyrm
«MNpepocTtaBneHue B 6€3B03Me3gHOE MONb30BaHe MMYLLECTBA (3a UCKMYEHUEM 3eMerTbHbIX
Yy4acCTKOB), HAXOAALLErocsi B MyHULMNanbHON cobCTBEHHOCTU, 63 NpoBeAEHNS TOProB»

B npueme un peructpauum AOKYMEHTOB, HeobxoouMbIX Onis OT3biBa 3asiBNEHWUs Ha
npegocraeneHne MyHuumnansHon ycnyrn «lpegoctaeneHne B 6€3B03ME34HOE NONb30BaHMe
nmyLlecTsa (3a MCKIOYEHMEM 3eMenNbHbIX YYacTKOB), HaxXOAALWErocs B MyHMUMMAanbHOW
cobcTBeHHOCTH, 6e3 NnpoBeaeHNsI TOProB»

Bam oTkasaHo no cnegyowmmM OCHOBaHUAM (yKa3aTb OCHOBaHUSA):

- OG6palleHne 3a 0T3bIBOM 3adBreHus Ha npepocTtasrieHMe MyHuuunanbHOW ycnyru
noAaHo NMUOM, He UMEOLLUM MOSTHOMOYUI NPEeACTaBnATb MHTEpechl 3asaBUTeENS.

- [JoKkymeHTbl cogepaTt NOAYMCTKN N UCMIpaBneHns TeKCTa.

- [OoKyMeHTbl  UMET  UCMpaBfieHus, He  3aBepeHHble B YCTAHOBMEHHOM
3aKoHOAaTeNbCTBOM MOPSAKE.

- [okymMeHTbl cogepaT MOBpeXAeHUs, Hannyme KOTOPbIX He MNOo3BOSISieT OAHO3HA4yHO
NCTONKOBAaTb X coaepXaHue.

- [oKyMeHTbl yTpatmnn cuny Ha MOMEHT obpalieHus 3a OT3biBOM 3asiBfeHus Ha
npegocrtasneHne MyHuuunanbHOW ycryru.

- ®opma nogaHHoro npeacrtasutenem 3asBuTend, YMNOMHOMOYEHHOrO Ha nojadvy
AOKYMEHTOB M noniyyeHue pesynbTata, 3asdBrneHuss o6 OT3biBe He COOTBETCTBYeT hopme
3asBneHuns, yctaHoBNEeHHON AOMUHUCTPATUBHBIM perfaMmeHToOM.

- [lpencraBneH HENOSHbIA KOMMNNEKT JOKYMEHTOB.
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- HekoppekTHoe 3anoniHeHue obsasaTenbHbIX nonen B opme 3aasneHuss Ha PIITY
(oTcyTCTBME 3anoOfIHEHWUSA, HEOOCTOBEPHOE, HeEMofiHoe NMbO HenpaBuribHOEe npeacTaBieHue
cBefeHun, He COOTBETCTBYHLLMX TpeboBaHusMm, YCTaHOBIEHHbIM HacTosLWMM
AOMUHUCTPATMBHBIM pPerfiameHToMm).

- [lpeagcrtaBneHne HeKayeCTBEHHbIX UMM HEOOCTOBEPHbIX 3MNEKTPOHHbIX  0bpa3os
AOKYMEHTOB, He MO3BONALWMX B MOMHOM oOb6bemMe npoynTaTb TEKCT AOKYMeHTa u/unu
pacrnosHaTb PeKBU3NTLI JOKYMEHTA.

(OOIMKHOCTB) (moanuck, amunus, nHULMansl)
MpunoxeHue 12
K Tunosoun cbopme agMUHUCTPATUBHOIO
perrnameHTa no npeaocTaBfeHunto
MyHuuunansHom ycnyrm

dopma pelueHUs o npeKkpawieHnn npegocrasneHnsa MyHMumMnanbHon ycnyrum
OdbopmnsieTca Ha oduumansHoM 6naHke AgMUHUCTpaUnn
Komy:
(bamunua, umsa, oT4yecTBO (MPM  HanM4um)
npeacrasutena 3asButens W HaMMEHOBaHMWe
tOPUANYECKOro nuua)

PeweHne
O npekpaLleHnn npegoctasneHnss MyHnuunansHOW ycnyrm
«lMpepnocraBneHne B 6e3B03Me34HOE NOSNIb30OBaHWE MMYLLECTBA (32 UCKITIOYEHUEM
3eMerbHbIX Y4aCcTKOB), HaxoAsiLerocss B MyHMLMUNnanbHOU COGCTBEHHOCTH, 6e3
npoBeaeHUs TOProe»

MpenoctaBneHne MyHuumnanbHon ycnyrn «lpegoctaBneHne B 6e3Bo3mMesHoe
Nnonb3oBaHWE WMYyLLECTBaA (3a WCKMIOYEHWEM 3eMerbHbIX Y4acTKoB), Haxopsillerocsi B
MyHUUMNanbHOM cobCcTBEHHOCTH, ©e3 npoBedeHVMs TOProB» MpekpaweHo, B CBA3NM C
noctynneHuem 3asiBrneHust o6 oT3biBe 3asiBrieHus Ha npegocTasneHne MyHuumnansHom

ycnyru.

(AOMKHOCTDL) (noanuncb, dhamunus, tHMUManbl)

MpunoxeHue 13
K Tunoson dopme agMUHUCTPATUBHOIO

pernameHTa no npeaocTaBneHnto
MyHnumnansHoOW ycnyrm

dPopma peLueHns 06 oTkase B OT3biBe 3asiBNeHust Ha npepocrtaBneHne MyHmuunansHoun
ycnyru

OdopmnsaeTca Ha oduumanbHOM 6naHke AGMUHUCTpaLUn

Komy:
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(dbamunnga, uMms, O0T4eCTBO (NpU  HanNu4yum)
npeactasutens 3asBUTens UM HauMeHoBaHWe
topUANYECKOro nuua)

PelweHne
06 oTka3se B 0T3biBe 3asBneHus Ha npegocTaBnenne MyHuuunansHoOM ycnyrm

«[MpepocTtaBneHve B 6e3803Me34HOE MOSIb30BaHNE UMYLLECTBA (3@ UCKITHYEHNEM
3eMerbHbIX Y4acTKOB), HAXOASILLErocs B MyHUUMnansHom cobctBeHHOCTH, 6e3 npoBeaeHus
TOProB»

B oTt3biBe 3asBneHus Ha npegoctaBneHne MyHuumnanbHom ycnyrun «lpegoctaBneqHme B
6e3Bo3Me3gHOe MoNnb3oBaHWE UMMyLlecTBa (3a MUCKNIOYEHWEM 3eMefbHbIX  Y4acCTKOB),
HaxoasLlerocs B MyHuMumMnanbHom cobcTBeHHOCTU, 6e3 npoBeaeHus ToproB» Bam oTkaszaHo, B
CBA3M C MPUHATMEM pelleHus O npegoctaBneHun MyHuumnansHon ycnyrm nmbo oTkase B
npegocraBneHnn MyHuuunaneHom ycnyru (ykasaTb COOTBETCTBYHOLMI pe3ynbTarT).

B cnyyae HeobxogumocTtu, Bbl MoxeTe obpaTutbcs B AAMUHUCTpAUUIO c

3asiBneHMem o6 aHHynMpoBaHWMK NpeaocTaBneHHoro Bam pesynbtata MyHuuMnansHOM ycnyru
«MNpepoctaBneHne B 6€3B03Me3aAHOE MONb30BaHNE MMYLLECTBA (32 MCKINIOYEHNEM 3EMENbHbIX
y4acTKOB), HAXOASLErocs B MyHMLMNAnNbHOM COGCTBEHHOCTU, 6e3 NPOBEAEHUS TOProOB».

(AOIMKHOCTD) (moanuck, hamnnus, nHUUMansl)

« » 20 .

MpunoxeHue 14

K Tnoson oopme agMUHUCTPATUBHOIO
perrnameHTa no npenocTaBleHunto
MyHuumnansHon ycnyrm

Tpeb6oBaHUA K NOMeLLeHUAM, B KOTOPbIX NpefocTaBnseTca MyHuuunanbHas ycnyra

1. NomelleHnsa, B KOTOpbIX NpegoctasnseTca MyHuyunansHas ycnyra, npeanodTutensHo
pasMeLLaTCa Ha HWKHUX 3JTaxax 30aHuMM U [OMMKHbl COOTBETCTBOBaTb CaHUTapHO-
3NMAEMUNOSIOrMYECKNM NpaBmnam n HopmaTmeam.

2. Bxogbl B nomelieHus obopyayloTca naHaycamu, pacluMpPEeHHbIMUM - NPOXOAaMu,
nossonswumMmm obecneunts 6ecnpensiTCTBEHHbIM AOCTYN MHBANWAOB, BKIKOYaa WHBaNUOoB,
NCMOMb3YOLKNX Kpecria-KOSSACKM.

3. Mpn wnHOM pasmelleHnn MNOMeELLEHNA N0 BbICOTE, AOMMKHA ObiTb obecneyeHa
BO3MOXHOCTb noflydyeHnst MyHuumMnaneHOM ycnyrm MasioMobunbHbIMK rpynnaMmm HaceneHuns.

4. Bxoa v BbIxo4 13 NoMeLeHnn obopyayroTcsa ykasaTensamu.

5. Mecta ana uHdopMnpoBaHuUA, nNpedHasHadYeHHble AN O3HaKoMIeHus 3asBuTenen
(npegcraButenen  3asBuTens) € MHOpPMaAUMOHHBIMM  MaTepuanamu, obopyaytoTcs
MHPOPMALMOHHBIMU CTEHOAMMWN.

6. MecTta gns oxugaHusa Ha nogady unu nonyyYyeHne AoKyMeHTOB 060pyaytoTCAa CTYSbAMM,
CKaMbsMW.

52



7. MecTta gnsa 3anonHeHuns 3asaBrneHus oboOpyayroTCs CTYNbAMW, CTonaMu (CTormkamum) m
obecneunBaroTcsa  obpasuamu  3asiBNeHUn, nucyemn BGymaron " KaHLUenapCcKumu
NPUHAANEXHOCTAMN (LLAPUKOBBLIMU pyYKamu).

8. KabuHeTbl ana npuema 3asiButenen (npeacrtasutenenn 3asButens) AOOMKHbI ObiTb
obopyaoBaHbl MHGPOPMALMOHHBIMK Tabnnykamun (BbIBECKAMUN) C yKa3aHUEM:

12) HOMepa KabunHeTa;

13) damunuu, MMeHn, oTdyecTBa WM [OOSMPKHOCTM Cchneumanucra, OCYLLEeCTBASALLEro
npegocrasneHne MyHuuunanbHOW ycryru.

9. Paboune MecTta rocyAapCTBEHHbIX WM MyHUMUMNAmbHBLIX — CAYXaWMUX  W/Unm
cneuynanuctos  MoL, npepoctaensowmx  MyHuuunanbHyto — ycniyry, — obopyayroTcs
KOMMblOTEPaMM N OPrTEXHUKOW, NO3BONSAOLLMMN CBOEBPEMEHHO M B NOMTHOM 06beme nosyyaTb
CMpaBoYHYyO WMHOPMauUM Mo BonpocaM rnpepocTtasneHMs  MyHuumnanbHOW ycnyrm wu
opraHusoBaTb npegocTasneHne MyHuuunansHOM ycryru B NosIHOM obbeme.

MpunoxeHne 15

K Tunoson oopme agMUHUCTPATUBHOIO
pernameHTa no npeaocTaBneHuto
MyHuumnansHom ycnyrm

MokasaTenu gocTynHOCTU U KadyecTBa MyHMUuMnansHon ycnyru

MokaszaTenamm OOCTYMNMHOCTU npeaocTtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ YCIyru ABnATCA:

1. npegoctaBneHne  BO3MOXHOCTM  nonyyvyeHma  MyHuuunanbHOW  ycnyrm B
anekTpoHHou copme unm B ML,
2. npegocrasneHne BO3MOXHOCTU nosly4yeHus MHdopMaLmn 0O Xxoge

npegoctasneHns MyHuyunanbHOW ycrnyri, B TOM YucCrie C UCMofb3oBaHMEM MHGOPMaLMOHHO-
KOMMYHUKaLMOHHbBIX TEXHOMNOMNN;

3. TpaHCNopTHasa OOCTYNHOCTb K MecTaM npegoctasneHna MyHuumnansHOW ycnyru;

4. obecneyeHne OGecnpenATCTBEHHOro AOCTyna nvuam € OrpaHUYEeHHbIMU
BO3MOXHOCTSIMU  MepeaBwKeHust K MNOMeLWeHUssM, B KOTOpbIX  npefocTaBnsieTcs
MyHuuunanoHass ycnyra (B TOM 4ucrne Hanuume OGecnnaTHbIX MNapKoOBOYHbIX MECT Ans
crneunanbHbIX aBTOTPaHCNOPTHbLIX CPeACTB MHBANMOOB);

5. cobniogeHne TpeboBaHMM  aOMUHUCTPATMBHOINO  perfnaMeHta o  nopsgke
NHJOPMUPOBAHUA O NpefocTasneHnn MyHuumnansHOW ycnyrm

MokasaTensimMu kavecTBa nNpegocTaBneHns MyHuumMnansHoOm ycrnyrm SBnstoTCs:

1. cobnoaeHne cpokoB NpeaocTaBneHms MyHuLMnanbHOM yenyru;

2. cobnoaeHns YCTaHOBMEHHOTO BPEMEHM OXMAAHWS B oyepeau npu nopade
3asBMNeHns 1 Npu NosyYyeHun pesyrbTaTa npegoctasnenHms MyHuLMnanbHom yenyru;

3. COOTHOLUEHWE  KONMYECTBa  PACCMOTPEHHbIX B  CPOK  3asiBNEHWA  Ha

npegocrtaBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrun K o6u_|,emy KoJn4yecTtBy 3aaBneHnn, nocTynnBLINX B
CBA3U C npegocrtaBlieHnem MyHmumnaanon YCIyru;

4. CBOEBpPEMEHHOE HarnpaBrieHne yBeAoMMeHu 3asiBuTensiM O NpeaocTaBreHum
Unn NpekpaLleHun npegoctaeneHns MyHuumMnansHom ycnyru;
5. COOTHOLLEHME KonmyecTBa OOOCHOBaHHLIX Xanob rpaxaaH M opraHM3auuin no

BOMpoCcaM KayecTBa M AOCTYNHOCTU npegoctaBneHns MyHuumnanbHOW ycnyrm K obuiemy
KonuyecTsy xarnob.
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MpunoxeHne 16

K Tunoson oopme agMUHUCTPATUBHOIO
pernameHTa no nNpeaocTaBreHunto
MyHuumnansHoOn ycnyrm

Tpeb6oBaHuA k o6ecneyeHMIo AOCTYNHOCTM MyHMUUNanbLHOW ycnyru Ansi MHBanuaoB

1. Jnvuam ¢ | wn Il rpynnamm wHBanuMOHOCTM obecneymBaeTcad BO3MOXHOCTb
nonyyexHmss MyHuumnansHown ycnyru nocpegcrtsom PIY.
2. Mpn npeactaBneHn MyHuuunanbHoOM ycnyrm 3asBUTENO - MHBanugy C

HapyLeHUaSMN PYHKLMU CriyXxa U MHBanugam ¢ HapyLleHusaMu (yHKUUN OAHOBPEMEHHO Criyxa U
3peHnss pgomkeH ObiTb obecnedeH cypgonepeBod wnNu  TudnocypaonepeBoq npolecca
npeactasnenna Ycnyrm, nubo opraHu3oBaHa paboTa aBTOMATU3NPOBAHHOM CUCTEMBbI
cypgonepesoga unu - TudnocypaonepeBoga,  MPOU3BEAEHO  KOHCYNbTUPOBaHME MO
WMHTEPECYOLWMM €ro BONpocam ykasaHHbIM Cnocobom.

3. B nomeuwleHuax, npegHasHayeHHbIX Ona npuema 3asaBuTenen, AOMKHO ObiTb
OpraHM3oBaHO OTAesIbHOe OKHO (MeCTo npuema), NpucnocobneHHoe Ans npyema MHBanmaos co
CTOMKMMW PacCTPOMCTBAMU 3PEHUS U CIyXa, a TakKe OMNOPHO-ABUraTenibHON PyHKLMN.

4. B nomelleHunsx, npegHasHadeHHbIX Ansa npuema 3asiButenen, obecneymBaeTcs
Ay6énvpoBaHne HeobxooMMOW ANs UHBaNMOOB 3BYKOBOW U 3pUTENbHON MHpOpMauun, a Takke
Hagnucen, 3HakoB U MHOW TEKCTOBOM U rpaduyeckon MHopmMauum 3Hakamu, BbIMOSTHEHHbLIMU

peribeHO-TOHEYHbIM lwpncTom Bpanns, Aonyck cypaonepeBoaynka,
TudpriocypaonepeBoagymka n cobakn-npoBogHNKA.
5. Mo xenaHuio 3aaBUTens 3asiBNieHWe NOAroTaBfMBaeTCs cneuuanvcToM opraHa,

npegocrasnsaowero MyHMUMNanbHYO YCNyry, TEKCT 3asiBfieHMs1 3a4uTbiBaeTca 3aaBUTENIO,
€CIN OH 3aTpyaHSAEeTCH 3TO caenatb CaMOCTOATENBHO.

6. NuBanunoam, MMeLwmnm orpaHuyeHust aBuratenbHou aKTUBHOCTW,
NpenATCTBYOLLME CAMOCTOSATENBHOMY NOAMUCAHNIO AOKYMEHTOB, npegnaraetcsa obpatuTtbCs K
HOTapuycy Ans yaoCTOBEPEHUS MOANUCK APYroro nuua (pykonpuknagyvka), 3a uHeanvaa.

7. 3naHue (nomeweHue) AgmunHuctpauumn, MOLl obopyayetcsa MHGOPMaLMOHHON
Tabnuykon (BbIBECKOW), coaepkalen nonHoe HammeHoBaHne MOLL, a Takke nHdpopmaumo o
pexume ero paboThl.

8. Bxog B 3gaHue (nomewenune) AgmuHuctpaumn, MOLL n BbIxog W3 Hero
obopyayloTcs  COOTBETCTBYIOLMMM  yKasaTtensMm C  aBTOHOMHbIMMU NCTOYHMKaMM
GecnepeboOMHOrO nNUTaHWs, a TakkKe JecTHMUaMM C  MNOPYYHSAMM W naHgycamn  Ons
nepeaBmwxXeHnss LOEeTCKUX WM WUHBANMAHbIX KOMSICOK B COOTBETCTBMM C TpeboBaHMsMU
depepanbHoro 3akoHa oT 30 gekabps 2009 roga Ne 384-03 «TexHW4ecKuin perrnameHT o
6e30nNacHOCTM 34aHNIN U COOPYXXEHNNY.

9. MomeweHus AgmuHucTpaumm wn MOL, npegHasHadeHHble ans paboTbl C
3asBuTtenamu, pacnonararTcs Ha HWKHUX 3Taxkax 30aHusa U UMEeKT oTAeNbHbIM BXoA. B cnyyae
pacnonoxeHms AgMuHucTpaumm n MOL| Ha BTOpOM dTaxe M BbllWe, 30aHWEe OcCHallaeTcs
nMpToM, 3CcKanatopoM WM MHbIMKM aBTOMATUYECKMMU MNOOBEMHbIMM YCTPONCTBAMW, B TOM
yucne onNsa MHBanNUOoB.

10 B AamuHucTtpaumm n MOL| opraHmsyetca 6ecnnatHbIn TyaneT aAng nocetutenen,
B TOM yucCne TyaneT, npegHa3Ha4YeHHbI 4ns MHBanuaos.
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11 Cneunanuctammn  AgmuHuctpaumm un ML opraHudyetca pabota no
COMPOBOXOEHUID MHBanNMOoB, WMEIKLWNX CTOMKME paccTpoucTBa (YHKUMU  3peHuUs U
CaMOCTOSITENBHOIO nNepeaBuXkeHusi, U npeacraBfneHne MM MNOMOLWM Npu obpalleHun 3a
MyHuUMnanbHOW ycnyron 1M nosiydeHns pesynbTaTta npeactasneHns MyHuumMnansHOWM ycnyru;
OKa3aHM1IO MOMOLLN UHBaNMaam B NpeogoneHnn 6apbepos, MeLlaroLwmx NOyYEeHU0 MU YCRyr
HapaBHe C ApYyrMMmu.
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MpunoxeHue 17
K Tunoson oopmMe agMUHUCTPATUBHOIO perfameHTa
no npegocrtasneHnio MyHuyunansHom ycnyru

I'Iepe'-leHb n cogepxaHne agMMHUCTPaATUBHLIX ,D,el\‘JICTBVII\;I, cocTaBnAaAwWUX agMUHUCTPATUBHDbIE Npoueaypbl

1. MNprem n perncTpaumsa JOKYMEHTOB, HEOOXOAMMbIX AN npegocTaBneHns MyHuumMnansHom ycnyrm

Ne MecTo AamuHucTpatuB CpenHnmn cpok TpynoemkocTt CopepxxaHue nencTBus
N | BbIMNOSIHEHUS1 | Hble AENCTBUA BbINOJSIHEHUA b
/n | npoueaypbl/
ucnonb3yema
alcC
1 2 3 4 5 6
PIMryY/Mogyne | NMoctynneHne u | BpemeHHbIx 3aTpat | Het 3agasutenb (NpeacraButens 3asBUTENS) aBTOPU3YETCA Ha
OoKasaHus perucTpauus He TpebyeT PICY B EgwHoOM  cucteme  uageHtudpukaummn  un
ycnyr ENC OY | pokymeHTOB ayTeHTudukaumm (panee — ECWA), 3atem copmumpyet
3aaBneHve c NCNonb3oBaHMEM crneymanbHoOn
WHTEPaKTUBHOM (POPMbl B 3NIEKTPOHHOM BUAE.
CdopmmpoBaHHoe 3asBneHne 3asButenb

(npeactasutens  3asBuTensl,  YNONIHOMOYEHHbIA  Ha
nognucaHue) OTNpaBnsieT BMECTe€ C  3NEeKTPOHHbIMU
obpaszamMum OOKYMEHTOB, YKasaHHbiXx B nyHkte 10
HacTosilero AOMMHUCTPATMBHOIO pernameHTta. B cnydae
obpaLueHns npegcraBuTens 3asasutens,
YNOSIHOMOYEHHOINO Ha caady AOKYMEHTOB W Mony4YyeHus
pesynbTata npegoctasneHns MyHUUMNansHOW YCnyru,
CKaHupyeTcst nognucaHHoe 3assutenem 3asiBreHue.

TpeboBaHMss K [OOKYMEHTaM B 9fIeKTPOHHOM  Buae
yCTaHOBMeHbl M. 22 HacTtodAwero AQMUHUCTPATUBHOMO
pernameHTa. 3asBneHne wn npwunaraemble [OOKYMEHTbI
nocTynawT B MHTErpupoBaHHyto ¢ PIMIY Moagynb okasaHus
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Ne MecTto AomMuHucrtpaTtus CpenHum cpok TpyaoemkocTt CopepxaHue gencTBus
N | BbINOSIHEHMA | Hble AENCTBUA BbINOJIHEHUA b
/n| npoueaypbl/
ucnonb3yema
alC
ycnyr EMC QY.
OcywecTBnsercs nepexoa K  agMUHUCTPaTUBHOW
npoueaype «ObpaboTka n npegsapuTernbHoe
pacCcMOTPEHNE JOKYMEHTOBY.
2. ObpaboTka n NnpeaBapuTesibHOE PaCCMOTPEHMNE AOKYMEHTOB.
Ne MecTo AOMUHUCTpaTUB CpefgHui cpok TpynoemMKoCTb CopepxaHvne oencreums
BbINOSTHEHUSA Hble AeNCTBUS BbINOSTHEHNS
I npouenypsbl/
/ | vcnonb3yemas
nC
n
1 2 3 4 5 6
1 | AamuHnctpauus | Nposepka 1 pabounin geHb 00 15 MyHyT | lpK NocTynneHun OOKYMEHTOB B 3NEeKTPOHHOW (hopme C
/Mogynb KOMMMEKTHOCTU PMry cneunanuct AgMuHUCTpauMn, OTBETCTBEHHbIA 3a
oKasaHus ycnyr | npeacTaBreHHbl npyemM W NpPOBEpKy MNOCTYNUBLUMX AOKYMEHTOB B Lensx
ENC OY X 3aasutenem npegoctasnenHns  MyHuUMNAnNbHOW  ycnyrm  NpoBOAUT
(npencrasutene npeaBapuUTENbHYO NPOBEPKY.
M  3aaBuTens) 1) ycTtaHaBnuBaeT npeameT ob6palleHus, MONTHOMOYMS
9NEKTPOHHbIX npegcrasutensa 3asBuUTens;
AOKYMEHTOB, 2) npoBepdAeT npaBuUibHOCTb OdopMIieHUsT 3adBneHus,
NOCTYNUBLLMX KOMMMEKTHOCTb npeacTaBneHHbIX AOKYMEHTOB,
yepes PIry HeobxoauMMbIXx Ans  npegocTaBneHns  MyHuuunanbHoM
yCcnyru, n COOTBETCTBUE nx YyCTaHOBMNEHHbIM

AOMMHUCTPATMBHBIM pernameHTom TpeboBaHmsIM.
B cnyyae Hanuuua ocHoBaHUM M3 MyHKTa 12 HacToswero
AOMWHUCTPATUBHOIO perfnameHTa crneumnanmcTom
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Ne MecTo AOoMuHUCTpaTmB CpefgHui cpok TpyooemKkocTb CopepxaHne oencreums
BbIMONHEHUSA Hble eNCTBUS BbIMONHEHUS
npouenypbl/
ncnonb3yemas
nC
n
AOMUHUCTpaunn ocyLecTBnsaeTcs yBeloMNeHne
3agsutensa (npeactasutena 3assutens)) o6 oTkase B
npuemMe [OOKYMEHTOB C YKasaHMeM MpuYMH OTKasa He
nosaHee nepsoro pabodvero AHH, criegyloulero 3a OHem
nogayun 3aasnenuns Yepes PIy.
B cnyyae oTcyTCTBMA OCHOBaHMM U3 nyHkTa 12
HacTosLero AOMWHUCTPATUBHOIO perrnameHTa,
cneumanuct AgMUHUCTpaumMm peructpupyet 3asiBrieHne B
Mopyne okasaHua ycnyr EMIC OY. Ocyuwectensercs
nepexon K agMWHNCTPATUBHON npoueaype
«dopmupoBaHne n HarnpasneHne MeXBeLOMCTBEHHbIX
3anpocoB B oOpraHbl (OpraHuMsauun), yyacTByloline B
npegocrtasneHnm MyH1MumnansHOM ycnyrmy.
3. dopmumpoBaHMe 1 HanpasneHne MexBeJOMCTBEHHbIX 3anNpoCOB B OpraHbl (OpraHu3auun), y4acTBytoLmMe B NpegocTaBneHnm
MyH1umMnansLHOM ycnyru.
Ne MecTto AOMUHUCTPaTMB CpenHui cpok TpyooemMKocCTb CopepxaHvne genctens
n/ | BbINOSIHEHMUS Hble OeNCTBUS BbIMOSHEHUS
n | mpoueaypbi/nuc
nonb3yemas
nC
1 2 3 4 5 6
1 | Aamunuctpay | Onpegenexve TOT e pabouni S5 MUHYT Ecnn otcytctBylOT HeobxoauMmble ANA NpeaocTaBreHus
na/Mogynb coctaBa OEeHb MyHuuMnanbHOM  ycnyrm  AOKYMEHTDI (cBeneHus),
oKasaHus AOKYMEHTOB, yKkasaHHble B nyHkTe 11 HacTodwero AAMUHUCTPATUBHOIO
ycnyr ENC OY | nognexaiumx pernamMmeHTa, cneumanuct AOMUHUCTpauuu,
3anpocy. OTBETCTBEHHbIN 3a OCYLLECTBMEHNEe MeXBeJOMCTBEHHOIO
HanpasneHwue B3aMMOAENCTBUS, ocywecTBnser ¢GOpMUPOBaHUE U
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Ne MecTo AOoMuHUCTpaTmB CpefgHui cpok TpyooemKkocTb CopepxaHne oencreums
n/ | BbINOSIHEHUS Hble eNCTBUS BbIMONHEHUS
n | nMpoueaypbi/uc
nonb3yemas
nC
1 2 3 4 5 6
MeXBeOOoMCTBE HanpasfieHne MexXBedOMCTBEHHbIX 3arnpoCoB.
HHbIX 3aMpOCOoB.
2 KoHTposnb [o 5 paboumnx gHen o 5 MpoBepka NocTynneHus OTBETOB Ha
npegocTaBneHn paboynx oHen | MeXBe4OMCTBEHHbIE 3anpocChl.
A pesynbrarta OTBeTbl HA MeXBeLOMCTBEHHbIE 3anpockl MOCTYNakoT B
3anpocos Mogaynb okasaHua ycnyr EVC QY.
Mpwn NOCTyNNeHuu OTBETOB Ha 3anpocsl
OCyLLeCTBNAeTCs nepexon K afiMUHUCTPaTUBHOWN
npoueaype «lpuHATME peLlueHns».
4. MMpuHATHE peLLeHus.
Ne MecTo AOMuUHUCTpaTmB CpefgHui cpok TpyooemKkocTb CopepxaHne oencreums
n/ | BbINOSIHEHUS Hble eNCTBUS BbIMONHEHUS
n | nMpoueaypbi/uc
nonb3yemas
nC
1 | ABMUHUCTPAU | MoproToska 2 paboumnx oHs 15 MuHyT Cneuvanuct AOMUHUCTPALIMK, OTBETCTBEHHbIN 38
na/Mogynb peLLeHus 0 npegoctasneHe MyHuumnanbHOM ycrnyrn, Ha OCHOBaHUK
oKasaHusi npeaocTaBeHu cobpaHHOro KomnnekTa AOKyMEHTOB onpegenseT
ycnyr EMC OY | 4 BO3MOXHOCTb npeaocTtasfieHna MyHuumnanbHom ycnyru.
MyHVLMNanbHO MNpwn Hanu4Mn ocHoBaHW ANa OTKasa B NPeaoCcTaBneHnn
7 ycrymm MyHuumnansHOW ycnyru, noarotTaBnMBaeTCcs NPOEKT

peLueHna no popme, ykaszaHHon B [MpunoxeHunn 5 K
HacTosiwemy AOMUHUCTPATUBHOMY perfameHTy.

[Mpwn OTCYTCTBMM OCHOBaAHWUW 15 OTKas3a B
npegocrasneHnn MyHuumnansHoW ycnyru
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Ne MecTo AOoMuHUCTpaTmB CpefgHui cpok TpyooemKkocTb CopepxaHne oencreums
n/ | BbINOSIHEHUS Hble eNCTBUS BbIMONHEHUS
n | nMpoueaypbi/uc
nonb3yemas
nC
noAaroTaenMBaeTcs pe3ynbTaT NpeaocTaBneHus
MyHuuunansHou ycnyru no oopme, ykasaHHOW B
MpunoxeHnn 4 Kk HacToswemMy AAMUHUCTPATUBHOMY
perrnameHTy. Pe3ynbTaT npegocTraBneHns
MyHMumnansHOM ycnyrn noanucbiBaeTcs
YNONMHOMOYEHHbLIM JOMMKHOCTHbLIM NTMLOM AMUHUCTPaLUN.
dakT npegocTtasneHns MyHuumMnansbHON ycnyru
dukempyeTcs B Moayne okasaHua yenyr EMC QY.
5. HanpasneHwue pesynbTtara.
Ne MecTto AgoMuHUCTpaTuB CpenHuin cpok TpynoemMkocCTb CopaepxaHne genctens
n/ | BbINOSIHEHUS Hble OeNCTBUS BbIMOSIHEHUS
n | npouegypbi/nc
nonb3yemas
nC
1 2 3 4 5 6
1 | AoMnHucTpay | HanpaeneHue 1 pabounn aeHb 10 MUHYT Uepes PITTY:
na/Mopaynb pesynbTaTta 1) Pesynbtar B Buae peweHna o6 oTkase B
oKasaHusi npegocTaBneHu npegocTaBneHnu MyHuuMnansHon ycnyru,
ycnyr ENC QY | 4 NnoanNUCaHHbIN  YCUNEHHOM  KBanuMULMPOBaHHON
MyHuumMnansHo 3NEKTPOHHOM nognuceto YMNOMHOMOYEHHOIO
n ycnyrm B OOJHKHOCTHOro niuya AOMUHUCTPaUMK,
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Ne MecTo AOoMuHUCTpaTmB CpefgHui cpok TpyooemKkocTb CopepxaHne oencreums

n/ | BbINOSHEHUSA Hble eNCTBUS BbIMONHEHUS

n | npouenypbl/vc

nonb3yemas
nC

1 2 3 4 5 6
NNYHBIN HanpaenseTcs B §WYHbIN  KabuHeT 3asButens
KabuHeT (npeactasutena 3aasutens) Ha PIY.
3aasutens 2) HanpaBneHHbin 3asasutento  (NpencrtaBUTENIO
(npeactaButens 3agasutens) pesynbTar dumkempyeTcs
3asButensa) Ha cneuvanuctom  AgmuHuctpaumm B Mopgyne
Py okasaHus ycnyr EMC OY.

2 | Mo /Mogynb | Hanpasnenue 10 MuHyT Yepes MOL:

MoL ENC OY | pesynbTaTa 1) Dorosop BblgaeTcs 3adaBuTeNnto (NpeacrtaBuUTEnNto

npepocTaBneHu 3aaBuTeEns) N0 UCTEYEHUN CpoKa, YCTAHOBIIEHHOro
S ANs  NOAroToBKM  pes3ynbTaTa NpegocTaBrieHus
MyHuumnansHo MyHuuunansHown ycnyru.
n ycnyrn 8 MoL| 2) Cneunanuct MoL| nposepseT OOKYMEHT,
ANs Bblaaun yOOCTOBEPSIOLLNIA NMNYHOCTb 3aasutens
3agasutento (Nnpeactasutena 3asBuTens), a TakKe [OOKYMEHT,
(npencrasuten noaTBepX4awLWmnn  NOMHOMOYNA  NpeacTaBUTeNs

to 3aasutens)

3agasutens, B cnyyae obpaleHus npencraBUTENs
3asButensa 3a pesynbtatoM. [locne yctaHoBNeHUs
nnyHocTn 3assutens (npeactaButens 3asiBuTens)
crneunanuct MoL| BbloaeTt 3asasutento
(npeactasutento 3assutensd) [lorosop.

3) lNpocTtaBnsetr oTMeTKy O Bblgade [oroBopa B
Mogyne MoL| EMC OY.

lMepeyeHb 1 cogepxaHne agMUHUCTPATUBHbLIX 4ENCTBUA, COCTaBNAOLWNX aaMUHUCTPaTUBHbIE Npoueaypbl Npu obpalleHn 3a 0T3bIBOM
3aaBneHus Ha npegocTtaBneHme MyHuumnansHOM yCnyru.
Mprnem 3anBneHns u JOKYMEHTOB.

1.
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MopsaokK BbINONMHEHNA agMUHUCTPATUBHBLIX AEUCTBUI Npn obpaweHnn 3assutens (npeacrasutens 3assutens) yepes PIY 3a 0T3biBOM
3asBneHus Ha npegocTaBneHne MyHUUMNAnNbHOM YCyru.

MecTto AOMUHUCTPaTUBHLbIE CpenoHun cpok TpynoémMKocTb CopepxaHue gencTBus
BbINOJIHEHUA AencrTeus BbINOJIHEHUA
npoueaypbl/
ucnonb3yemas UC
PIrY/ MocTynneHne 1 kKaneHgapHbIN 1 KaneHgapHbIn 3agsutenb (npeacrtaButens 3asiBUTENs)
Moaynb  okasaHusi | JOKYMEHTOB AeHb (He AeHb BNpaBe B O3NEKTPOHHOM BuAe 4Yepes3 JUNYHbIN
ycnyr EMC OY BKItOYaeTCs B kabuHet PIIY HanpaButb 3asiBneHne 06
obLwmin cpok OT3bIBE.
npenocraBneHuns OcywecTtBnsieTcs nepexoq K agMUHUCTPaTMBHON
MyHuumnansHon npoueaype «O6paboTka w npeaBapuTeEnbHOE
ycnyri). pacCMOTPEHNE JOKYMEHTOBY

2. ObpaboTka 1 npeaBapUTENbHOE PacCCMOTPEHNE JOKYMEHTOB.

MecTO BbINONHEHUNA

npoueaypbi/
ucnonb3yemas UC

AAMUHUCTPaATUBH
ble AencTBus

Cpok
BbINOJIHEHUA

TpyaoeMKocTb

CopepxaHue gencTBusA
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AoMunHuncTpauns/ lMpoBepka 15 MUHYT Mpn noctynneHun 3asBneHuss o6 oT3biBE
Moaynb oKasaHuA | KOMMNIEKTHOCTU yepes PIIIY cneuymanuct AgMuHUCTpaumn,
ycnyr EMC OY npencTaBreHHbIX OTBETCTBEHHbLIN 32 NpPUEM U  MPOBEPKY
3aaButenem NOCTYMNUBLUMX JOKYMEHTOB.
OOKYMEHTOB, 1) npoBepsieT NpaBUSILHOCTL OGOPMIIEHUS
HanpaBneHHbIX 3asBneHus 06 OT3biBe, KOMMJIEKTHOCTb
yepes PIIY npeacTaBneHHbIX JOKYMEHTOB.
2) yCcTaHaBnNUBaEeT MPUHATO NN peLLeHne Ha
npegocrasneHne MyHuuunanbHOW ycryru.
AoMnHuncTpauns/ lMogroTtoBka oTkasa 10 MUHYT B cnyyae oTcyTCTBUS B 3NIEKTPOHHOM Buae

Mogynb oKasaHus
ycnyr EMC OY

B Npueme
OOKYMEHTOB,
HanpaBneHHbIX
yepes PIry

OLHOrO WM HECKONbKUX [OOKYMEHTOB, a TaKxe
HECOOTBETCTBMS  JOKYMEHTOB  TpeboBaHusM,
ykaszaHHbiM B nyHkTe 14.5. n lMpunoxeHnn 8 K
HacTosweMy AOMUHUCTPATUBHOMY perfameHTy
crneunanmcTom AOMUHUCTpaumm
ocyLlecTBnsaeTca WMHpopMmmnpoBaHue 3aaBuUTENS
(npegcraButena 3assutend) o6 oTkase B
npueme 3asBreHMs Ha OT3blB C YKasaHWeMm
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NPUYMH OTKasa B MNepBbii pabounr [OeHb,
cnefywowWnn 3a gHEM nogadun 3asiBreHns 4yepes
PMry.

B cnyyae ecnu OTCyTCTBYHOT OCHOBaHUSA
OoTKasza B npueme [OOKYMEHTOB CheLManncTom

AOMUHUCTPaLMKM OCYLLECTBRSIETCA nepexon K

a):lMI/IHI/ICTpaTI/IBHOVI
peweHna».

npouenype  «lpuHAaTne

3. NpuHATHE pelueHus.

MecTo AAMUHUCTPATUBHDI Cpok TpyAoE€MKoOCTb CopepxaHue nencTeuA
BbINOJSIHEHUA e AenucTBuA BbINOJSIHEHUA
npoueaypbl/ucnonb
3yemasn UC
AoMuHucTpaums/ NoAroToBKa npoekTa TOT Xe 15 MUHYT Cneunanuct AOMUHUCTPaAUUK, OTBETCTBEHHbLIN
Moaynb okasaHus peLleHns KaneHaapHbIn 3a npegocrtaeneHne MyHuUUNanbHOW YCRyru,
ycnyr ENC OY OEHb. Ha  OCHOBaHWK cobpaHHoro KOMMieKTa
AOKYMEHTOB onpegenseTt BO3MOXHOCTb
npegocraBneHns MyHuuyunanbHOW ycnyri.

Mpn  Hanuuum  oOCHOBaHWMW  ANs  OTKasa
nogrotaenmeaeTcya NpPoekT PelweHns no dopme,
ykazaHHoM B [lpunoxeHun 13 K HacTtodwemy

AOMUHUCTPATMBHOMY perfameHTy.
Mpn oOTCyTCTBUM OCHOBaHMW Ond  OTKasa
nogrotaenmeaeTcsa NpoekT PelwweHns no dopme,
ykazaHHOM B [lpunoxeHun 12 K HacTtodwemy

AOMWHUCTPATMBHOMY perfameHTy.
HanpaeneHwue 5 MUHYT MpoekT peweHna BHocutca B Mogynb okasaHus
NnpoeKTa peLLeHns Ha ycnyr ENC oy nC HanpasnseTcs
noanucb YNOSTHOMOYEHHOMY AOSDKHOCTHOMY niugy

YNONTHOMOYEHHOMY AOMUHUCTpaumm

OOMKHOCTHOMY fmLy
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AOMUHUCTpaUMn
Moanucanue S5 MUHYT YNONHOMOYEHHOE AOJTKHOCTHOE nmyo
peLleHns noanuceIBaeT NOAroTOBIIEHHbLIN NpoeKT
peweHns nnbo BO3BpaLWlAET MPOEKT peLUeHus
AN NU3BMEHEHUS peLLEHNS.
4 HanpaBneHne pe3ynbTaTa.
MecTo BbINOJZIHEHNA | AAMUHUCTpPaTUBHbIE | CpeaHun cpok | TpyaoemkocTb | CoaepxaHue AencTBUA:

npouenypbl/ucnonb3yemas | AeNCTBUS
nc

BbIMNOJTIHEHUA

AoMuHucTpauums/ HanpasneHue

Moaynb okasaHuss  ycnyr | pesynbTarta
ENC OY

Tor xe pabouun | 10 MUHYT

JeHb

Uepes PITY:

1) PesynbtatT B BMOE  pelleHus
HanpaeBnsieTcs B JIMYHbIA  KaOWHeT
3assutenio (npeacrasuTento 3asBUTENS)
nocpeactsom PIITY B BUAe 3NeKTPOHHOro

AOKyMEeHTa, NoANUCaHHOro cln
YNOSTHOMOYEHHbIM  JOSMKHOCTHBIM  NINL,OM
AOMUHUCTpaUuN.

2) dakT npefocTtaBneHus pesynbTaTta
paccmoTpeHuns 3asBreHuss o6 OoT3biBe
dukenpyetca B Mopayne okasaHust ycnyr
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MecToO BbINONMHEHUsA
npoueaypbl/ucnonb3yemas
nc

AAQMUHUCTpPaATUBHbIE
AencrTBus

CpegHun
BbINOJIHEHUA

CpokK

TpyaoeMKocTb

CopgepxaHue gencTBus:

ENC OY.
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MpunoxeHne 18
K Tunosown oopme agMUHUCTPATUBHOIO
pernameHTa no nNpeaocTaBreHuto

MyHuumnansHon ycnyrm
Bnok-cxema npeaoctasneHusi MyHMumnanbHom ycnyru

Mopaya 3asaBnenuvs u

POy
[OKYMEHTOB
[] b OCHOBaH
Mpuem 3asiBnenus n 51 oTKasa B
P > (A na—» OTka3s B npveme [OKYMEHTOB
AOKyMeHTOB
HeT
A\ 4
AQMUHUCTpaUns
Peructpauuns sansneHus. PopmupoBaHme n B TeueHun 5
O6paboTtka n o HanpaeBreHne p.A. co AHsA
npegsapuTenbHoe g MEXBEJOMCTBEHHbIX pernctpaunmn
paccMoTpeHne JOKyMEHTOB 3anpocos 3asBneHust
]
A
[] b OCHOBaH
MoprotoBka npoekTa - ANs oTkasa B
PelweHus npegocTaBneHum
yenyrn?
AOMUHUCTpaUus,
MoL|
3 p.a.
na
AdmMuHUCTpauusi MpuHAaTue PeweHuns
I
v }
PeleHue o6 oTkase B
MNMpenocraBneHue ycnyrun
npegocTaBreHnn ycnyrm
[ ]
I
3p.A.
PIrY, Mol HanpaeneHue (Bblgaya)

pe3ynbraTta
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